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City of Emily

AGENDA

Tuesday, January 14, 2025
OF OFFICE

6:00 p.m. CALL TO ORDER

PLEDGE OF ALLEGIANCE

ROLL

CALL

PLEASE TURN OFF ALL CELLPHONES FOR THE DURATION OF THE MEETING.

APPROVE AGENDA

CONs

ENT AGENDA: One motion to approve:

MINUTES: November 12, 2024 Council Meeting

FINANCIAL REPORT- December 2024 Checking Beginning Balance $1,116,606.62, Ending Balance
$1,504,955.16

RECEIPTS: General $663,089.19, Sewer $38,691.49, Total $701,780.68

CLAIMS FOR APPROVAL: $232,351.69 for Pine River State Bank Checks #61998 to #62076 and
automatic withdrawals #330849 to #330854

INVESTMENTS (Market Value): $409,831.58

TOTAL CHECKING!INVESTMENTS: $1,914,786.74

PUBLIC FORUM (Opportunity for public to address the Council during the Council Meeting.)

SPEAKER: 6:10 p.m. Daria Graupman, Staff Engineer, Crow Wing County Highway Department,

regarding the Crow Wing County road improvement Project on County Road 1 in
2025,

FIRE AND RESCUE DEPARTMENT

Proposed minor revision to the General Fire and Rescue Information and Duties policy with update to
ambulance service. (Coue action — motion)

Proposed Drug, Alcohol and Cannabis Testing and Drug-Free Workplace Act Policy for Non-
Commercial Drivers (Non-DOT). (Councit action — motion)

Required 2025 municipal contribution to the Emily Firemen’s Relief Association of $49,004. (Additional

budgeted $19,006 municipal contribution planned after receipt of general property tax funds in June.)
(Council action - motion)

Resolution 25-02 Accepting Donation to the City of $4,000 from the Emily Firemen'’s Relief Association
for the Firemen'’s Equipment Fund. (Counci action — motion)

Resolution 25-03 Accepting Donation to the City of $300.00 from Beatrice Rhode for the Firemen’s
Equipment Fund. (», incil action — motion)
Resolution 25-04 Accepting Donation to the City of $300.00 from Beatrice Rhode for the First

Response Unit Equipment Fund. (Council action motion)
Resolution 25-10 Establishing the Size and Composition of the Emily Fire and Rescue Department.
(Council action — motion)

Recommendation of Chief Mileski to appoint Tyson Kinkaid as Assistant Chief for Fire Suppression
Operations. (Counci action — motion)

Recommendation of Chief Mileski to appoint Nicholas Davis as Assistant Chief for Emergency Medical
Services, effective January 15, 2025. (Counci action — motion



» Hire Kale Jones to the Fire and Rescue Department as a first responder pending preemployment
screenings and background check (no Executive Review Board at this time).

» Recommendation of Chief Mileski to accept resignations of the following department members with no
required repayment of fire training:

o James Patrick, effective December 18, 2024
o Chad Wosmek, effective December 23, 2024

» Removal of Chad Genz from City accounts/credit card and addition of Blair Mileski to City accounts/
credit card.

» Chief Mileski attendance at Minnesota State Fire Marshall Fire Chief Boot Camp on February 7 and 8 in
Virginia, MN for no cost with one night's lodging for up to $150 and with reimbursement of mileage and
meals.

» Chief Mileski and Bryce Butcher attendance at Minnesota State Fire Chiefs Association Fire Officer and
Training Officer School in Duluth on March 21 and 22 with registration of $285 each with lodging for two
nights for up to $550 each and reimbursement of mileage and meals.

» Great Plains Fire quote for a Fire Chief helmet for $440 for Chief Mileski.

» Update of Emily Firemen's Relief Association lease for lawful gambling activity with Red Pine
Cookhouse.

LAW ENFORCEMENT
WASTEWATER
PLANNING & ZONING

« Sourcewell Shared Services Agreement update for community development services with fee
remaining at $55 per hour for 2025 and increasing by $5 per hour annually during the term of the
agreement. i = 4]

« Request Sourcewell to work with Widseth to develop/revise the City's Zoning Map for no cost to the
City. Request S E.H. to provide the current Zoning Map files for revision. (Counci actorn 1o110n

ATTORNEY

o Long term nuisance property located at 39945 West Trout Avenue with Ordinance 91.18 (O) and 91.20
violations, including process to address. (Council action — motion

s Update on Northern Lights Over Roosevelt Homeowner's Association Conditional Use Permit (CUP)
application progress. The modified conditions were approved conditioned on a CUP being applied for,

granted, and the CUP being recorded. (Counch

action — M 1 {[o]]

ROADS
» Resolution 25-05 Approving County Project Within Municipal Corporate Limits for bituminous surfacing,
sulvert linina, and turn lane construction on County State-Aid Highway No. 1in 2025, (Council action =

motion)
» S.E.H.'s draft plans for the 2025 Road Improvement Project, to be included with CWC Highway
Department's planned 2025 rehabilitation of west County Road 1, with estimated project cost of

$240,000 including engineering and administration. (Counci achion = motion)
o Update on S.E.H.'s development of preliminary plans for replacement of the Roosevelt Drive Bridge.
{Information/Cour il action — motion)
MAINTENANCE
CITY HALL

« Up North Electric quote for replacing all existing outdoor building lighting, parking lot lighting, and
egress lighting by entrances and exits for a total of $11,995 (budget of $11,500). (C ouncil action —

molfion)

CEMETERY
o Crow Wing Soil & Water Conservation District 2025 tree and plant sale. (Information/Council action =
motion)
PARKS
o Park Commission request for approval to request quotes for the City Hall Park Phase 2 Project for
construction of a pavilion and sand volleyball court. (C ouncil action — motion)
LIBRARY

» Resolution 25-06 Accepting Donation to the City of $100.00 from Patricia Evans for the Library Fund.
5 o

ouncil action = Moo



PERSONNEL

Jan Mosman application for appointment to the 125t Anniversary Committee.

Council attendance of City Day on the Hill session on Thursday, March 6 for $99 per person, lodging of
up to $200, and reimbursement of mileage and meals. '

EMILY WATERS

Publication of notice requesting applications for Emily Waters Committee members and announcement
regarding acceptance period of Emily Lakes and Rivers Fund Appropriation Applications.

ECONOMIC DEV. (EDA)
CODIFICATION

UNFINISHED BUSINESS:

North Star Manganese update.

Refund of 2025 liquor license fees for a total of $1,600 to Dan or Fran Barrett after the sale of The Log
Cabin Bar. = ¢ : ; T2F

NEW BUSINESS:

2025 legal newspaper designation quote(s):
o Crosby-Ironton Courier $10.35 per column inch for 7 point legals, $9.40 per column inch for
display legals, coverage of Council recap at no charge, and public posting of all legals on C-I

subscription.

o Pineandlakes Echo Journal $8.50 per column inch and posting online at no additional charge.
Reorganization: Resolution 25-01 Stating Annual Designations (7o be determined) ncil a -
motion)

o Designation of:

o Place, date and time of regular City Council meetings

o Official newspaper (Courier OR Echo), City Attorney (Tom Pearson), City Engineer (SEH),

Emergency Management Director (Brian Foster)
o Hearing Officers for hearings on Administrative Citation appeals are Franz Vancura, Brown,
Krueger & Vancura, and Brook Mallak.
o Assignment of Duties (Acting Mayor and Council Liaisons) (change as needed):
= Acting Mayor, Planning and Zoning, Park Cemetery, City Hall/Clerk’s Office, Fire and
Rescue Department, Law Enforcement, Wastewater, Library/Library Board Member,
Emily Waters, Mafnrenance/Safety, ATV and Snowmobile Trails, and Emily 125"
Anniversary
® Authority/committee members: EDA (full Council and City Clerk), Budget Committee
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City Housing Official (Sadusky Renovations)
o SSTS Inspector (Greg Kossan)
Resolution 25-07 Designating a Depository for City Funds. (Council action — motion)
Resolution 25-08 Approving Pine River State Bank and Pershing Wealth Solutions BNY Mellon
Account(s) Signers: (Council action — motion)
o Pine River State Bank signers Tracy Jones, Acting Mayor Andrew Hemphill, Alternate Council
Member Gregory Koch, Cari Johnson, and Amy Prokott
o Pershing Wealth Solutions BNY Mellon signers Tracy Jones, Acting Mayor Andrew Hemphill,
and Cari Johnson
Resolution 25-09 Allowing Electronic Funds and Wire Transfers. (Council action — motion)
Pine River State Bank pledged securities for City of Emily checking account. (Council action — motion)
2025 IRS standard federal mileage rate set at $.70 per mile. (Council action — motion)




Bond Trust Services payments for a total of $158,275 plus $775 in agent fees as follows:

o 303 Debt Service Fund — 2012 City Hall Improvement - $42 337.50 and $575
o 304 Debt Service Fund —2014 Road Improvement - $38,491 .25 and $100
o 602 Debt Service Fund —2013 Sewer - $77,446.25 and $100

s Proposed Wage Schedule Policy revision.
» Proposed Credit Card Policy revision.
s Proposed Fuel Credit Card Policy with Policy Acknowledgement.
s Proposed Emily 125t Anniversary Committee Guidelines.
» Proposed Emergency Management Plan revision.
° P#&QGS@GQ%%%S%QF—%Q&%@G--GD&%—P@M for Employmentand-License Apphcantsrevisien-
s Voting information and ballot for the Sourcewell Board of Directors election.
CORRESPONDENCE:
v League of Minnesota Cities Insurance Trust Property/Casualty Program dividend.
v Ehlers re: annual Written Municipal Advisor Client Disclosure.
v/ Crow Wing County Highway Department re: utility coordination for the 2025 County Road 1
rehabilitation project.
v Clasen & Schiessl re: audit responsibilities, planned scope, timing of the audit, significant risks, and

other.

Scheduied Upcoming Meetings:

Public Hearing for annual Fee Schedule Ordinance update on Tuesday, February 11, 2025.

ADJOURN

ECONOMIC DEVELOPMENT AUTHORITY (EDA) MEETING

Call to Order (Immediately following Council Meeting)

Agenda

Economic development options and priorities

ADJOURN
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November 12, 2024 Regular Council Meeting 1/13/2025 1:51 PM

Minutes and Proceedings of the City
Council of the City of Emily in the
County of Crow Wing, State of Minnesota
Including accounts audited by said Council

November 12, 2024

The Emily City Council met for a regular meeting on Tuesday, November 12, 2024 in the Council Chambers and
was called to order by Mayor Tracy Jones at 6:00 p.m. Councilmembers Bryce Butcher, Gerhart Hanson, Andrew
Hemphill, and Gregory Koch were present. Tom Pearson, City Attorney, and Cari J ohnson, City Clerk/Treasurer,
were present.

The Pledge of Allegiance was recited.

COUNCILMEMBER KOCH MADE THE MOTION TO APPROVE THE AGENDA AS PRESENTED.
COUNCILMEMBER BUTCHER SECONDED THE MOTION. ROLL CALL VOTE — JONES, BUTCHER, HANSON,
HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

Mayor Jones requested a motion of approval of the Consent Agenda including meeting minutes of the June 11, 2024
Council Meeting and July 9, 2024 Council Meeting and the Treasurer’s Report from October 2024 Checking
Beginning Balance $1,267,662.56 and Ending Balance $1,204,274.68; Receipts to General fund $21,934.69, Sewer
fund $16,890.22, Total $38,824.91: and Claims for Approval: $133,675.21 including Pine River State Bank checks
#61814 to #61903 and automatic withdrawals #330832 to #330838; Investments $407,810.64; Total
Checking/Investments $1,612,085.32. COUNCILMEMBER KOCH MADE THE MOTION TO APPROVE THE
CONSENT AGENDA. COUNCILMEMBER BUTCHER SECONDED THE MOTION. ROLL CALL VOTE - JONES,
BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

PUBLIC FORUM: Jan Mosman and Kathy Hachey, Cochairs, GoNorthMN, attended the meeting to present a
donation of $856.12 for the Emi ly Lakes and Rivers water quality fund from donations received at the Sketches of
Minnesota event. Donations were also made to the Emily Food Shelf and to the GoNorthMN project for
electrification of the historic post office and log cabin. GoNorthMN will be ho Iding a Lantern Festival on the winter
solstice on December 21, 2024 which will be open to everyone. The event will begin at the City Hall parking lot
and then participants with lanterns will walk to the Ballfield Park Pavilion where there will be treats, lights, and a
bonfire.

Gary Hanson thanked City voters for the record turnout and stated he is proud of the community.

FIRE AND RESCUE DEPARTMENT: Council Liaison Butcher reported the October Fire and Rescue Department
meeting was held with 14 members present and reported 1 fire call. All equipment and SCBAs were checked.
There was a big turnout for the Trunk or Treat Event.

COUNCILMEMBER KOCH MADE THE MOTION TO CLOSE THE MEETING REGARDING A PERSONNEL
MATTER FOR PRELIMINARY CONSIDERATION OF ALLEGATIONS OF MISCONDUCT AGAINST AN
INDIVIDUAL SUBJECT TO THE CITY CO UNCIL’S AUTHORITY UNDER MINNESOTA STATUTE 13D.05, SUBD.
2(B). COUNCILMEMBER HEMPHILL SECONDED THE MOTION. ROLL CALL VOTE — JONES, BUTCHER,
HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED. The meeting closed at 6:09 p-m.

The meeting re-opened at 6:30 p.m.
Council Liaison Hemphill reported the November First Response meeting was held with 9 members in attendance
and reported 11 calls in October. Trainings were held on cardiology and strokes and how to control different types

of bleeds. Some First Responders will be atten ding quarterly education.

LAW ENFORCEMENT: Development of the Northern Outpost for use by the Crow Wing County Sheriff’s Office
is complete. The total costs for development were $32,500.
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WASTEWATER: COUNCILMEMBER KOCH MADE THE MOTION TO APPROVE THE REVISED S.E.H.
AGREEMENT FOR PROFESSIONAL SERVICES FOR THE WWTP INFLUENT CONTROL STRUCTURE REPAIR
FOR $6,000 INCLUDING THE SITE VISIT THAT WAS CONDUCTED AND A MEMO DESCRIBING S.E.H.’S
RECOMMENDATIONS FOR THE MPCA. COUNCILMEMBER HEMPHILL SECONDED THE MOTION. ROLL
CALL VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

The City’s Wastewater Operator reported the rapid infiltration basin distribution lines have been repaired and all fill
sand has been brought in and leveled. The MPCA’s required repair of the rapid infiltration basins are complete.

COUNCILMEMBER KOCH MADE THE MOTION TO ADOPT RESOLUTION 24-51 REGARDING UNPAID ‘
SEWER CHARGES TO ASSESS A TOTAL OF $5,577.87 IN UNPAID SEWER CHARGES TO PROPERTY TAXES
AS IDENTIFIED AT THE INTEREST RATE OF 12% PER ANNUM PER CITY CODE 50.28 SECTION C.
COUNCILMEMBER HANSON SECONDED THE MOTION. ROLL CALL VOTE — JONES, BUTCHER, HANSON,

HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

PLANNING & ZONING: Ordinance No. 2024-06 Adding Section 154: Cannabis Businesses was approved at the
last meeting, but a summary for publication was not approved at that time. COUNCILMEMBER KOCH MADE THE
MOTION TO APPROVE THE SUMMARY OF ORDINANCE NO. 2024-06 ADDING SECTION 154: CANNABIS
BUSINESSES FOR PUBLICATION. COUNCILMEMBER HEMPHILL SECONDED THE MOTION. ROLL CALL
VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

ATTORNEY: City Attorney Pearson reported the executed Purchase Agreement for the purchase of two lots from
Pennie Plesnicar has been sent to the title company to conduct the closing. MAYOR JONES MADE THE MOTION
TO APPROVE THE ALTA COMMITMENT FOR TITLE INSURANCE THROUGH FIRST AMERICAN TITLE
INSURANCE COMPANY FOR AN OWNER’S TITLE INSURANCE POLICY FOR 5150 FOR THE PURCHASE OF
TWO LOTS FROM PENNIE PLESNICAR. COUNC ILMEMBER BUTCHER SECONDED THE MOTION. ROLL
CALL VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

Crow Wing County had notified the City that a portion of Anna Drive was tax forfeited. City Attorney Pearson
stated when the property was platted the Anna Drive property remained private. Anna Drive is a paved City road.
Pearson reported the City should request Crow Wing County to deed the tax forfeited portion of Anna Drive to the
City for public use. Pearson reported a public use declaration for that portion of Anna Drive must not have been
recorded at the time the property was platted. Anna Drive is the City’s road because it has been maintained by the
City.

Resolution 24-22 Adopting Modified Conditions for Existing Fitial Plai (Application Number £9-3327) from 2009
on Behalf of Northern Lights Over Roosevelt Homeowner’s Assoc iation (HOA) to modify the original conditions
was approved in May pending City Attorney review and conditioned on a Conditional Use Permit (CUP) being
applied for, granted, and the CUP being recorded with Crow Wing County. Research was completed and 2 CuUP
adopting the original conditions for Northern Lights Over Roosevelt cannot be found. Therefore, Pearson requested
the HOA to submit a CUP application, which was a condition of approval of Resolution 24-22. The proposed
modified conditions as approved in May per Resolution 24-22 would be included in the CUP. The CUP approval
process was discussed. Lynn Kosloske, HOA, reported the HOA completed the trail access from the plat per the
Minnesota Department of Transportation’s requirements and dock storage has been completed as specified in the
proposed modified conditions for the plat.

CODIFICATION: City Attorney Pearson will provide a proposed revision for Chapter 33: Public Safety, Police
Department because the City no longer has a Police Department and law enforcement coverage is provided by the
Crow Wing County Sheriffs Office. Pearson will also provide a proposed revision for Chapter 92: Animals with
possible removal of animal licensing while keeping dangerous dogs requirements. Pearson reported an Animal
Control Enforcement Officer would be required to enforce the dangerous dogs ordinance requirements. Pearson
reported the City could contract with the Animal Control Enforcement Officer in the County or a resident of the City
could be appointed.

ROADS: COUNCILMEMBER KOCH MADE THE MOTION TO NOT APPROVE THE MNDOT 2024/2025 SNOW
CONTROL AGREEMENT FOR STATE HIGHWAY 6 WITHIN EMILY. COUNCILMEMBER BUTCHER
SECONDED THE MOTION. ROLL CALL VOTE - JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH
VOTED AYE. THE MOTION CARRIED.
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Determination of roads to include in the 2025 Road Improvement Project to be included with Crow Wing County
(CWC) Highway Department’s planned 2025 rehabilitation project was tabled until next month. There was a
discussion about possibly including rehabilitation of Par West with the project. The City will inform CWC
Highway Department that S.E.H. will be doing the plans and inspection for the City’s portion of the project. S.E.H.
will provide the plans in December, although the exact streets to include in the project have not been determined yet.

The Council approved removing damage to Blue Lane East pavement by contractors from the agenda. There was a
discussion regarding including a requirement in the land use permit process to submit a picture of the road adjacent
to the property before any construction project and for Maintenance personnel to monitor progress and take a picture
of the same road after the project to provide the City with proof if the road is damaged during construction.

MAINTENANCE: Maintenance Supervisor Brian Foster reported cutting and chipping trees, putting things away
for winter, servicing snow equipment, putting plows on, and general maintenance. Foster reported salt sand has
been purchased.

CITY HALL: The City Hall underground oil storage tank passed the tank tightness test. The tank size is 6,000
gallons and the tank needs to be tested every five years.

CEMETERY: No report.
PARKS: No report.
LIBRARY: No report.

PERSONNEL: MAYOR JONES MADE THE MOTION TO APPOINT ANNA BATTISTINI TO THE 125™
ANNIVERSARY CELEBRATION COMMITTEE. COUNCILMEMBER KOCH SECONDED THE MOTION. ROLL
CALL VOTE - JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

EMILY WATERS: The Clerk’s Office will contact the area lake associations and improvement district regarding
the Department of Natural Resources (DNR) 2025 invasive aquatic plant management grant application period.
Only one grant application per lake is allowed.

ECONOMIC DEVELOPMENT: No report.

UNFINISHED BUSINESS: Rick Sandri, North Star Manganese (NSM), provided a report. Sandri reported NSM
continued its work on engineering and process optimization, including flowsheet development, to advance towards a
Scoping Study/Preliminary Economic Assessment. Sandri reported environmental visits associated with site
reclamation (regrowth in disturbed areas) will continue until revegetation is complete and plant growth has reached
target levels. The visits and the corresponding reclamation activities are planned activities by NSM and are
conducted by Barr Engineering and Moritz Excavation as approved by the DNR. NSM continued its discussions
with the DNR on its mineral lease applications on certain State mineral lands in the Emily area. Sandri reported this
activity will be ongoing in 2025.

NEW BUSINESS: COUNCILMEMBER BUTCHER MADE THE MOTION TO ADOPT RESOLUTION 24-49
ACCEPTING DONATION TO THE CITY FROM GONORTHMN/SKETCHES OF MINNESOTA (TOWN OF
FAIRFIELD RESPONSIBLE AUTHORITY) FOR $856.12 FOR EMILY LAKES AND RIVERS PROTECTION.
COUNCILMEMBER KOCH SECONDED THE MOTION. ROLL CALL VOTE — JONES, BUTCHER, HANSON,
HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

MAYOR JONES MADE THE MOTION TO ADOPT RESOLUTION 2024-48 TO CERTIFY RESULTS OF THE
TUESDAY, NOVEMBER 5, 2024 ELECTION (CANVASSING OF THE GENERAL ELECTION).
COUNCILMEMBER KOCH SECONDED THE MOTION. Discussion included the following results:

Mayor Tracy Jones 436
Roger “Buddy” Lund 252
Write-in 9
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Council Member Daniel Brennan 353
Gerhart “Gary” Hanson 349
Bryce L. Butcher 257
Brent Nolby 181
Write-in S

The official election results for the office of Mayor for the term of 2025-2026 shall be Tracy Jones. The official
election results for the offices of Council Member for the term of 2025-2028 shall be Daniel Brennan and Gerhart
“Gary” Hanson. ROLL CALL VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE.
THE MOTION CARRIED.

MAYOR JONES MADE THE MOTION TO APPROVE THE 2024 APPLICATIONS FOR HIGHWAY 6, LLC DBA
THE LOG CABIN FOR ON SALE INTOXICATING, OFF SALE, AND SUNDAY LIQUOR LICENSES PENDING
BACKGROUND CHECK, RECEIPT OF APPLICABLE RESTAURANT LICENSE FOR FOOD AND BEVERAGE
SERVICE, AND ALL INSURANCE REQUIREMENTS (PAID PRORATED LIQUOR LICENSE FEES FOR ONE
QUARTER). COUNCILMEMBER HEMPHILL SECONDED THE MOTION. ROLL CALL VOTE — JONES,
BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

COUNCILMEMBER KOCH MADE THE MOTION TO ADOPT RESOLUTION 24-34, AMENDED, REGARDING
AMERICAN RESCUE PLAN ACT FUNDS USE. MAYOR JONES SECONDED THE MOTION. Discussion included
the resolution was amended with the final costs of projects. All American Rescue Plan Act funds have been spent.
ROLL CALL VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION
CARRIED.

MAYOR JONES MADE THE MOTION TO ADOPT RESOLUTION 24-46 REVISING THE 2024 ADOPTED
BUDGET. COUNCILMEMBER BUTCHER SECONDED THE MOTION. ROLL CALL VOTE - JONES, BUTCHER,
HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

COUNCILMEMBER KOCH MADE THE MOTION TO ADOPT RESOLUTION 24-47 TO APPROVE INTERNAL
REINVESTMENT OF FUNDS, INCLUDING MOVING FUNDS BETWEEN INVESTMENT ACCOUNTING FUNDS
AND TRANSFERRING BETWEEN CHECKING ACCOUNT ACCOUNTING FUNDS. MAYOR JONES SECONDED
THE MOTION. ROLL CALL VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE

MOTION CARRIED.

COUNCILMEMBER KOCH MADE THE MOTION TO ADOPT RESOLUTION 24-50 REGARDING UNPAID
ADMINISTRATIVE CIVIL PENALTIES TO ASSESS A TOTAL OF $3,625 IN UNPAID ADMINISTRATIVE CIVIL
PENALTIES TO PROPERTY TAXES AS IDENTIFIED. COUNCILMEMBER HEMPHILL SECONDED THE
MOTION. ROLL CALL VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE

MOTION CARRIED.

MAYOR JONES MADE THE MOTION TO APPROVE THE LEAGUE OF MINNESOTA CITIES INSURANCE
TRUST WORKERS’ COMPENSATION COVERAGE PREMIUM OPTION TO REMAIN AT A $500 DEDUCTIBLE
PER OCCURRENCE. COUNCILMEMBER HEMPHILL SECONDED THE MOTION. ROLL CALL VOTE -
JONES, BUI'CHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

MAYOR JONES MADE THE MOTION TO ADOPT RESOLUTION 24-52 APPROVING A LAWFUL GAMBLING
PERMIT AND APPROVING USE OF CITY PARK, PARADE, AND FIREWORKS FOR EMILY DAY WITH NO
WAITING PERIOD FOR THE GAMBLING PERMIT. COUNCILMEMBER KOCH SECONDED THE MOTION.
ROLL CALL VOTE — JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION
CARRIED.

COUNCILMEMBER BUTCHER MADE THE MOTION TO MAKE AN INTERIM RULE ABOLISHING THE
POSSESSION AND CONSUMPTION OF ALCOHOL ON ALL CITY PROPERTY, EFFECTIVE IMMEDIATELY,
AND EXTENDING UNTIL THE PLANNED CITY CODE AMENDMENT AND DEVELOPMENT OF A WRITTEN
POLICY ARE APPROVED. COUNCILMEMBER HEMPHILL SECONDED THE MOTION. ROLL CALL VOTE -
JONES, BUTCHER, HANSON, HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED.

CORRESPONDENCE: Discussion included Office of the State Auditor regarding Volunteer Fire Relief
Association Investment Report Card, MnDOT Fiscal Year 2028/2029 Local Partnership Program Solicitation, Local
49 Union regarding health and welfare premium increase of $90 to $1,565 per union employee per month on March
1, 2025, CWC regarding proposed revisions to CWC Land Use Ordinance, CWC regarding proposed property tax
rates, CWC regarding public input request on Hazard Mitigation Plan updates, Initiative Foundation regarding thank
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you for the donation, Sourcewell regarding becoming an AscendRural pilot partner, and LMC regarding Regional
Safety Group training,

SCHEDULED UPCOMING MEETINGS: The Truth in Taxation Public Hearing will be held on Tuesday,
December 10, 2024 at 6 p.m.

COUNCILMEMBER BUTCHER MADE THE MOTION TO ADJOURN THE MEETING AT 7:22 P.M.
COUNCILMEMBER KOCH SECONDED THE MOTION. ROLL CALL VOTE - JONES, BUTCHER, HANSON,
HEMPHILL, AND KOCH VOTED AYE. THE MOTION CARRIED,

Respectfully submitted, Attest:

Cari Johnson, MCMC, City Clerk/Treasurer Tracy Jones, Mayor
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CITY OF EMILY

Asof 1/2/2025
Fiscal Year : 2024

N

Name of Fund

General Fund

Road and Bridge

Small Cities Revolving Loan Fund
Small Cities Housing Rehabilitation Fund
American Rescue Plan Fund
Library

Firemens equip fund 225

1st Resp. equip fund 226

Emily Area Recycling 227

Police Fund 228

FORFEITURE FUND 229

General Debt Service (Identify)
Debt Service PRI 2007 302

Debt Service GOCIP 2012 303 and 305
Debt Service PRI 2014 304

Debt Service PRI 2004 305

D~ * Service PRI 2005 306

P.  Acquisition and Development (Optional)
CITY HALL CD 406

CEMETERY CD 407

SMALL CITIES CD 408

POLICE DEPART. 409

SEWER EQUIP. 410

EDA CD 412

REHAB. PROJ. CD 413

CAP. PROJ. FIRECD 414

CAP PROJ. RD CD 415

FUT. CITY DEV. CD 416
SHOP BLDG CD 417
Sewage Collection and Disposal
SEWER 617
Small Cities Grant 801

Donor pass thru 851

Total :

Report Last Updated: 08/29/2014

Cash Balance Statement

Beginning Balance
$677,672.47
$106,569.71

$15,705.14
$4.41
$45,963.75
$1,581.22
$86,287.79
$53,715.54
$0.00
$12,127.16
$0.00
$0.00
$0.00
$45,643.78
$38,166.14
$0.00
$0.00
$48,394.15
$30,003.82
$1,326.47
$0.00
$3,313.16
$0.00
$0.00
$10,076.19
$5,015.54
$18,601.28
($2,204.61)
$0.00
$102,531.58
$0.00
$0.00
$0.00

$1,300,494.69

Page1of1

Total Receipts
$1,422,386.36
$41,457.63
$8,228.32
$0.00
$41.58
$448.99
$74,660.53
$11,835.27
$440.06
$10,023.74
$0.00

$0.00

$0.00
$46,425.39
$45,702.72
$0.00
$265.00
$14,811.00
$34.97
$2,514.06
$0.00
$1,799.48
$0.00

$0.00
$15.57
$7.63
$166,393.29
$2,463.94
$0.00
$170,642.71
$0.00

$0.00
$10,000.00

$2,030,598.24

Total Disbursements
$1,335,413.58
$15,192.20
$0.00
$0.00
$46,005.33
$0.00
$72,335.31
$2,871.07
$440.06
$10,004.58
$0.00
$0.00
$0.00
$45,600.00
$43,012.50
$0.00
$265.00
$59,770.88
$21,748.86
$2,512.18
$0.00
$1,794.43
$0.00
$0.00
$0.00
$0.00
$3,588.82
$1,017.76
$0.00
$166,423.68
$0.00
$0.00
$10,000.00

$1,837,996.24

1/2/2025

Ending Balance
$764,645.25
$132,835.14

$23,933.46
$4.41
$0.00
$2,030.21
$88,613.01
$62,679.74
$0.00
$12,146.32
$0.00
$0.00
$0.00
$46,469.17
$40,856.36
$0.00
$0.00
$3,434.27
$8,289.93
$1,328.35
$0.00
$3,318.21
$0.00
$0.00
$10,091.76
$5,023.17
$181,405.75
(6758.43)
$0.00
$106,750.61
$0.00
$0.00
$0.00

$1,493,096.69



CITY OF EMILY

Date of Report :

Outstanding Checks

Date of Check

12/04/2024
12/04/2024
12/04/2024
12/04/2024
12/04/2024
12/04/2024
12/04/2024
12/18/2024
12/26/2024
12/26/2024
12/26/2024
12/26/2024
12/26/2024
12/26/2024
12/26/2024
12/26/2024

Report Version: 8.6.0

1/2/2025

Outstanding Checks and Deposits in Transit Report

Check Number

To Whom Paid

61976
61977
61957
61962
61964
61968
61944
62011
62019
62020
62021
62022
62023
62024
62026
62027

Tri-County Septic Inspection
Pioneer Research Corporation
Payroll Period Ending 12/04/2024
Payroll Period Ending 12/04/2024
Payroll Period Ending 12/04/2024
Payroll Period Ending 12/04/2024
Payroll Period Ending 12/04/2024
QUILL

W. W. GOETSCH ASSOCIATES, INC.

Vestis

Colonial Life

Sadusky Renovations, Inc.
Verizon

Sourcewell

Amy Prokott

Wex Bank

Pagelof1

Total

1/2/2025

Check Amount

$670.00
$622.84
$956.86
$2,368.78
$591.04
$434.04
$92.35
$164.49
$1,340.00
$229.76
$56.92
$2,500.00
$104.32
$852.50
$5.96
$868.61

$11,858.47
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CITY OF EMILY

For the payroll period ending: 01/14/2025

Account # Employee #
1110-103 323
428
922
724
100-41310-103 643
100-42501-103 451
100-45187-103 623

100-43110-101

Unallocated (Due to rounding)

Net Pay Account Distribution

Employee Name
Butcher, Bryce L

HANSON, JR, GERHART L.
Hemphill, Andrew D
Koch, Gregory A

JONES, TRACY ALLEN

Foster, Brian D

Davis, Jane M

Account Total

Account Total

Account Total

Account Total

Total For Period

1/10/2025

Amount
346.31
346.31
346.31
346.31

1,385.24

507.92
507.92

3434
34.34

210.87
210.87

$0.00
$2,138.37

Andrew D Hempihill City Council/Town Board Date

.<e L Butcher City Council/Town Board Date
GERHART L. HANSON, JR City Council/Town Board Date
Gregory A Koch City Council/Town Board Date
TRACY ALLEN JONES City Council/Town Board, Mayor Date

Report Last Updated: 08/29/2014

Page 1 of 1
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CITY OF EMILY

For the payroll period ending: 01/02/2025

Ascount #
11425-101

100-41425-103
100-41910-103

100-41941-101

100-43110-101

100-43121-101

100-43240-101

100-45202-101

Ny

1Lu=49010-101

602-49450-101

602-49490-101

100-43110-101

Unallocated (Due to rounding)

Employee #

85
914

909

909

451
502

451
502

451
502

451
502

451
502

451
502

451

914

Report Last Updated: 08/29/2014

Net Pay Account Distribution

Employee Name
Johnson, Cari E.

Prokott, Amy J

Fahrendorff, Susan E

Fahrendorff, Susan E

Foster, Brian D
Spindler, Calen Chris

Foster, Brian D
Spindler, Calen Chris

Foster, Brian D
Spindler, Calen Chris

Foster, Brian D
Spindler, Calen Chris

Foster, Brian D
Spindler, Calen Chris

Foster, Brian D
Spindler, Calen Chris

Foster, Brian D

Prokott, Amy )

Page 1of 2

Account Total

Account Total

Account Total

Account Total

Account Total

Account Total

Account Total

Account Total

Account Total

Account Total

Account Total

Total For Period

1/2/2025

Amount
1,579.09

860.59
2,439.68

195.48
195.48

709.51
709.51

127.99
163.40
291.39

858.05
839.37
1,697.42

621.91
593.41
1,215.32

64.89
82.56
147.45

21.63
20.64
42.27

86.53
20.64
107.17

21.63
21.63

151.87
151.87

$0.00
$7,019.19



CITY OF EMILY

For the payroll period ending: 01/02/2025

Account #
100-41910-114

100-43110-101

Employee #
916

926
722
930
924
87

Unallocated (Due to rounding)

Net Pay Account Distribution

Employee Name
Bartel, Lynda C

Hughes, Faye A
JOHNSON, DAVID P
Mosman, Mark D
Rheaume, Patrick T
Vukelich, Denise L

Account Total

Total For Period

1/2/2025

Amount

.50
78.50
78.50
78.50
78.50
471.00

$0.00
$471.00

Andrew D Hemphill City Council/Town Board Date
Bryce L Butcher City Council/Town Board Date
GERHART L. HANSON, JR City Council/Town Board Date
Gregory A Koch City Council/Town Board Date
TRACY ALLEN JONES City Council/Town Board, Mayor Date

Report Last Updated: 08/29/2014

Page 10f1



CITY OF EMILY

For the payroll period ending: 01/02/2025

Arcount # Employee #
5202-115 926

724
931
924
937

100-43110-101

Unallocated (Due to rounding)

Net Pay Account Distribution

Employee Name
Hughes, Faye A

Koch, Gregory A
Murnane, Wesiey )
Rheaume, Patrick T
Trenn, Karen M

1/3/2025

Amount
32.32

32.32
32.32
32.32
32.32
Account Total 161.60

$0.00
Total For Period $161.60

Andrew D Hemphill City Council/Town Board Date
Bryce L Butcher City Council/Town Board Date
GERHART L. HANSON, JR City Council/Town Board Date
Gregory A Koch City Council/Town Board Date
TRACY ALLEN JONES City Council/Town Board, Mayor Date

Report Last Updated: 08/29/2014

Page 1of 1
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CITY OF EMILY

12/31/2024

General Fund

Receipts:
Current Ad Valorem Taxes
Delinquent Ad Valorem Taxes
Mobile Home Tax
Fiscal Disparities
Total Acct 310

Franchise Taxes
Severed Mineral Tax
Total Acct 318

Penalties and Interest on Ad valorem Taxes

Forfeited Tax Sale Apportionments
Principal on Special Assessments

Penalties and Interest on Special Assessments

Total Acct 319

Licenses & Permits

Alcoholic Beverages

Rental Dwelling License

Right-of-Way Management
Total Acct 321

Building Permits (Excludes surcharge)
Animal Licenses
Total Acct 322

Federal Payments in Lieu of Taxes
Total Acct 331

Homestead and Agricultural Credit Aid (HACA)

Police Training Reimbursement
State Emergency Management Aid
Agricultural Market Value Credit
Fire Training Reimbursement
PNP Election Reimbursement
State Fire Aid
Supp. Fire State Aid
State Police Aid

Total Acct 334

Other County Grants and Aids
Grants & Aids from Other LGUs
Total Acct 336

City/Town Hall Rent
Zoning and Subdivision Fees
Assessment Searches
Candidate Filing Fee
Copies/Faxes

Total Acct 341

Special Police Services
Special Fire Protection Services
First Responder Charges

Total Acct 342

Street, Sidewalk and Curb Repair Fees
Sale of Culverts
Road Vacation/Cartway Fees
Contractor Water Use
Sale of Lockers

Total Acct 343

Refuse Collection Charges

Report Version; 12/18/2015

Interim Financial Report By Account Number (YTD)

1/2/2025

Budget Actual Var
1,376,810.23 1,155,577.98 (221,232.25)
14,000.00 16,819.62 2,819.62
25.00 7.82 (17.18)
1,450.00 1,924.18 474.18
1,392,285.23 1,174,329.60 (217,955.63)
0.00 844.11 844.11
228.00 231.11 3.11
228.00 1,075.22 847.22
2,000.00 444.20 (1,555.80)
5,400.00 3,325.70 (2,074.30)
500.00 687.50 187.50
5.00 0.00 (5.00)
7,905.00 4,457.40 (3,447.60)
100.00 0.00 (100.00)
5,970.00 8,050.00 2,080.00
3,700.00 3,700.00 0.00
0.00 0.00 0.00
9,770.00 11,750.00 1,980.00
23,000.00 21,955.00 (1,045.00)
20.00 5.00 (15.00)
23,020.00 21,960.00 (1,060.00)
4.00 0.00 (4.00)
4.00 0.00 (6 ")
32,700.00 0.00 (32,7v
0.00 0.00 0.00
22,000.00 21,114.82 (885.18)
575.00 845.86 270.86
2,500.00 2,400.00 (100.00)
0.00 1,023.83 1,023.83
15,600.00 19,111.99 3,511.99
2,800.00 5,014.33 2,214.33
0.00 4,203.94 4,203.94
76,175.00 53,714.77 (22,460.23)
0.00 1,229.31 1,229.31
50,473.98 50,473.98 0.00
50,473.98 51,703.29 1,229.31
725.00 1,415.00 690.00
3,500.00 2,000.00 (1,500.00)
1,200.00 1,000.00 (200.00)
14.00 12.00 (2.00)
60.00 50.75 (9.25)
5,499.00 4,477.75 (1,021.25)
0.00 0.00 0.00
44,720.53 44,720.53 0.00
4,599.45 4,599.45 0.00
49,319.98 49,319.98 0.00
0.00 478.18 478.18
1,000.00 620.80 (379.20)

0.00 4,108.00 4,11
100.00 0.00 (i
0.00 150.00 150.00
1,100.00 5,356.98 4,256.98
0.00 0.00 0.00
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CITY OF EMILY

12/31/2024

General Fund

.eceipts:
Total Acct 344

Cemetery Revenues
Cemetery -Grave openings
Cemetery -Sale of lots
Misc. Rents
Verizon Rental

Total Acct 349

Court Fines
Administrative Fines (Penalties)
Total Acct 351

Interest Earning
Contributions and Donations from Private Sources
Refunds

Total Acct 362

Total Revenues

Other Financing Sources:

Unrealized Investment Gain
Total Acct 391

Capital Contributions
Total Acct 397

Sale of Investment
Total Acct 399

Total Other Financing Sources

Report Version: 12/18/2015

Interim Financial Report By Account Number (YTD)

1/2/2025

Budget Actual Variance
0.00 0.00 0.00
500.00 500.00 0.00
4,500.00 4,200.00 (300.00)
2,500.00 2,775.00 275.00
10.00 1.00 {9.00)
13,200.00 13,200.00 0.00
20,710.00 20,676.00 (34.00)
650.00 583.41 (66.59)
1,500.00 0.00 (1,500.00)
2,150.00 583.41 (1,566.59)
5,800.00 6,942.25 1,142.25
0.00 856.12 856.12
14,500.00 12,816.36 (1,683.64)
20,300.00 20,614.73 314.73
1,658,940.19 1,420,019.13 (238,921.06)
1,300.00 1,104.13 (195.87)
1,300.00 1,104.13 {195.87)
0.00 0.00 0.00

0.00 0.00 0.00
20,000.00 1,263.10 (18,736.90)
20,000.00 1,263.10 (18,736.90)
21,300.00 2,367.23 (18,932.77)

Page 2 of 4



CITY OF EMILY Interim Financial Report By Account Number (YTD) 1/2/2025

12/31/2024
General Fund
Budget Actual Var’
Disbursements:
Council/Town Board 22,015.00 19,448.42 2,566.58
Ordinances and Proceedings 6,450.00 4,002.21 2,447.79
Total Acct 411 28,465.00 23,450.63 5,014.37
Mayor 8,555.00 7,286.18 1,268.82
Total Acct 413 8,555.00 7,286.18 1,268.82
Elections 9,452.00 7,387.41 2,064.59
Clerk 203,035.00 185,757.35 17,277.65
Total Acct 414 212,487.00 193,144.76 19,342.24
Internal Auditing 13,845.00 13,852.12 (7.12)
Total Acct 415 13,845.00 13,852.12 (7.12)
Planning and Zoning 65,670.00 60,082.19 5,587.81
General Government Buildings and Plant 2,570.00 4,675.00 {2,105.00)
City Hall 92,885.00 82,426.45 10,458.55
Total Acct 419 161,125.00 147,183.64 13,941.36
Police Administration 10,150.00 9,435.00 715.00
Patrol 2,000.00 1,128.95 871.05
Police Training 0.00 0.00 0.00
Total Acct 421 12,150.00 10,563.95 1,586.05
Fire Administration 89,281.00 96,148.80 (6,867.80)
Fire Fighting 130,223.99 114,201.80 16,022.19
Fire Training 13,338.00 9,641.87 3,696.13
Fire Stations and Buildings 20,470.00 19,291.40 1,178.60
Total Acct 422 253,312.99 239,283.87 14,07
Building Inspections Administration 2,500.00 2,776.00 (27«4}
Rental Inspections 2,200.00 4,400.00 (2,200.00)
Total Acct 424 4,700.00 7,176.00 {2,476.00)
Civil Defense Expenditures 1,149.00 571.77 577.23
Total Acct 425 1,149.00 571.77 577.23
Traffic Engineering Expenditures 4,200.00 2,160.32 2,039.68
Total Acct 426 4,200.00 2,160.32 2,039.68
Other Protection-1st Response 34,675.00 24,008.56 10,666.44
Total Acct 428 34,675.00 24,008.56 10,666.44
Maintenance-Shop 156,103.98 145,227.63 10,876.35
Paved Streets 165,884.88 60,560.57 105,324.31
Unpaved Streets 22,750.00 19,791.85 2,958.15
Ice and Snow Removal 5,000.00 0.00 5,000.00
Road and Bridge Equipment 223,394.11 174,475.65 48,918.46
Bridges, Viaducts and Grade Separations 95,300.00 15,998.08 79,301.92
Street Lighting 3,700.00 3,412.00 288.00
Total Acct 431 672,132.97 419,465.78 252,667.19
Waste (Refuse) Disposal 13,525.00 9,906.49 3,618.51
Total Acct 432 13,525.00 9,906.49 3,618.51
Historical Society 100.00 100.00 0.00
Total Acct 450 100.00 100.00 0.00
Library 6,040.00 3,891.21 2,148.79
Total Acct 451 6,040.00 3,891.21 2,142 79
Park Areas 26,650.00 23,460.22 3,1 _
Total Acct 452 26,650.00 23,460.22 3,189.78
Water Resources 1,000.00 1,000.00 0.00
Emily Waters 17,465.00 17,214.00 251.00

Report Version: 12/18/2015 Page 30of 4



CITY OF EMILY

12/31/2024

General Fund

isbursements:
Total Acct 461

Economic Development and Assistance
Total Acct 465

Food Shelf
Cemetery
Total Acct 490

Total Disbursements

Other Financing Uses:

Unrealized Investment Loss

Purchase of Investments

Transfer To Governmental Fund
Total Acct 493

Total Other Financing Uses

Beginning Cash Balance

Total Receipts and Other Financing Sources
Total Disbursements and Other Financing Uses
Cash Balance as of 12/31/2024

Report Version: 12/18/2015

Interim Financial Report By Account Number (YTD)

Page 4 of 4

1/ 2/2025

Budget Actual Variance
18,465.00 18,214.00 251.00
1,274.00 450.00 824.00
1,274.00 450.00 824.00
250.00 250.00 0.00
19,900.00 14,471.18 5,428.82
20,150.00 14,721.18 5,428.82
1,493,000.96 1,158,890.68 334,110.28
6,000.00 1,263.10 4,736.90
17,517.98 7,990.71 9,527.27
0.00 167,269.09 (167,269.09)
23,517.98 176,522.90 (153,004.92)
23,517.98 176,522.90 (153,004.92)

677,672.47

1,422,386.36

1,335,413.58

764,645.25
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CITY OF EMILY

12/31/2024

Sewage Collection and Disposal

Receipts:

Current Ad Valorem Taxes
Delinquent Ad Valorem Taxes
Mobile Home Tax
Fiscal Disparities

Total Acct 310

Severed Mineral Tax
Total Acct 318

Principal on Special Assessments

Penalties and Interest on Special Assessments

Total Acct 319
Licenses & Permits
Public Utilities

Total Acct 321

Homestead and Agricultural Credit Aid (HACA)

Total Acct 334

Interest Earning
Total Acct 362

Rate Class |
Connection/Reconnection Fees
Penalties and Forfeited Discounts
Hauled Wastewater Fees

Total Acct 372

Total Revenues

Other Financing Sources:

Unrealized Investment Gain
Total Acct 391

Sale of Investment
Total Acct 399

Total Other Financing Sources

Disbursements:

Ordinances and Proceedings
Total Acct 411

Bond Principal
Total Acct 471

Interest - Bonds
Total Acct 472

Fiscal Agent's Fees
Total Acct 475

Sewer Utilities - Sanitary Sewer Maintenance

Sewer Utilities - Sanitary Sewer Cleaning
Sewer Utilities - Sewer Lift Stations

Sewer Utilities - Administration and General

Total Acct 494

Total Disbursements

Report Version: 12/18/2015

Interim Financial Report By Account Number (YTD)

1/2/2025

Budget Actual Var’
86,412.50 81,532.47 (4,880.03)
800.00 938.56 138.56
2.00 0.56 (1.44)
80.00 111.93 31.93
87,294.50 82,583.52 (4,710.98)
12.00 16.45 4.45
12.00 16.45 4.45
3,750.00 4,389.53 639.53
225.00 48.01 (176.99)
3,975.00 4,437.54 462.54
125.00 125.00 0.00
125.00 0.00 (125.00)
250.00 125.00 (125.00)
2,250.00 0.00 (2,250.00)
2,250.00 0.00 (2,250.00)
570.00 615.19 45.19
570.00 615.19 45.19
81,000.00 81,153.26 153.26
2,000.00 50.00 (1,950.00)
1,000.00 1,205.89 205.89
450.00 250.00 {200.00)
84,450.00 82,659.15 (1,790.85)
178,801.50 170,436.85 (8,3¢
125.00 96.02 (28.98)
125.00 96.02 (28.98)
150.00 109.84 (40.16)
150.00 109.84 (40.16)
275.00 205.86 (69.14)
0.00 91.00 {91.00)
0.00 91.00 (91.00)
60,000.00 60,000.00 0.00
60,000.00 60,000.00 0.00
25,537.50 25,537.50 0.00
25,537.50 25,537.50 0.00
475.00 575.00 (100.00)
475.00 575.00 (100.00)
53,229.00 48,873.41 4,355.59
0.00 0.00 0.00
29,350.00 20,364.24 8,985.76
9,625.00 10,264.75 (639.75)
92,204.00 79,502.40 12,701.60
178,216.50 165,705.90 12,53

Page 1of 2



CITY OF EMILY Interim Financial Report By Account Number (YTD) 1/2/2025
12/31/2024
Sewage Collection and Disposal
Budget Actual Variance
sther Financing Uses:
Unrealized Investment Loss 160.00 109.84 50.16
Purchase of Investments 700.00 607.94 92.06
Total Acct 493 860.00 717.78 142.22
Total Other Financing Uses 860.00 717.78 142.22
Beginning Cash Balance 102,531.58
Total Receipts and Other Financing Sources 170,642.71
Total Disbursements and Other Financing Uses 166,423.68
106,750.61

Cash Balance as of 12/31/2024

Report Version: 12/18/2015 Page 20of 2






Emily Fire and Rescue
City Council Report 1/14/2025

8 Calls in December
Fire and Rescue Meeting in December was held on 12/17

o Relief Association and Fire Chief elections

o Checked all trucks and SCBA

o Washed trucks
First Response Unit Meeting was held on 1/7.

o 12Members were present.

o Discussed Fire and Rescue plans going forward, SOP’s, and went over the

past month’s calls.

Upcoming Fire Meeting on 1/28.
Upcoming Officer Meeting on 2/2.
For January, we are holding separate First Response and Fire Meetings. We will have
one Fire and Rescue meeting every month going forward starting in February.
Recommendation to appoint Tyson Kinkaid Assistant Chief of Fire Suppression
Operations.
Recommendation to approve Fire Captain pay of $600.00 per year for three Fire
Captains.
Tabby Foster will be starting fire training.
Recommendation to approve the resignations of Jim Patrick and Chad Wosmek.
Blair Mileski to attend “Fire Chief Boot Camp” class in Virginia, MN on February 7t
and 8", being put on by the Minnesota State Fire Marshall.
Bryce Butcher and Blair Mileski to attend Minnesota State Fire Chiefs Association
Fire Officer and Training Officer School in Duluth on March 21t and 22",



2 . =
E ]
0 y 5
= %
*espon® Monthly Report
onthly Repo
01/08/2025
December | Cary | Krista | LeAnn | Mark | Connie | Cindy | Fawn | Nick | Tabby | Kaiser | Sarah | Kaitlin | Blair
Calls 8 6 3 3 1 4 6 5 4 4 0 0 0
Meeting 2 | 2 2 2 1 1 2 2 1 2 1 2 0 0
Training 1 1 1 1 1 1 1 1 1 1 1 0 1
1
QuartEd |0 0 0 0 0 0 0 0 0 1 0 0
0

Our meeting was held on January 7*. With all but 1 in attendance. In the month of December, we had 8 calls, and we
did our yearly variance training with CRMC. We checked supplies and equipment.

Cary LeBlanc



City of Emily

GENERAL FIRE
AND RESCUE
INFORMATION
AND DUTIES

Date Reviewed Reference: Changes Approved by

12-10-24 Adopted

1-14-25 Revision




10.

11.

12.

13.

EMILY FIRE & RESCUE DEPARTMENT

Performs necessary emergency medical procedures within the limits of
his/her training, prevents further trauma, and briefs the ambulance crew upon
their arrival at the scene.

Provides comfort and assurance to family and friends at the scene, assures
security of the home if the patient is removed by ambulance, directs traffic,
etc. as needed, and leaves a good impression of our organization.

Provides emergency medical services to members of our department during
fire and other emergency calls.

Attends departmental meetings and drills, participates in first responder
training and CPR classes, and continues medical education as available to
enhance his/her own performance. Prepares lesson plans and gives
instruction on medical topics as assigned.

Serves the department and the community as a firefighter as outlined in the
City of Emily Fire & Rescue Firefighter Job Description.

Performs tasks, assigned or unassigned, for the good of the organization;
promotes team spirit and good fellowship.

Follow Nerth-Ambulance’s Cuyuna Regional Medical Center Ambulance’s
protocols.

Must have compassion and be able to communicate with children, elderly, ill
and injured.

Must be able to perform under stress and be able to reassure patients and
their families.

Must be able to function in a team situation.

104.3 DESIRED MINIMUM QUALIFICATIONS -

1.

Education and Experience:
A. First Responder certification and current CPR certification.

B. On-the-job training at calls, drills, meetings and seminars.

104.4 TOOLS AND EQUIPMENT USED

1.

Emergency medical equipment issued and carried in own vehicle as well as
equipment on the rescue van.

Stethoscope, bandages, scissors, dressings, air and other splints,
compresses, defibrillator, etc.



City of Emily, Minnesota
Drug, Alcohol and +iokeiCannabis Testing and Drug-Free
Workplace Act Policy for Non-Commercial Drivers (Non-DOT)

Purpose and Objectives

The City of Emily (“City™) has a vital interest in maintaining safe, healthful, and efficient
working conditions for employees, and recognizes that individuals who are impaired because of
drugs and/or alcohol jeopardize the safety and health of other workers as well as themselves. The
City of Emily does not intend to intrude into the private lives of its employees, but strongly
believes that a drug—and, alcohol and cannabis-free workplace is in the best interest of
employees and the public alike. Alcohol. drug. and drugcannabis abuse can cause unsatisfactory
job performance, increased tardiness and absenteeism, increased accidents and workers'workers’
compensation claims, higher insurance rates, and an increase in theft of city property. The City
of Emily’s Drug-and, Alcohol and Cannabis Testing Non-DOT policy has been established for
the purpose of providing a safe workplace for all.

City employees and applicants required to hold a commercial driver’s license by the United
States Department of Transportation ¢“(“DOT")”) for their job will be tested under the City’s
Policy on Controlled Substance and Alcohol Testing for Commercial Drivers (the ““DOT
Policy~)-"). All other employees and job applicants offered employment with the city must
undergo testing as described by this policy.

To ensure the policy is clearly communicated to all employees and applicants to whom offers of
employment have been made, and to comply with state law, employees and applicants are
required to review this policy and sign the ““policy acknowledgement-".” A job applicant will
also acknowledge in this form that he/she understands that passing the drug test is a requirement
of the job.

Persons Subject to Testing and Circumstances Under Which Testing May Be
Required

Under this policy, the City may test any applicant to whom an offer of employment has been
made; and may test any-employeeemployees for alcohol and/or eentrelled substancedrugs.
including cannabis. under-any-of the following circumstances with a properly accredited or
licensed testing laboratory or oral fluid test, in accordance with Minn. Stat. § 181.953,

(1) Pre-Employment Testing:
Every job applicant offered employment with the city receives the offer conditioned upon
successful completion of a-drugtestameong other-conditions I the job-offeris withdrawn

based-ondrug test. and/or an alcohol or cannabis test. if applicable. amone other conditions. The

I



— s~

i Ira | drug test results the c1ty will lnform the
appllcant of the reasons for the w1thdrawal A fa1lure of the drug or other apphicable test, a
refusal to take the test, or failure to meet other conditions of the offer will result in a withdrawal
of the offer of employment even if the applicant’s provisional employment has begun. A
negative or positive dilute test result (following a second collection), which has been confirmed,
will also result in immediate withdrawal of an offer of employment to an applicant.

Temporary and seasonal employees are also subject to this policy. May want to-address when
testitg-with-be conducted fortemperan—and seasonal rehires_An annual pre-cmployment

alcohol and or A-new-drug test is required H-it's-been-atleast-one \—&H—I-Fﬁm—l-he—tlxﬂvﬂl-ll}eH
last- drugsereen-when rehiring

(2) Reasonable Suspicion Testing:
Consistent with Minn. Stat. § 181.951, subd. 35, employees will be subject to alcohol and
controlled substanee or drug testing. including cannabis testing, when reasonable suspicion
exists to believe that the employee:
s Is under the influence of alcohol. drugs or aeentreted substaneecannabis; or
e _Has violated written work rules prohibiting the use, possession, sale or transfer of drugs
o+, alcohol. or cannabis. while working, while on city property, or while operating city
vehicles, machinery or any other type of equipment; or
e Has sustained a personal injury as defined in Minn. Stat. § 176.011. subd. 16 or has
caused another employee to sustain a-persenalan mJury—aﬂé—ak»haﬁu#HkLemplﬁ»er—éeea
Pt ; bs i redserrable pes
s Hascaused a work related acc1dent or was a—wﬁmbﬂ{mwte&wummlmu or he lme to
rrrL—rfT]'cn—'rUUL. ratc machincery. equipment. or v chicles involved in a work-related accic luus

Reasonable suspicion may be based upon, but is not limited to, facts regarding appearance,
behavior, speech, breath, odor, possession, proximity to or use of alcohol, drugs or a-eentrolled
substareecannabis or containers or paraphernalia, poor safety record, excessive absenteeism,
impairment of job performance, or any other circumstances that would cause a reasonable
employer to believe that a violation of the City’s policies concerning alcohol-et, drugs or
cannabis may have occurred.

_These observations will be reflected in writing on a Reasonable Suspicion Record Form.

For off-site collection, employees will be driven to the employer-approved medical facility by
their supervisor or a designee. For an on-site collection service, the employee will remain on site
and be observed by the supervisor or designee. The medical facility or on-site collection service
will take the urine or blood sample; and will forward the sample to an approved laboratory for
testing.

Pursuant to the requirements of the Drug-Free Workplace Act of 1988, all City employees, as a
condition of continued employment, will agree to abide by the terms of this policy and must
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( licc of any criminal drug statute conviction for a violation occurring in the workplace not
later than five days after such conviction. If required by law or government contract, the City
will notify the appropriate federal agency of such conviction within 10 days of receiving notice
from the employee.

(3) Treatment Program Testing:
In accordance with Minn. Stat. § 181.951, subd. 6--. the City may request or require an employee
to undergo drug «##+¢. alcohol testing . if the employee has been referred by the City
for chemical dependency treatment or evaluation: or is participating in a chemical dependency
treatment program under an employee benefit plan. In such a case, the employee may be
requested or required to undergo drug or alcohol testing. including cannabis testing. without
prior notice during the evaluation or treatment period and for a period of up to two years
following completion of any prescribed chemical dependency treatment program.

(4) Routine Physical Examination Testing:
The City may request or require an employee to undergo drug and or alcohol testing—but not
cannabis testing. except for the categories of positions listed above for which cannabis is
considered a drug or unless otherwise required by state of federal law-as part of a routine
physical examination. The City, in accordance with Minn. Stat. § 181.951, subd. 3, will request
or require this type of testing no more than once annually, and the employee will be provided
with at least two weeks'weeks’ written notice that the test will be required as part of the physical
examination.

(5) Random Testing:
In accordance with Minn. Stat. § 181.951, subd. 4, the City may require an employee to submit
to random drug. alcohol. and cannabis testing. if the employee is in a safety-sensitive position.

Right of Refusal:

Employees and job applicants have the right to refuse to submit to an alcohol, drug. or
drugcannabis test under this policy. However, such a refusal will subject an employee to
immediate termination.

If an applicant refuses to submit to applicant testing, any conditional offer of employment will be
withdrawn.

Any intentional act or omission by the employee or applicant that prevents the completion of the
testing process constitutes a refusal to test.

An applicant or employee who substitutes, or attempts to substitute, or alters, or attempts to alter
a testing sample is considered to have refused to take a drug and/eralcohol or cannabis test. In
such a case, the employee is subject to immediate termination of employment, and in the case of
an applicant, the job offer will be immediately withdrawn.



Refusal on Religious Grounds:
An employee or job appl1cant who, on religious grounds, refuses to undergo drug ..l or alcohol
testing . (1cluding cannabis testing. of a blood sample will not be considered to have refused
testing, unless the employee or _]Ob applicant also refuses to undergo drug-+ alcohol

testing of a urine sample.

Cost of Required Testing:

The City will pay for the cost of all drug and alcohol vr cannabis testing requested or required
of all job apphcants and employees wetibthe s centian ot cvcen 1o confirmatory retests.
Likewise. il the empl 03 ¢¢ o _1 pplicant’s in lldl test was an oral tluld test th, tha[ lndlLdILS a

cost of lht. labuidlul v lest. Job appl1cants and employees are respon51ble for paymg for all costs
associated with any requested confirmatory retests alier their first laboratory test

Prohibition against Controlled SubstanceDrugs and Alcohol

Use and Possession of Alcohol or Drug(s):

Employees are prohibited from the use, possession, transfer, transportation, manufacture,
distribution, sale, purchase, solicitation to sell or purchase, or dispensation of alcohol, drugs,
including cannabis. or drug paraphernalia., while on duty; iswhile on City premises; while
operating any City vehicle, machinery, or equipment; or when performing any city business,
except (1) pursuant to a valid medical prescription used as properly instructed; (2) the use of
over-the-counter eentratled substancedrugs used as intended by the manufacturer; or (3) when
necessary for approved law enforcement activity.,

Besides having a zero-tolerance policy for the use or possession of alcohol, illegal drugs, or
misused prescription drugs on the worksite, we also prohibit the use, possession of, impairment
by any cannabis or medical cannabis products (e.g., hash oils. edibles or beverages containing
cannabinoids, er pills) on-the worksite by a person working as an employee at the City or while
““on call*” and subject to return to work.

Having a medical marijuana card, patient registry number, and/or cannabis prescription from a
physician does not allow anyone to use, possess, or be impaired by that drug here. .ikewise, the
fact that cannabis may be lawfully purchased and consumed dees not permit anyone to use.
possess, or be impaired by them here. The federal government still classifies cannabis as an
illegal drug, even though some states. including Minnesota. have decriminalized its possession
and use. There is no acceptable concentration of marijuana metabolites in the blood or urine of
an employee who operates our equipment or vehicles or who is on one of our worksites.
Applicants and employees are still subject to being tested under our drug-and, alcohol and

cannabis testing policy.-And-employees

Employees are subject to being disciplined, suspended, or terminated after testing positive for
cannabis if the employee used, possessed, or was impaired by cannabis, including medical
cannabis, while on the premises of the place of employment or during the hours of employment.




While Impaired «tby Alcohol, Drugs or Prusisi:Cannabis:
Employees are prohibited from being under the influence of alcohol or drugs. 111 /uidi:

or having a detectable amount of an illegal drug in the blood or urine when reporting
for work; while on duty; is on the City’s premises; while operating any city vehicle, machinery,
or equipment; or when performing any City business, except (1) pursuant to a valid medical
prescription used as properly instructed; or (2) the use of over-the-counter caatsatad

ruz used as intended by the manufacturer.

Driving While Impaired:

A conviction of driving while impaired in a City-owned vehicle at any time during business or
non-business hours, or in an employee-owned vehicle while conducting city business, may result
in discipline, up to and including discharge.

Criminal Contrelled SubstanceDrug Convictions:

Any employee convicted of any criminal drug statute must notify his or her supervisor {and the
Ciys-Human Resources Division/Cin-Administrator{ Personnel Committee in writing of such
conviction no later than five days after such conviction. Within 30 days after receiving notice
from an employee of a eontrolled substaneedrug-related conviction, the City will take
appropriate personnel action against the employee up to and including discharge- or require the
employee to satisfactorily participate in a contrelled substancedrug abuse assistance or
rehabilitation program as an alternative to termination. In the event notice is not provided to the
supervisor and the employee is deemed to be incapable of working safely, the employee will not
be permitted to work and will be subject to disciplinary action, including dismissal from
employment. In accordance with the Federal Drug—Free Workplace Act of 1988, if the City is
receiving federal grants or contracts of over $25,000, the City will notify the appropriate federal
agency of such conviction within 10 days of receiving notice from the employee.

Failure to Disclose Lawful Controlled SubstanceDrugs:
Employees taking a lawful eentrotled-substaneedrug, including prescription and over-the-counter
esntroHed substaneesdrugs or cannabis, which may impair their ability to perform their job
responsibilities or pose a safety risk to themselves or others, must advise their supervisor of this
before beginning work.

It is the employee’s responsibility to seek out written information from his/her physician or
pharmacist regarding medication and any job performance impairment and relay that information
to his/her supervisor. In the event of such a disclosure, the employee will not be authorized to
perform safety-sensitive functions.

Review and Notification of Test Results

Notification of Negative Test Results:

In the case of job applicants and in accordance with Minn. Stat. § 181.953, (Human
Resoureesjthe immediate supervisor will notify a job applicant of a negative drug result within
three days of receipt of result by the City, and the hiring process will resume. In accordance with
Minn. Stat § 181.953, subd. 3, a laboratory must report results to the city within three working
days of the confirmatory test result. A ““Negative Test Results Notification"” form will be sent




to the _]Ob applicant, and the job applicant may request a copy of the test result report from

o t‘< St OO Y
In the case of current employees and in accordance with Minn. Stat. § 181.953, ¥ris
Resourcasithe ile SUper! will notify the employee of a negative drug and/or alcohol

result w1th1n three days of receipt of result by the city. A * Negative Test Results Notification™
form will be sent to the employee, and he or she may request a copy of the test result report from
Hiuman Resourcesthe L Admimstratorthe Clerk's Office.

Notification of Positive Test Results:

In the event of a confirmed positive blood or urine alcohol and-o+drug. or cannabis test result,
the city will notify the employee of a positive-drug-and/or-aleohel result within three days of
receipt of the result. (Human Resources/The City Administrator) will send to the employee or job
applicant a ““Positive Test Results Notification™ " letter containing further instructions. The
employee or job applicant may contact Human Resources to request a copy of the test result
report if desired. In accordance with Minn. Stat. § 181.953, subd. 3, a laboratory must report-
results to the City within three working days of the confirmatory test result.

An employee or job applicant will be notified of the results of an oral fluid test at the time of the
test in accordance with Minn. Stat. § 181.953. subd. 5(b).

Right to Provide Information after Receiving Test Results:

Within three working days after notice of a positive centrotled substanee-erdrug. alcohol. or
cannabis test result on a confirmatory test, the employee or job applicant may submit information
to the City to explain the positive result. In accordance with Minn. Stat. § 181.953, subd. 10, if
an employee submits information either before a test or within three working days after a
positive test result that explains the positive test result, (such as medications the employee is
taking), the City will not take an adverse employment action based on that information unless
the employee has already been under an affirmative duty to provide the information before,
upon, or after hire.

Right to Confirmatory Retest:

A job applicant or employee may. within 48 hours of an oral fluid test that indicates a positive
test result or that is inconclusive or invalid. request drug or alcohol or cannabis testing at no cost
to the employee or job applicant using the services of a testing laboratory. If the laboratory test
indicates a positive result. any subsequent confirmatory retest. if requested by the emplovee or
job applicant. must be conducted following the laboratory retest procedures described below.,

A job applicant or employee who was required to undergo drug or alcohol or cannabis testing at a
laboratory. or who timely requests laboratory testing following an oral fluid test. may request a
confirmatory retest of the original sample at the job applicant’s or employee’s own expense after
notice of a positive test result on a confirmatory test. Within five working days after notice of the
confirmatory test result, the job applicant or employee must notify the City in writing of the job
applicant’s or employee’s intention to obtain a confirmatory retest. Within three working days
after receipt of the notice, the City will notify the original testing laboratory that the job applicant
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or employee has requested the laboratory to conduct the confirmatory retest or transfer the
sample to another qualified laboratory licensed to conduct the confirmatory retest. The original
testing laboratory will ensure the control and custody procedures are followed during transfer of
the sample to the other laboratory. In accordance with Minn. Stat. § 181.953, subd. 3, the
laboratory is required to maintain all samples testing positive for a period of six months. The
confirmatory retest will use the same esntealled substaneedrug and/or alcohol threshold
detection levels as used in the original confirmatory test.

In the case of job applicants, if the confirmatory retest does not confirm the original positive test
result, the City’s job offer will be reinstated, and the City will reimburse the job applicant for the
actual cost of the confirmatory retest. In the case of employees, if the confirmatory retest does
not confirm the original positive test result, no adverse personnel action based on the original
confirmatory test will be taken against the employee, the employee will be reinstated with any
lost wages or salary for time lost pending the outcome of the confirmatory retest result, and the
City will reimburse the employee for the actual cost of the confirmatory retest.

Access to Reports:

In accordance with Minn. Stat. § 181.953, subd. 10, an employee will have access to information
contained in his or her personnel file relating to positive test results and to the testing process,
including all information gathered as part of that process.

Dilute Specimens:
A negative or positive dilute test result (following a second collection) which has been confirmed
will subject an employee to immediate termination.

Consequences for Employees Engaging in Prohibited Conduct

Job Applicants:

The City’s conditional offer of employment will be withdrawn from any job applicant who
refuses to be tested or tests positive for illegal drugs as verified by a confirmatory test.

Employees:

»—No Adverse Action without Confirmatory Test. The City will not discharge,
cllsc1gline= discriminate against, or request or require rehabilitation of an employee
based on a

®__ positive test result from an initial screening test that has not been verified by a
confirmatory test.

= Suspension Pending Test Result. The City may temporarily suspend a tested
employee with or without pay- or transfer that employee to another position at the
same rate of pay

¢ pending the outcome of the requested confirmatory retest, provided the City believes
that it is reasonably necessary to protect the health or safety of the employee, co-
employees, or the public.
The employee will be asked to return home; and will be provided appropriate
arrangements for return transportation to his or her residence. In accordance with Minn.
Stat. § 181.953, subd. 1010, an employee who has been suspended without pay will be
reinstated with back pay if the outcome of the requested confirmatory retest is negative.
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Discipline and Discharge:

Confirmatory Positive Test Result:

The City will not discharge an employee for a first confirmatory positive test unless the
following conditions have been met:

«+ The City has first given the employee an opportunity to participate in either a drug or
alcohol counseling or rehabilitation program, whichever is more appropriate, as
determined by the City after consultation with a certified chemical use counselor or
physician trained in the diagnosis and treatment of chemical dependency. Participation by
the employee in any recommended substance abuse treatment program will be at the
employee’s own expense or pursuant to the coverage under an employee benefit plan.
The certified chemical use counselor or physician trained in the diagnoses and treatment
of chemical dependency will determine if the employee has followed the rehabilitation
program as prescribed; and

=» _The employee has either refused to participate in the counseling or rehabilitation program
or has failed to successfully complete the program, as evidenced by withdrawal from the
program before its completion or by a refusal to test or positive test result on a
confirmatory test after completion of the program.

Other Misconduct:

Nothing in this policy limits the right of the City to discipline or dismiss an employee on
grounds other than a positive confirmatory test result, including conviction of any criminal drug
statute for a violation occurring in the workplace or violation of other city personnel policies.

Emergency Call Back to Work Provisions:

If an employee is called out for a City emergency and he or she reports to work and is suspected

of being under the influence of drugs-e+, alcohol, or cannabis he or she will not be subject to the

testing procedures of this policy; but may-be subjeetto-diseiphine-and-will not be allowed to

work.
Appropriate arrangemeiits for return transportation to the employee’s residence will be made. It
is the sole responsibility of the employee who is under the influence of alcohol-aand/er, drugs or
cannabis and who is called out for a City emergency, to notify his or her supervisor of this
information and advise if he or she is unable to respond to the emergency call back.

Non-Discrimination

The City of Emily policy on work-related substance abuse is non-discriminatory in intent and
application; however, in accordance with Minn. Stat., ch. 363363 A, disability does not include
conditions resulting from alcohol or other drug or cannabis abuse which prevents an employee
from performing the essential functions of the job in question or constitutes a direct threat to
property of the safety of individuals.

Furthermore, the City will not retaliate against any employee for asserting his or her rights under
this policy.



Policy Contact for Additional Information
If you have any questions about this policy or the City’s drug =+« alcohol 1 cannahi- testing

procedures, you may contact your immediate supervisor Persennel Commities to obtain
additional information.

By this policy, the City of Emily has established a drug-free awareness program to inform
employees about the dangers of drug abuse in the workplace and its policy of maintaining a
drug-free workplace. Each City employee will receive a copy of this policy and will be required
to read it.

Definitions

Alcohol: Means the intoxicating agent in beverage alcohol or any low molecular weight alcohols
such as ethyl, methyl, or isopropyl alcohol. The term includes but is not limited to beer, wine,
spirits, and medications such as cough syrup that contain alcohol.

Alcohol use or usage: Means the consumption of any beverage, mixture, or preparation,
including any medication, containing alcohol.

Applicant: Means a person applying for a job with the City.

Cannabis: Means cannabis and its metabolites. including cannabis flower. cannabis products.
lower-potency hemp edibles. and hemp-derived consumer products.

Cannabis testing: Mean analysis of a body component sample according to the standards
established under one of the programs listed in Minn. Stat. § 181.953. subd.1. for the purpose of
measuring their presence or absence of cannabis in the sample tested.

City: Means the City of Emily.

City premises: Means, but is not limited to, all City job sites and work areas. For the purposes
of this policy, city premises also includes any other locations or modes of transportation to and
from those locations while in the course and scope of employment of the City.

City vehicle: Means any vehicle which employees are authorized to use solely for City business
when used at any time; or any vehicle owned or leased by the City when used for City business.

Collection site: Means a place designated by the City where job applicants and employees
present themselves for the purpose of providing a specimen of their breath, urine, and/or blood to
be analyzed for the presence of ceatreled substaneesdrugs and alcohol.

Confirmatory test: Means a eontrolled substanee o drug. alcohol or cannabis test on a sample
to substantiate the results of a prior eentroHed substanee-or-drug. alcohol test or cannabis on the
same sample, and that uses a method of analysis allowed under one of the programs listed in
Minn. Stat. § 181.953, subd. 1.

Drug: Has the same-meaning as "controled substance defined-in Minn—Stat—$- 152 0} _subd.
4.



Drusand aleohol testing. drug oraleoholtesuneDrug: Includes any conroided subdstance ds
defined 1n Minn, Stat. $ 132 01, subd. 4, and also includes al! cannabinoids. including those that

~ slel wb - et . s die b - : i

lefined in Minn. Sta ez subd. 4. Cannabis and 115 metabuolites are

considered a “drug™ tor positoens in the foliowir 1 U esting
involved: safety sensitive positions: peace officer positions: tiretighter positions: positions
requiring face-to-tace care. training, education, supervision. counseling or medical assistance to

medical. psychiatric or mental condition: positivns requining a commercial driver's license ol
requiring the emplovee to operate a motor vehicle for which state or federal law requires drug or
alcohol testing: positions funded by a federal grant: or other positions for which state or federal

law requires testing of a job applicant or employee.

Drug and/or alcohol testing, and drug and/or alcohol test: Mean analysis of a body
component sample according to the standards established under one of the programs listed in
Minn. Stat. § 181.953, subd.!1, for the purpose of measuring their presence or absence of drugs,
alcohol, or their metabolites in the sample tested. "Drug and alcohol testing.” "drug or alcohol
testing." and "drug or alcohol test" do not include cannabis or cannabis testing. unless stated
otherwise.

Drug paraphernalia: Has the meaning set forth in Minn. Stat. § 152.01, subd. 18.

Employee: Means a person who performs services for compensation for the City and includes
independent contractors except where specifically noted in this policy. Employees subject to this
policy include Fire and Rescue personnel. Emplovees not subject to this policy include library
board. economic development authority, and committee/commission members. elected officials.
election judges. and the emergency management director.

Initial screening test: Means a drug-ex, alcohol, or cannabis test that uses a method of analysis
under one of the programs listed in Minn. Stat. § 181.953, subd. 1.

Job applicant: Means a person who applies to become an employee of the City and includes a
person who has received a job offer made contingent on the person passing drug testing.

Oral fluid test: Means analysis of a saliva sample for the purpose of measuring the presence
of the same substances as drug and alcohol testing and cannabis testing that can detect drugs.
alcohol, cannabis. or their metabolites in levels at or above the threshold detection levels
contained in the standards of one of the programs listed in Minn. Stat. § 181.953. subd. 1
(i.e., for drugs and cannabis: the National Institute on Drug Abuse. the College of American
Pathologists. and the New York Department of Health: or for alcohol: the College of
American Pathologists and the New York Department of Health) and does not require the
services of a testing laboratory.
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Positive test result: Means a finding of the presence of alcohol, tlecaldrugs, cannabis or their
metabolites that exceeds the cutoff levels established by the City. Minimum threshold detection
levels are subject to change as determined in the City’s sole discretion.

Random selection basis: Means a mechanism for selection of employees that (1) results in an
equal probability that any employee from a group of employees subject the selection
mechanism will be selected, and (2) does not give an employer discretion to waive the selection
of any employee selected under the mechanism.

Reasonable suspicion: Means a basis for forming a belief based on specific facts and rational
inferences drawn from those facts.

Safety-sensitive position: Means a job, including any supervisory or management position, in
which an impairment caused by drug-ex. alcohol. and or cannabis usage would threaten the
health or safety of any person.

Under the influence: Means (1) the employee tests positive for alcohol e#drugs, or cannabis or
(2) the employee’s actions, appearance, speech, and/or bodily odors reasonably cause the City to
conclude that the employee is impaired because of illegal drug use or alcohol use.

Approved by the Emily City Council on the day of

Tracy Jones, Mavor

Cari Johnson, MCMC., City Clerk/Treasurer
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Emily Fire Relief Association
2024 Schedule Form for Lump-Sum Pension Plans (Form SC-24)

To be eligible for fire state aid this Schedule Form must be fully completed, certified by the relief association officers,
forwarded to the municipal clerk/independent secretary on or before August 1, 2024, and submitted to the Office of the
State Auditor.

Relief Association Officer Certification

| have obtained a copy of the schedule form with Confirmation Id 3e096bb6-70b4-40f9-b82e-5418f11d23ff displayed in the
lower left corner of each page.

We, the officers of the Emily Fire Relief Association certify that this Schedule Form was prepared under Minn. Stat. §
424A.092 and that:

1) The annual benefit level of $2,100 per year of service was approved by the Relief Association's board of trustees
and, if required by Minn. Stat. § 424A.092, ratified by the affiliated municipal governing board or independent
nonprofit firefighting corporation;

2) We understand that this form shows that the Relief Association has a projected DEFICIT of $146,724 and a projected
funding ratio of 73.78 percent; and

3) The required 2025 contribution is $49,004 based on the financial requirements of the Relief Association's Special
Fund for the 2024 calendar year.

;EA/%M%/»FF Sen Clm redcict ol 24

Sigrdature Mresident First Name Last Name Date
e ﬁ——" JoSh Rorkey” [1//27
Signature of Secretary First Name Last Name Date
ey /4
/"A g S r A rchee! f‘i;'/'.\?mﬁﬁll—'\’j’ (R 4 /Dc/
.Signature of Treasurer First Name Last Name Date T

Municipal Clerk / Independent Secretary Certification™*

| received the completed Schedule Form from the Emily Fire Relief Association with Confirmation |d 3e096bb6-70b4-40f9-
b82e-5418f11d23ff displayed in the lower left corner of each page.

| have reviewed tine 15 of the Schedule Form. If Line 15 shows a required contribution, | certify that | will advise the

governing municipal body or the independent nonprofit firefighting corporation of any required contribution at its next
regularly scheduled meeting.

Cai <olpas (o Tohneon 10--3034

Signature of Municipal Clerk / Secretary of independent First Name Last Name Date
nonprofit firefighting corporation

* See the form instructions for additional information about certification requirements.

Confirmation Id: 3e096bb6-70b4-40f9-b82e-5418f11d23ff

Form 5C-24 Minnesota Office of the State Auditor



CITY OF EMILY
COUNTY OF CROW WING
STATE OF MINNESOTA
RESOLUTION NO. 25-02

RESOLUTION ACCEPTING DONATION TO THE CITY
WHEREAS, the City of Emily is generally authorized to accept donations of real and personal property
pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically authorized

to accept gifts.

WHEREAS, the following persons and entities have offered to contribute the cash amounts set forth below
to the City:

Name of Donor Amount

Emily Firemen’s Relief Association $ 4,000.00
WHEREAS, the terms or conditions of the donations, if any, are as follows:

Donation Number Terms or Conditions

25-02 Firemen’s Equipment Fund

WHEREAS, all such donations have been contributed to the City for the benefit of its citizens, as allowed
by law; and

WHEREAS, the City Council finds that it is appropriate to accept the donations offered.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EMILY,
MINNESOTA AS FOLLOWS:

1. The following donations are accepted and shall be used as follows: $4,000.00 to the
firemen’s equipment fund.

2. The city clerk is hereby directed to issue receipts to each donor acknowledglng the City’s
receipt of the donor’s donation.

Adopted by the City Council of Emily, Minnesota this 14" day of January 2025.

Tracy Jones, Mayor

ATTEST:

Cari Johnson, City Clerk/Treasurer



Authenlisign ID: D803B8E2-75BD-EF 11-88CF-002248299057

MINNESOTA LAWFUL GAMBLING 02/16
LG555 Government Approval or Acknowledgment for Use of Gambling Funds

Keep this completed form attached to the LG100C in your organization’s records. You do not need to submit this form to the |
Gambling Control Board or the Department of Revenue.

ORGANIZATION AND EXPENDITURE INFORMATION (attach additional sheets if necessary)

Organization License
Name: Emily Firemen's Relief Association Number: 02215
Address: PO Box 163 City/State/Zip: Emily, MN 56447

1. Amount of proposed lawful purpose expenditure: $4,000.00
2. Check one expenditure category:
A. Contribution to a unit of government—United States, state of Minnesota, or any of its subdivisions, agencies, or
instrumentalities.
|:‘ B. Wildlife management project or activity that benefits the public at large, with approval by the Minnesota
Department of Natural Resources (DNR).
|:| C. Grooming and maintaining snowmobile or all-terrain vehicle trails established under Minnesota Statutes,
Sections 84.83 and 84.927, including purchase or lease of equipment, with approval by the DNR, All trails must be
open to public use,
D D. Supplies and materials for safety training and educational programs coordinated by the DNR, including the
Enforcement Division,
I:l E. Citizen monitoring of surface water quality testing for public waters by individuals or nongovernmental
organizations, with Minnesota Pollution Control Agency (MPCA) guidance on monitoring procedures, quality assurance
protocols, and data management, providing that data is submitted to the MPCA.

3. Describe the proposed expenditure, including vendors:
Danation to Fire Dept Equipment Fund.

+ NO FINANCIAL OR OTHER BENEFIT: I affirm that the contribution or expenditure does not result in any monetary,
economic, financial, or material benefit to our organization, in compliance with Minn, Rule 7861.0320, subp. 17, para. C.

* FOR DNR-RELATED PROJECTS: I affirm that when lawful gambling funds are used for grooming and maintaining snowmobile
or all-terrain vehicle trails or for any wildlife management project for which reimbursement is received from a unit of
government, the reimbursement funds must be deposited in our lawful gambling account and recorded on form LG100C.

« FOR SURFACE WATER QUALITY TESTING: I affirm that the MPCA has been consulted in developing the monitoring plan and
that the data collected will be submitted to the MPCA. Sgnd form for signature to: Manager, Water Monitoring Section,

_—Minngsata Pollution Control Agency, 520 Lafayette Road North, St. Paul, MN 55155. Website: www.pca.state.mn.us

Jon Chmiclecki, CEQ) Emily Fire Relief Accn. 121872024 12118125

Chief Executive Officer's Signature Date
Jon E. Chmielecki 218 851-7408
Print Name 5 Daytime Phone

GOVERNMENT APPROVAL/ACKNOWLEDGMENT

Contribution amount; $4,000.00 . Government use of contribution (check one):

:lWildlife—DNR approves the wildlife management project or activity.
:ITraiIs—DNR approves the grooming/maintaining of snowmobile and/or all-terrain vehicle trails.
:ISafety training—DNR approves the supplies/materials for DNR safety training and educational programs.
:]Water quality testing—MPCA approves the surface water quality testing project.
v’ |Donation to other unit of government (city, county, state, federal, or any of their subdivisions) provided the funds will not
be used for a pension or retirement fund. .

Unit of Government: City of Emily Phone: 218 763-2480

Address: PO Box 68 City/state/Zip: Emily, MN 56447

By signature below, the representative of the unit of government acknowledges and approves the contribution amount for the use
as listed above.

Signature Date

Print Name Title

Questions? Contact the Minnesota Gambling Control Board at 651-539-1900. This form will be made available in alternative format (i.e. large print, braille) upon request.
The information requested on this form will become public information, when requested by the Board, and will be used to determine your compliance with Minnesota statutes
and rules governing lawful gambling activities.




CITY OF EMILY
COUNTY OF CROW WING
STATE OF MINNESOTA
RESOLUTION NO. 25-03

RESOLUTION ACCEPTING DONATION TO THE CITY
WHEREAS, the City of Emily is generally authorized to accept donations of real and personal property
pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically authorized

to accept gifts.

WHEREAS, the following persons and entities have offered to contribute the cash amounts set forth below
to the City:

Name of Donor Amount

Beatrice Rhode $300.00
WHEREAS, the terms or conditions of the donations, if any, are as follows:

Donation Number Terms or Conditions

25-03 Firemen’s Equipment Fund

WHEREAS, all such donations have been contributed to the City for the benefit of its citizens, as allowed
by law; and

WHEREAS, the City Council finds that it is appropriate to accept the donations offered.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EMILY,
MINNESOTA AS FOLLOWS:

1. The following donations are accepted and shall be used as follows: $ 300.00 to the
firemen’s equipment fund.

2. The city clerk is hereby directed to issue receipts to each donor acknowledging the City’s
receipt of the donor’s donation.

Adopted by the City Council of Emily, Minnesota this 14™ day of January 2025.

Tracy Jones, Mayor

ATTEST:

Cari Johnson, City Clerk/Treasurer



CITY OF EMILY
COUNTY OF CROW WING
STATE OF MINNESOTA
RESOLUTION NO. 25-04

RESOLUTION ACCEPTING DONATION TO THE CITY
WHEREAS, the City of Emily is generally authorized to accept donations of real and personal property
pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically authorized

to accept gifts.

WHEREAS, the following persons and entities have offered to contribute the cash amounts set forth below
to the City:

Name of Donor Amount
Beatrice Rhode $300.00
WHEREAS, the terms or conditions of the donations, if any, are as follows:
Donation Number Terms or Conditions
25-04 First Response Unit Equipment Fund

WHEREAS, all such donations have been contributed to the City for the benefit of its citizens, as allowed
by law; and

WHEREAS, the City Council finds that it is appropriate to accept the donations offered.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EMILY,
MINNESOTA AS FOLLOWS:

1. The following donations are accepted and shall be used as follows: $ 300.00 to the First
Response Unit equipment fund.

The city cierk is hereby direcied to issue receipis v cach donor acknowledging the Ci
receipt of the donor’s donation.

n)

Adopted by the City Council of Emily, Minnesota this 14® day of January 2025.

Tracy Jones, Mayor

ATTEST:

Cari Johnson, City Clerk/Treasurer



RESOLUTION NO. 25-10

A RESOLUTION ESTABLISHING THE SIZE AND COMPOSITION OF THE
EMILY FIRE AND RESCUE DEPARTMENT

WHEREAS Emily City Code 33.21 establishes a Fire and Rescue Department and requires the
size and composition of the department to be established by resolution and specified in the City’s
Personnel Policy.

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
EMILY, MINNESOTA AS FOLLOWS:

1.

All Fire and Rescue Department personnel are appointed by the Emily City Council.

2. The minimum number of Fire and Rescue Department members shall be fifteen and the

hd

maximum number of members shall be forty.

. At least 50% of the members shall have passed a Firefighter I course and at least 50% of the

members shall have passed First Responder training.
There shall be a Fire and Rescue Chief.
The Fire and Rescue Department shall include the following officer positions:

a. Assistant Chief for Fire Suppression Operations
b. Assistant Chief for Emergency Medical Services
c. Safety Officer

d. Captain(s)

e. Training Officer(s)

f. Secretary

No person shall hold more than one of these positions.
A five-member Executive Review Board shall include the following members:

a. One City Council liaison

b. Three members of the Fire and Rescue Department

c.  One member-at-large who is a citizen of the City not holding elected office and not a

member of the Fire and Rescue Department.

Fire and Rescue Department members must reside within a 15-minute response time from the
Emily Fire Hall.
Additional specifications are included in the Emily Fire and Rescue Department Personnel
Policies, General Fire and Rescue Information and Duties, and Standard Operating
Procedures.

Passed by a majority vote of the City Council of Emily, Minnesota this 14" day of January,
2025.

Tracy Jones, Mayor

Attested:

Cari Johnson, City Clerk/Treasurer



All Fire and Rescue Department personnel are appointed by the Council.

The minimum number of members shall be fifteen, and the maximum number of
members shall be forty. At least 50% of the members shall have passed a Firefighter |
course, and at least 50% of the members shall have passed First Responder training.

The following are special positions within the Fire and Rescue Department; Chief,
Assistant Chief for Fire Suppression Operations, Assistant Chief for Emergency
Medical Services, Safety Officer, one or more Captains, one or more Training Officers,
and Secretary. No person shall hold more than one of these positions. This does not
include Relief Association positions.

A five-member Executive Review Board shall be appointed by the City Council. The
membership of this board shall include one City Council liaison, three members of the
Fire and Rescue Department, and one Member-at-Large, who is a citizen of the City not
holding elected office and not a member of the Fire and Rescue Department. Terms of
office for this board shall be as follows: City Council liaison - one year, Member-at-Large
- two years, Department members - two years. For the initial appointments to the Board,
two Department member terms shall be for one year and one Department member term
shall be for two years. The chief shall not be a member of this board. The Executive
Review Board shall be responsible for recommending new members for appointment by
the City Council. This board shall have the duties and administer the standards specified
in Section 8. The Secretary shall attend meetings of the Board for the purpose of keeping
records and informing the City Clerk of decisions requiring Council action.

The City’s Personnel Policy, as approved and amended from time to time by the City
Council, shall apply to all Fire and Rescue Department personnel, except as
specifically referenced therein. To the extent there is any conflict between the City
Personnel Policy and the Fire and Rescue Department Personnel Policies and
Standard Operating Procedures (SOPs), the City Personnel Policy shall control.

The Executive Review Board shall be responsible for recommending disciplinary
action on insubordinate members of the Fire and Rescue Department. The chief and
any member of the review board may present cases for review by submitting a written
complaint referencing the ordinance, City policy, or SOP violation. Once a case is
introduced, it must be reported to the City Council through the office of the City
Clerk/Treasurer. Subjects of disciplinary action shall have notice of the written
complaint and a right to be heard during consideration thereof.

Fire and Rescue Department personnel shall be required to attend regular monthly
meetings. If the member misses two regular monthly meetings in a row, or a total of
three monthly meetings during any 12 month period, without an acceptable excuse, that
member shall be subject to disciplinary action by the Executive Review Board and
considered for forfeiture of membership in the department. An acceptable excuse shall
include: work, illness and/or death in the family, or extended vacation outside of the
area. Fire and Rescue Department personnel absent from more than 50% of the
drills/trainings or 50% of the calls for a calendar year shall automatically have their



membership in the organization reviewed by the Executive Review Board and shall be
considered for forfeiture of membership in the department.

8. Appointment of Fire and Rescue Department Personnel.
All employees of the Fire and Rescue Department shall perform such duties and
functions as are prescribed in job descriptions which shall be prepared for each position
by the Fire and Rescue Chief in coordination with and approved by the City Council.

(1) An applicant for a Fire and Rescue personnel position must first submit an
employment application to the City Clerk. The applicant must meet the following
threshold criteria:

a) Must be 18 years of age or older.

b) Must reside within a 15-minute response time from the Fire Hall. (Response
time includes following all traffic laws.)

c) Must have a valid Minnesota Driver's License.

If the applicant meets the threshold criteria, the application shall be submitted to
the Executive Review Board. If the application is recommended to the City Council
for employment, the Fire and Rescue Chief shall include the recommendation in
their subsequent monthly report to the Council.

After a conditional appointment by the City Council:

a) The City Clerk will conduct preemployment screenings on the applicant,
including a background check, physical, and drug and alcohol test. The
background check will include, but not necessarily be limited to, a review of
the applicant’s driving record, criminal record (if any), work history, and
business and personal references.

b) Firefighters and first responders must successfully complete a timed
physical agility test, witnessed by two officers of the Fire and Rescue
Department. This test may differ for firefighters and for first responders, as
determined from time to time.

(2) After the above criteria are completed and successfully passed, the applicant will
be notified when to report to the Fire and Rescue Hall. An applicant for firefighter
will be issued gear and a pager and must successfully pass a Department-
approved Firefighter | Course within one (1) year of the date of receipt of gear and
a pager. An applicant for first responder must successfully pass a First Responder
Course before being issued gear and a pager.

(3) An Fire and Rescue Department member’s date of hire is defined as the date the
applicant’s preemployment screenings and physical agility test are complete.

(4) A newly appointed member of the department shall be designated as a
probationary member. The probationary period shall last for one year, and, at the
discretion of the Executive Review Board, may be extended for an additional six
months.

9. Fire and Rescue Department personnel may take part in public relations activities in
the City of Emily and surrounding communities.
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DEC 1 8 2024
BY: oo, : .
James M. Patrick

Crosby, MN 56441
215-838-4024

City of Emily
39811 MN 6
Emily MN, 56447

December 18, 2024

Dear City of Emily City Council,
, James M. Patrick, am giving my notice of retirement as of 12/18/2024.

Due to the recent changes, { cannot stand by the decisions that were made at the 12/17/2024 Emily Fire
& Relief Association meeting,. It is my deepest regret that 1 will be retiring,

With sad feelings,

James M. Patrick

Fire#8
218-838-4024



fl
To the City of Emily

»
PR st ananascmasg..,
»e

I Chad Wosmek here by retire from the Emily Fire Department.

MBRRY CHRISTMAS




Minnesota Department of Public Satety
State Fire Marshal Division

Fire Ghief Boat Camp

What is it?

This training program, offered by the State Fire Marshal Division (SFM), will focus on the legal
obiigations. responsibilities. and resources available to help keep fire chiefs and their departments
out of legal harm's way.

Who is it for?
New fire chisfs and those axpiring 1o be chief officars.

What will [leam?
Presenters will include: Topics covered include;
e SFMD Staft
« Minnesota Board of Firsfighter e Incident reporting
Training and Education e Investigation requirements
« Insurance Service Office (ISO) » Minnesota fire code
» OSHA subject matier experts o [8S0 evaluations
« Office of State Auditor ¢ Minnesota OSHA requirements
+ Minnesota Associafion of « Office of Stats Auditnr
Townships (MAT) requirements
o League of Minnesota Cilies « Township relations
(LMC) e Human resowces
e MN Fira Service Foundation
More information

You must be nominated by a fire chief or a citylownship supervisor to be part of this program. To be
placad on e st for this upcoming, high-demand diass, small Firs Sarvics Spacialist Jared
Rozeboom at jared.rozeboomi@state.mn.us

Where and when

Forest Lake Fire Department

Dec, 14,2024 fom 8 a.m. ©o S5p.m.
Dec. 15,2024, from B8 am ©© 1p.m

fron Trai Motor Events Cantar, Virginia MN

In parmership with the City of Virginia and Virginia Fire Department
Feb. 7, 2025, from 4 p.m_ 1o 9 p.m.

Feb. 8,2025 from 8 am. 04 p.m.
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GREAT PLAINS FIRE

...when quality of service counts

7-Jan-25

To:
Emily Fire Dept |ldue upon delivery
rice Quoted are F O.B
|Ifactory
Tele: Fax:
per MFG
Quantity Description Price Amount
1 Lion American Legend tradional white helmet w/intergrated shield S 444.00 444.00

and custom leather front

RV RV Vo Y Y Y2 R Vo IR Ve i Vo i Vo i ¥ s Y 2 L Vo Vo i Ve R W R Ve B T2V Vs i ¥ Y 2R "2 B Vo b Vs B Vo ¥ Y Y

Quotation Prepared By: Philip Isaacson

..... When Quality Of Service Counts




MINNESOTA LAWFUL GAMBLING

LG215 Lease for Lawful Gambling Activity 6/15 Page 1 of 2
LEASE INFORMATION

Organization: License/Site Number: Daytime Phone:

Emily Firemen's Relief Association 02215-006 218 866 0343
Address: City: State: Zip:

PO Box163 Emily MN 56447
Name of Leased Premises: Street Address:

Red Pine Cookhouse 39910 State Highway 6

City: State: Zip: Daytime Phone:

Emily MN 56447 218 763-8885
Name of Legal Owner; Business/Street Address:

Paul Huynh PO Box 133

City: State: Zip: Daytime Phone:
Emily MN 56447 612 384-0193
Name of Lessor (if same as legal owner, write "SAME"): Address:

Same

City: State: Zip: Daytime Phone:

Check applicable item:

New or amended lease. Effective date: . Submit changes at least ten days before the effective date
of the change,
New owner, Effective date: 12/9/2024 . Submit new lease within ten days after new lessor assumes ownership.

CHECK ALL ACTIVITY THAT WILL BE CONDUCTED (no lease required for raffles)

Pull-Tabs (paper) Electronic Pull-Tabs

Pull-Tabs (paper) with dispensing device Electronic Linked Bingo
D Bar Bingo DBingo Electronic games may only be conducted:

1. at a premises licensed for the on-sale of intoxicating liquo
Tipboards or the on-sale of 3.2% malt beverages; or

2. at a premises where bingo is conducted as the primary

D Paddlewheel DPaddlewheel with table business and has a seating capacity of at least 100.

PULL-TAB, TIPBOARD, AND PADDLEWHEEL RENT (separate rent for booth and bar ops)

BOOTH OPERATION: Some or all sales of gambling equipment are conducted by an employee/volunteer of a licensed organization at
the leased premises.

ALL GAMES, including electronic games: Monthly rent to be paid: %, not to exceed 10% of gross profits for that month.
e Total rent paid from all organizations for only booth operations at the leased premises may not exceed $1,750.
e The rent cap does not include BAR OPERATION rent for electronic games conducted by the lessor.

BAR OPERATION: All sales of gambling equipment conducted by the lessor or lessor’s employee.

ELECTRONIC GAMES: Monthly rent to be paid: _15 9%, not to exceed 15% of the gross profits for that manth from electronic pull-tab
games and electronic linked bingo games.
ALL OTHER GAMES: Monthly rent to be paid: _20 %, not to exceed 20% of gross profits from all other forms of lawful gambling.
s If any booth sales conducted by a licensed organization at the premises, rent may not exceed 20% of gross profits for that month
and is subject to booth operation $1,750 cap.

BINGO RENT (for leased premises where bingo is the primary business conducted, such as bingo hall)

Bingo rent is limited to one of the following:

e Rent to be paid: %, not to exceed 20% of the monthly gross profit from all lawful gambling activities held during bingo
occasions, excluding bar bingo.
- OR -~

e Rate to be paid: $ per square foot, not to exceed 110% of a comparable cost per square foot for leased space, as
approved by the director of the Gambling Control Board. The lessor must attach documentation, verified by the organization, to
confirm the comparable rate and all applicable costs to be paid by the organization to the lessor.

= Rent may not be paid for bar bingo.
= Bar bingo does not include bingo games linked to other permitted premises.

LEASE TERMINATION CLAUSE (must be completed)

The lease may be terminated by either party with a written __ 45 day notice. Other terms:




LG215 Lease for Lawfu] Gambling Activity

6/15 Page 2 of 2

Lease Term: The term of this agreement will be concurrent
with the premises permit issued by the Gambling Control Board

(Board).

lanagement: The owner of the premises or the lessor will ot
nanage the conduct of lawful gambling at the premises. The
organization may naot conduct any activity on behalf of the lessor

on the leased premises,

es, except as autharized by Minnesota Statutes, Section
349.181.

INMegal Gambling: The lessor is aware of the prohibition

penalties for illegal gambling violations in Minnesota Rules

or that the lessor or its employees participated in the illegal
gambling or knew of the gambling and did not take prompt

Participation as Players Prohibited: The lessor will not par-
ticipate directly or indirectly as a plaver in any lawful gambling
conducted on the premises, The lessor's immediate famnily and
any agents or gambling employees of the lessor will not partici-
pate as players in the conduct of lawful gambling on the premis-

against illegal gambling in Minnesota Statutes 609.75, and the

7865.0220, Subpart 3, In addition, the Board may authorize the
organization to withhold rent for a period of up to 90 days if the
Board determines that illagal gambling occurred on the premises

Other Prohibitions: The lessor will not impose restrictions on
the organization with respect to providers (distributor or linked
bingo game provider) of gambling-related equipment and ser-
vices or in the use of net profits for lawful purposes.

The lessor, the lessor's immediate family, any person residing in
the same residence as the lessor, and any agents or employees
of the lessor will not require the organization to perform any
action that would violate statute or rule. The lessor must not
modify or terminate this lease in whole or in part due to the
lessor's violation of this provision. If there is a dispute as to
whether a violation occurred, the lease will remain in effect pend-
ing a final determination by the Compliance Review Group (CRG)
of the Board. The lessor agrees to arbitration when a violation of
this provision is alleged. The arbitrator shall be the CRG.

Access to Permitted Premises: Consentis given to the Board
and its agents, the commissioners of revenue and public safety
and their agents, and law enforcement personnel to enter and
inspect the permitted premises at any reasonable time during the
business hours of the lessor. The organization has access to the
premises during any time reasonable and when necessary for the
conduct of lawful gambling.

Lessor Records: The lessor must maintain a record of all

action to stop the gambling. Continued tenancy of the organiza-
tion is authorized without payment of rent during the time period
determined by the Board for violations of this provision, as
authorized by Minnesota Statutes, Section 349,18, Subd. 1(a).

To the best of the lessor's knowledge, the lessor affirms that any
and all games or devices located on the premises are not being
used, and are not capable of being used, in @ manner that
violates the prohibitions against illegal gambling in Minnesota
Statutes, Section 609.75.

money received from the organization, and make the record
available to the Board and its agents, and the commissioners of
revenue and public safety and their agents upon demand. The
record must be maintained for 3-1/2 years.

Rent All-Inclusive: Amounts paid as rent by the organization
to the lessor are all-inclusive. No other services or expenses
provided or contracted by the lessor may be paid by the organi-
zation, including but not limited to:

- trash removal

Notwithstanding Minnesota Rules 7865.0220, Subpart 3, an ~ electricity, heat
organization must continue making rent payments under the - snow removal
rms of this lease, if the organization or its agents are found to - storage
4 solely responsible for any illegal gambling, conducted at this - janitorial and cleaning services
site, that is prohibited by Minnesota Rules 7861.0260, Subpart 1,| - other utilities or services
item H, or Minnesota Statutes, Section 609.75, unless the - lawn services
organization's agents responsible for the illegal gambling activity - security, security monitoring
are also agents or employees of the lessor. - cost of any communication network or service required to

conduct electronic pull-tabs games or electronic bingo

The lessor must not modify or terminate the | se in whole or in 5 .
5 N i . =0 - in the case of bar operations, cash shortages.

part because the organization reported, to a state or local law

enforcement authority or to the Board, the conduct of illegal

participate.

gambling activity at this site in which the organization did not

Any other expenditures made by an organization that is related
to a leased premises must be approved by the director of the
Board. Rent payments may not be made to an individual.

ACKNOWLEDGMENT OF LEASE TERMS

Other terms of the lease:

I affirm that this lease is the total and only agreement between the lessor and the organization, and that all obligations and
agreements are contained in or attached to this lease and are subject to the approval of the director of the Gambling Control Board.

AN
Signature of Lessor: Date: Fﬁlature of ization Official (Lessee): Date:
Vo Aot LGN, 1500l

Print Name and Title of Lessor:

Print Name and Title of Lessee:

and rules governing lawful gambling activities.

estions? Contact the Licensing Section, Gambling Control Board, at Mail or fax lease to: ~

1-539-1900. This publication will be made available in alternative format (i.e. Minnesota Gambling Control Board
large print, braille) upon request. Data privacy notice: The information requested 1711 W. County Road B, Suite 300 South
on this form and any attachments will become public information when received by Roseville, MN 55113
the Board, and will be used to determine your compliance with Minnesota statutes Fax: 651-639-4032

. N 1 k! S
Wil Yo Gonbiinan Mgl







FeopleService ..

e Water & Wastewater Professionals

Date: December 17, 2024
To: City of Emily
From: Leland Bundy, Operator

O & M Report: November 2024

Wastewater Operation & Maintenance

> Lift Station maintenance checks were performed weekly on-site, and daily via the internet. Daily
flow numbers are recorded onsite weekly too and used for MPCA monthly operations reports.

> Lift station RTMs are recorded onsite weekly to verify pump efficiency.

» No pond discharges this month. All ponds are winter ready.

> All monthly reports to the MPCA have been submitted on time. The facility is operating as
designed or better.

> December - we will collect the required quarterly influent sample.

»  W.W. Goetsch will be here in December to perform annual maintenance for the lift pumps.

Discover The Power 0t People www.peopleservice.com



FeopleService..

e Water & Wastewater Professionals

== = B

Wastewater
CBOD
CBOD Influent mg/L 0 0 0
CBOD Effluent mg/L 0 0 0
TSS
TSS Influent mg/L 0 0 0
TSS Effluent mg/L 0 0 0
pH
pH Influent Maximum SuU 0 0 0
pH Effiuent Maximum SuU 0 0 0
pH Effluent Minimum SuU 0 0 0
Nitrogen Ammonia
Nitrite Plus Nitrate, Total Effluent mg/L 0.00 0.00 0.00
Nitrogen, Ammonia, Total Effluent mga/L 0 0 0
Nitrogen, Kjeldahl, Total Effluent mg/L 0.00 0.00 0.00
Chloride
Chloride, Total Efffuent mg/L 0 0 0
Influent Flow
influent Flow Monthly Average gallons 9,263 8,944 7,752
Influent Flow Monthly Maximum gallons 12,097 10,968 10,374
influent Flow Monthly Total gallons 277,895 277,280 232,578
Precipitation Monthly Total inches 2 1 1
Effluent Flow
Effluent Flow Average Total gallons 0 0 0
Effluent Flow Monthly Total gallons 0 0 0
Effluent Flow Year to Date Total gallons 199,180 1,999,180 0

Discover Lhe Power Dt Prople www peopleservice.com



TeopleService..

e Water & Wastewatar Professionals

Total Influent Flow to Pond - in Gallons
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Discover The Power 0f People wwye.peogleservice com
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2023-00 Emily Flow Meter Calculation Check

Rdg From Dif. Flow | As Reported | Precip in
Wkly Data (x100) Converted orC;lc'd on | Inches of
ate Sheet toMGD [ DailylLog water Comments:
'::L::\‘,’ NOTE: ?PLF;EII;ENCES
month Fill in Yellow Boxes
10060/ 10060 | 0.1006 0
2 9487| -573 | 0.0949 0.03
3 8600| -887 | 0.0860 0
4 9362| 762 | 0.0936 0.18
5 9438 76 0.0944 0 Rounds at ponds and lift stations
6 10229/ 791 | 0.1023 0
7 8663| -1566 | 0.0866 0
8 10040( 1377 | 0.1004 0
9 10949| 909 | 0.1095 0
10 9461| -1488 | 0.0946 0.02
11 12097 2636 0.1210 0.02 Sewer commette meeting
12 8638| -3459 | 0.0864 0
13 7985 853 | 0.0799 0
4 7780| -205 | 0.0778 0.28
15 11800/ 4020 | 0.1180 0.01
16 10772| 1028 | 0.1077 0
17 9398| -1374 | 0.0940 0
18 11431 2033 | 0.1143 0
19 8028( -3403 0.0803 093 Rounds at ponds and lift stations
20 7979 -49 | 0.0798 0.29
21 7096| -883 | 0.0710 0.07
22 9536| 2440 | 0.0954 0
23 8635| -901 | 0.0864 0
24 8662| 27 | 0.0866 0
25 9467| 805 | 0.0947 0.1
26 8696 -771 0.0870 0 Rounds at ponds and lift stations
27 7835 -861 | 0.0784 0
28 9278| 1443 | 0.0928 0
29 7824| 1454 | 0.0782 0
10 8669| 845 | 0.0867 0
A o | 0.0000 0
277895| Totals | 2.7790 1.9300
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FeopleService,.

N Water & Wastewater Professionals

Date: January 10, 2025

To: City of Emily

From: Leland Bundy, Operator

O & M Report: December 2024

Wastewater Operation & Maintenance

>

Lift Station maintenance checks were performed weekly on-site, and daily via the internet. Daily
flow numbers are recorded and used for MPCA monthly operations reports.

Lift Station run time meters are recorded onsite weekly to verify pump efficiency.

Pond discharges of 2,726,160 gallons this year, we finished the discharge in August this year.

All monthly reports to the MPCA have been submitted to the MPCA on time. The facility is
operating as designed or better.

Completed Sewer hook up inspection with a photo.

December quarterly influent sample was collected and brought to the lab in Brainerd.

Grinder station alarm at 40111 Hite Lane. The pump had completed its run cycle as | drove up.
They had several family members at the house that used extra water. The grinder stations have a
60-gallon wet well. The pumps in them are made for high pressure, low volume discharge. These
systems can be easily overrun causing alarms. This property has had three pumps so far, with
many, many alarm calls. It would be our suggestion to replace this station with a 500 gallon pump
tanks with larger grinder pumps that have the ability for more GPM, Gallons Per Minute.

WW Goetsch was able to complete the Lift Station Annuals this month.

Discover The Power Of People www,peopleservice.com



TFeopleService

- Water & Wastewater Professionals

Wastewater
CBOD
CBOD influent mg/L 474 0 261
CBOD Effiuent mg/L 0 0 0
TSS
TSS Influent mg/L 217 0 304
TSS Effluent mg/L 0 0 0
pH
pH Influent Maximum SuU 7 0 7
pH Effluent Maximum SuU 0 0 0
pH Effluent Minimum SuU 0 0 7
Nitrogen Ammonia
Nitrite Plus Nitrate, Total Effluent mg/L 0.00 0.00 0.00
Nitrogen, Ammonia, Total Effluent mg/L 0 0 0
Nitrogen, Kjeldahl, Total Effluent mg/L 0.00 0.00 0.00
Chloride
Chloride, Total Effluent mg/L 0 0 277
Influent Flow
Influent Flow Monthly Average gallons 8,496 9,263 7,774
Influent Flow Monthly Maximum gallons 11,831 12,097 10,970
Influent Fiow Monthly Total gallons 263,388 277,895 241,020
Precipitation Monthly Total incches 0 2 3
Effluent Flow
Effluent Fiow Average Total gallons 0 0 0
Effluent Flow Monthly Total gallons 0 0 0
Effluent Flow Year to Date Total gallons 0 0 0

Biscover he Power OF People

WWYLDESCIZSeIVICe.Com
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Total Influent Flow to Pond - In Gallons
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2023-00 Emily Flow Meter Calculation Check

Rdg From Dif Flow | AsReported | Precip in
Wkly Data (x1 0'0) Converted | or Calcd on Inches of
Date Sheet to MGD | Daily Log water Comments:
':::::3 NOTE: ?’:F;EDRENCES
month Fill in Yellow Boxes
1 8088 8088 0.08088 0.07 '
2 10138 2050 0.10138 0
'3 7854 -2284 0.07854 0 Rounds at Lift Stations and ponds
4 9310 1456 0.0931 0.02
5 7834 -1476 0.07834 0
6 9444 1610 0.09444 0
7 9281 -163 0.09281 0
8 10068 787 0.10068 0.12
9 9343 -725 0.09343 0
10 10142 799 0.10142 0.03  |Rounds at Lift Stations and ponds
11 7083 -3059 0.07083 0
12 7152 69 0.07152 0
13 9269 2117 | 0.09269 0
14 8545 724 | 0.08545 0.02
15 8723 178 0.08723 0.01
16 8630 -93 0.0863 0
17 7764 -866 0.07764 0.01  |Rounds at Lift Stations and ponds
18 6874 -890 0.06874 0.09
19 7476 602 | 0.07476 0.11
20 7945 469 0.07945 0.02
21 6102 -1843 0.06102 0
22 8786 2684 | 0.08786 0
23 8206 -580 0.08206 0
24 7246 -960 0.07246 0 Rounds at Lift Stations and ponds
25 6700 -546 0.067 0
26 6712 12 0.06712 0.04
27 8740 2028 0.0874 0.03
28 9615 875 | 0.09615 0
29 8963 -652 0.08963 0.01
30 11831 2868 0.11831 0 Rounds at Lift Stations and ponds
31 9524 0 0.09524 0
263388 Totals 2.63388 0.5800
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Sourcewell S

January 10, 2025

Attn: Cari Johnson, City Clerk-Treasurer

City of Emily

PO Box 68 Sent via email
Emily, MN 56447

Re: Shared Services Agreement Update
Greetings Ms. Johnson,

Happy New Year to you and everyone at the City. | am writing to let you know that Sourcewell has revised the
Community Development Shared Services Agreement that supports our partnership with your city.

I have enclosed a summary of the changes as well as a copy of the revised agreement for initial review and inclusion
in an upcoming City Council packet. Following review by the city, we will plan to send the new agreement via
DocuSign (email) for Mayor and Clerk signatures.

To confirm, the names and emails that we have on file include:

Clerk: CariJohnson
Email: clerk@emily.net

Mayor: Tracy Jones
Email: mayor.tracyjones@ cityofemily.com

In sum, the revisions modify “Responsibilities of the Parties,” clarifying “staffing,” “scope of work,” and “community
responsibilities.” The revisions also include additional language regarding the “term and termination” of the
agreement. Lastly, it includes an annual hourly rate increase of $5 per hour, beginning in 2026.

Like before, the Sourcewell Community Development team will continue to not bill for ancillary costs, including
postage, mileage, and time spent traveling to and from your city.

If you have any questions or would like to discuss these revisions in detail, please contact me anytime at
(218) 895-4151. I look forward to talking with you; | am available for a phone conversation, an in-person meeting at
City Hall, and/or a discussion at an upcoming City Council meeting.

Thank you for the opportunity to serve your city. It is an honor to work with you.

Sincerely,

MM Buwbic

Justin Burslie

Associate Director of Community Development

Enclosure

202 12th Street NE | P.O. Box 219 | Staples, MN 56479 888-894-1930 |



Summary of Changes to Zoning Administration Shared Services Agreement
January 2025

ARTICLE 2: RESPONSIBILITIES OF THE PARTIES

o 2.2.Staffing- added language related to what happens if Sourcewell experiences a
significant loss of staff which impacts its ability to perform under the Agreement.

o 2.2.1Scope of Work- added a sentence to clarify that the Community Development
Administrator (CDA) will perform only those functions of the Zoning Administrator
as defined in the Agreement.

= 2.2.1(a)(iv) replaced the word “inspections” with the word “visits.”

= 2.2.1(b)(ii) added that CDA will attend meetings at their own discretion,
made some phrasing changes to the last sentence about what the CDA will
not assist with and specifically removed the “screening for health
conditions” language.

= 2.2.1(b)(iv) added this paragraph related to CDA not being responsible to run
the meetings, only to work in an advisory capacity.

» 2.2.1(c) updated all language to reflect current practice on CDAs
involvement with enforcement matters.

o 2.3 Community Responsibility- this whole paragraph was added to the Agreement
to address various expectations/ responsibilities the community has including two
required meetings with Sourcewell staff and language to address an overall safe
work environment for CDAs.

ARTICLE 3: TERM AND TERMINATION

o 3.1.Term -added new language related to modification and the possibility of
new/updated agreements.

o 3.2.Modifications — added this paragraph to specifically address how modifications
can be made.

o 3.4 Termination- added language referencing the grounds for termination in Article
2.

APPENDIX A: Fee Schedule

o Was modified to increase the hourly rate for services (effective January 1, 2026),
add a per-hour annual rate increase.



SHARED SERVICES AGREEMENT
FOR COMMUNITY DEVELOPMENT SERVICES

THIS SHARED SERVICES AGREEMENT (Agreement) is effective upon the date of the last
signature below (Effective Date), by and between Sourcewell, located at 202 — 12t Street
NE, PO Box 219, Staples, MN 56479, and the City of Emily (Community) located at 39811
MN-6 (PO Box 86), Emily, MN 56447. Sourcewell and Community shall be known
collectively as the “Parties”.

1.1

2.1

2.2

ARTICLE 1: PURPOSE

Purpose. Sourcewell and Community agree that the purpose of this Agreement is to
outline the Parties’ responsibilities with respect to Community’s purchase of
community development services from Sourcewell.

ARTICLE 2: RESPONSIBILITIES OF THE PARTIES

Community Duties. Community is the authority for all land use regulation within its
borders. Community may designate a Zoning Administrator under its land use
ordinance. Community is responsible for consulting its legal counsel on issues
outside the scope of work of this Agreement.

Staffing. Sourcewell shall furnish a Community Development Administrator (CDA)
to perform community development services for Community. Said CDA shall be
employed by Sourcewell and supervised by Sourcewell’s Associate Director of
Community Development. Sourcewell shall pay all employment-related expenses
for the CDA, including salary, benefits, travel expenses, and training. Sourcewell
reserves the right to assign any CDA on its staff and to provide an alternative CDA as
needed to fulfillits obligations under this Agreement. In the event Sourcewell
experiences a loss of staff which significantly impacts its ability to perform under
this Agreement, Sourcewell may, in its sole discretion, work with Community to
modify the scope of the Agreement or it may withdraw from this Agreement.
Sourcewell will give Community written notice of its intent as soon as possible
following the significant loss of staff. Email notice is sufficient. The notice will
contain a date on which the Agreement and all services would end. The end date
will be no sooner than two weeks from the date notice was given and no longer than
30 days from the date of the notice. In the alternative, Sourcewell and Community
may agree to modify the scope of this Agreement and the CDA’s work. Any such
modification must be in writing, signed by both parties, and attached to this
Agreement as an addendum.
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2.2.1

Scope of Work. CDA will provide services in support of the Community as
issuing authority. Community may designate CDA to perform only those
functions of the Zoning Administrator as defined in this Agreement. During
the initial and any renewal terms of this Agreement, the CDA’s roles and
responsibilities shall be limited to:

Land Use Administrator functions. The CDA will perform the services of the
Administrator fined in Community’s land use/zoning ordin and
limited by this Agreement:

a. General Zoning Administrative Duties.
i. Answer zoning administration questions from public.
ii. Review zoning applications for compliance.
iii. Advise and assist in issuing administrative permits.
iv. CDA may conduct site visits to ensure compliance with permit
requirements. CDA will perform no building inspections or related

service.
b. _

. 1d meetings attheir oy . Attendance may
|nclude wrtual attendance, via phone orin- person as necessary
and determined in the discretion of the CDA. Community will make
affirmative efforts to minimize in-person attendance of CDA. CDA is
not responsible for logistical support and administrative duties at
public meetings, including tasks such as setting up the room and
taking minutes, etc.

ii. CDA may prepare certain notices, reports, recommendations, and
additional support documents as needed for meetings of the
council and planning commission.

iii. CDAwill participate in planning commission meetings in an
advisory capacity only.
c. Enforcement.

i. Community is responsible for enforcement of its Land Use/Zoning
Ordinance. The procedure for enforcement issues will be as follows:

a. Community will develop a form (paper, electronic or both) on
which violation complaints may be submitted.

b. Citizens will submit the complaint form to City Hall or other
designated place of official community business.

c. Community staff will provide the complaint to the appropriate
authority. If the complaintis related to enforcement of
Community’s Land Use/Zoning Ordinance, such complaint
may be directed to the CDA.

Page20f9



Summary of Comments on Community Development Shared
“Services Agreement 12.11.2024_Emily (w LMC comments).pdf

Page: 2

m Number: 1 Author: CSmith Subject: Comment on Text Date: 1/13/2025 11:09:58 AM

I would want this to be at the city's discretion.



2.3

. The CDA may review the complaint and attempt to gain

voluntary compliance in the resolution of such complaint.

In their sole discretion, the CDA may visit the property of the
alleged violation. In doing so, the CDA may request support
from Community including, but not limited to, support from
law enforcement. CDA will not be required to conduct any site
visit or meeting where any safety concerns exist.

The CDA shall prepare a letter (violation notice), in draft form,
and send it to Community. Community will then putit on
Community letterhead and have an appropriate community
authority sign the letter and send it to the party responsible for
the property containing the alleged violation.

If voluntary compliance to resolve the complaint has not been
obtained, the CDA may prepare a second letter (violation
notice) using the same process as the first letter.

. If after two letters, the CDA is unable to gain voluntary

compliance, the CDA willrecommend that the matter be
referred by the Community to the Community’s attorney for
advice and counsel regarding further action.

Other than the procedures described above, the CDA will have
no other responsibility or authority related to enforcement of
Community’s planning and zoning ordinance.

The Community remains fully responsible for any and all
enforcement actions including, but not limited to, issuance of
any citations and other compliance tools as defined in the
Ordinance.

Community Responsibility. In exchange for Sourcewell’s services, Community

agrees to the following:

2.3.1 Community will provide staffing for all planning commission and city council

2.3.2

2.3.3

2.34

Participation in a meeting with the CDA or other Sourcewell staff regarding
the Roles and Responsibilities of the CDA and the Community. This meeting
will occur at least every two years, or more frequently if necessary and as
recommended by the CDA or other Sourcewell staff.

Participation in a Land Use Essentials Training with the CDA or other
Sourcewell staff. This training will occur at least every two years, or more
frequently if necessary and as recommended by the CDA or other
Sourcewell staff.

The CDA or other Sourcewell staff must not be given keys to the community’s
buildings or official places of business. The CDA or other Sourcewell staff
may only be present in a community building or official place of business
when another employee of community is present.
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24

2.5

2.6

2.3.5 Provide the CDA with information regarding emergency procedures, policies,
shelters and exit routes, for any building where the CDA provides services.

2.3.6 Provide the CDA with a work environment free from hostile conduct including
but not limited to perceived or actual threats to the CDAs personal safety,
professional standing, or family safety, regardless of whether those threats
are made directly or indirectly, in person, in writing, on an electronic source
or platform, or through a third party. The work environment will also be free
of harassment including but not limited to repeated unwanted contacts
without reasonable business purpose, insults and offensive language.
Harassing or threatening conduct toward the CDA, or other Sourcewell
personnel, will be grounds for immediate termination of this Agreement.

2.3.7 Provide the CDA with a work environment free from exposure to criminal
activity, fraud, or other conduct which is not consistent with the professional
ethics and values of the CDA and/or Sourcewell. Such conduct will be
grounds for immediate termination of this agreement by Sourcewell.

2.3.8 Inlieu ofimmediate termination, Sourcewell may, at its sole discretion,
temporarily suspend services under this Agreement and seek information
related to conduct alleged to be hostile, harassing, unsafe, criminal,
fraudulent or similarly concerning in nature. Community agrees to cooperate
with requests for information and understands that failure to do so will result
in immediate termination of this Agreement.

2.3.9 Inthe event Sourcewell determines that prohibited conduct occurred,
Sourcewell may choose any of the following options for relief:

a. Terminate the Agreement iBlIGEWItHBUL notice to Community.

b. Suspend the Agreement until actlon steps to correct the circumstances
or conduct have been completed to the satisfaction of Sourcewell.

c. Modify the Agreement.

Compensation. Community shall compensate Sourcewell for providing community
development services at the rate outlined in Appendix A. The rate of payment is
subject to annual review and modification at Sourcewell’s discretion. Sourcewell
shall notify Community of any rate modification, at which time Community shall
accept the modification or provide notice of termination in accordance with section
3.2 below. Agreed upon modifications shall be documented and attached to this
Agreement as a new Appendix A, which shall be entitled “Fee Schedule.” The
remainder of this Agreement shall remain in full force and effect.

Billing and Payment. Sourcewell shall submit a monthly invoice to Community for
services rendered. Community shall remit payment to Sourcewell for the invoiced
amount within thirty (30) calendar days of the date of the invoice.

el Except as otherwise stated herein, any modification to
this Agreement shall be mutually agreed upon between the Parties in writing.
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Page: 4

m Number: 1 Author: CSmith Subject: Commenton Text ~ Date: 1/13/2025 11:20:04 AM

Change to "upon notice." Some notice needs to be provided to the city event if the agreement terminates upon that notice.

m Number: 2 Author: CSmith Subject: Comment on Text Date: 1/13/2025 11:23:31 AM

~ There is a more detailed "modification" provision in Section 3.2.



3.1

3.2

3.3

3.4

3.5

4.1

ARTICLE 3: TERM AND TERMINATION

Term. This Agreement, and any duly executed modifications to this Agreement, shall
commence on the Effective Date and will continue indefinitely unless or until the
Agreement is terminated by either party or until a new Agreement takes effect.
Either party may modify this Agreement as outlined below. Sourcewell reserves the
right to request that Community enter into a new Agreement. If a new Agreement is
signed by the parties, and unless a different date is agreed to in writing, the terms of
this Agreement will become nult and void upon the date of last signature on the new
agreement.

Modifications. This Agreement may be modified by agreement between the parties.
Any modifications must be detailed, in writing, and must be attached to this
Agreement. The writing must be signed and dated. The modification will take effect
upon the date of the last signature and will continue indefinitely, unless further
modified or until the Agreement has been terminated.

Termination for Convenience. Either party may terminate this Agreement at any
time upon sixty (60) days' written notice to the other party. Termination pursuant to
this section does not relieve Sourcewell of its obligations to complete any open
services. Nor will Community be relieved of its obligation to pay for such open
services.

Termination for Cause. In addition to the grounds for termination set forth in Article
2, ether party may terminate this Agreement upon written notice of material breach
to the other Party provided the other Party does not cure the breach within thirty (30)
days of receiving notice. The notice must describe the breach in detail and state the
non-breaching Party's intent to terminate the Agreement.

Survival. Notwithstanding any expiration or termination of this Agreement, all
payment obligations incurred prior to expiration or termination, and Articles 3, 4,
and 5 will survive. All other rights granted under this Agreement shall cease.

ARTICLE 4: DATA AND MATERIALS

Government Data. The Parties acknowledge that each is subject to the Minnesota
Government Data Practices Act (MGDPA) at Minnesota Statutes, Chapter 13. The
Parties further acknowledge that any data collected, created, received, maintained,
or disseminated in conjunction with this Agreement is collected, created, received,
maintained, or disseminated for Community’s benefit and is the sole property of
Community.
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4.2

4.3

5.1

5.2

4.1.1 Community shall be responsible for ensuring government data related to this
Agreement is appropriately classified, categorized, and inventoried as
required by the MGDPA, for protecting such data in accordance with the Act,
and for responding to any related public data requests.

4.1.2 Sourcewell shallrestrict access to Community’s government data to staff
whose work assignments reasonably require such access, and it shall take
reasonable measures to protect Community’s data during the term of this
Agreement. Upon expiration or termination of this Agreement, Sourcewell
shallreturn or destroy Community’s data except to the extent that such data
must be retained to satisfy auditing or statutory requirements.

Work Product. The Parties acknowledge that any reports, exhibits, models,
graphics, computer files, maps, charts, and supporting documentation (Materials)
developed or used conjunction with this Agreement are generated for Community’s
benefit and are the sole property of Community.

4.2.1 Community shall use all Materials only for the purpose for which they were
prepared. If the Materials are used for any other purpose, Community shall
indemnify and hold Sourcewell harmless for such reuse.

4.2.2 Notwithstanding the foregoing, Sourcewell may maintain and reuse standard
details related to this Agreement in the normal course of its business.

Audit and Record Disclosure. Pursuant to Minn. Stat. § 16C.05, subd. 5, the books,
records, documents, and accounting procedures and practices relevant to this
Agreement are subject to examination by either party, the State Auditor, and other
duly authorized entities. For that purpose, the Parties shall maintain these and
other related records for a period of six (6) years after the date of termination of this
Agreement. This section does not apply to government data generated or used
solely for Community’s benefit and, therefore, owned by Community as outlined
above.

ARTICLE 5: GENERAL TERMS AND CONDITIONS

Subcontracting. Sourcewell shall not enter into any subcontract for performance of
any services under this Agreement without the prior written approval from
Community.

Notices. All notices, invoices, and statements (Notice) related to this Agreement
must be in writing. Except as otherwise provided in Article 2, notice of termination
shall be delivered in person or mailed to the intended recipient at its current
address. All other correspondence or communication may be mailed, hand
delivered, or sent via fax or email to the other Party.
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5.2.1 Each Party shall notify the other of any change to contact information,
including address, telephone number, point of contact, and email address.

5.2.2 Notice will be deemed to have been given: (a) when delivered in person
during normal business hours; (b) upon confirmation of receipt when
transmitted by facsimile or electronic mail; (c) upon receipt when sent by
registered or certified mail, postage prepaid; or (d) on the date of receipt if
transmitted by national overnight courier with confirmation of delivery.

5.3  Governing Law. Jurisdiction and Attorney’s Fees. This Agreement shall be
interpreted and construed in accordance with the laws of the State of Minnesota.
Any dispute arising out of this Agreement shall be adjudicated in a Minnesota court
of competent jurisdiction. In any action or proceeding to enforce rights under this
Agreement, the prevailing Party shall be entitled to recover costs and reasonable
attorney’s fees from the other Party.

5.4  Assignment. Neither Party shall have the right to assign or otherwise transfer its
rights and obligations under this Agreement without prior written consent from the
other Party. If assignment is permitted, any successor in interest shall acquire the
assigning Party’s entire interest in this Agreement. Any prohibited assignment shall
be invalid.

5.5 Relationship. Each Party is an independent entity under the terms of this
Agreement. Accept as defined herein, neither Party will have any right, power, or
authority to act or create any obligation on behalf of the other Party. Except as
provided herein, all operational expenses incurred by either Party will be borne by
the Party incurring the expense.

5.6  Limitations of Liability. Sourcewell’s responsibility shall be governed by the
Minnesota Statutes, Chapter 466. Neither party shall be liable to the other for any
punitive, special, incidental or consequential damages including but not limited to:
compensation or damages for loss of present or prospective profits or revenues,
loss of actual or anticipated commissions on sales or anticipated sales, or
expenditures, investments or commitments made in connection with the
establishment, development or maintenance of the selling representation created
by this Agreement or in connection with the performance of obligations regardless
of the form of action, whether in contract, tort or other legal theory. The foregoing
limitation shall apply: (a) even if such party has been advised of the possibility of
such damages; and (b) notwithstanding any failure of essential purpose of any
limited remedy herein.

Snee. Sourcewell agrees to provide a minimum of one million dollars
($1 000,000.00) per occurrence in general liability insurance with excess umbrella
coverage of two million dollars ($2,000,000.00) for Sourcewell staff assigned to
provide services in conjunction with this Agreement.
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Page: 7

m Number: 1 Author: CSmith Subject: Comment on Text Date: 1/13/2025 11:47:33 AM
— | would label this section "Insurance and Indemnification” and add indemnification language similar to the following:

To the fullest extent permitted by law, and except as set forth below, Sourcewell agrees to defend, indemnify and hold harmiess the Community
from and against all claims, actions, damages, losses and expenses, including reasonable attorney fees, arising out of Sourcwell's negligence or
failure to perform its obligations under this Agreement. For claims covered by Sourcewell's professional liability insurance, Sourcwell shall not have
a duty to defend the Community, to the extent defense costs are not covered by Sourcewell's professional liability insurance. The parties these
indemnity obligations shall survive the completion or termination of this Agreement.

g Number: 2 Author; CSmith Subject: CommentonText  Date: 1/13/2025 11:39:04 AM
I would require Sourcewell to have CGL and professional liability insurance similar to the following:

Sourcewell, at its expense, shall procure and maintain in force for the duration of this Agreement the following minimum insurance coverages:

General Liability. Sourcewell shall maintain Commercial General Liability Insurance in a minimum amount of $1,000,000 per occurrence;
$2,000,000 annual aggregate. The policy shall cover liability arising from premises, operations, products-completed operations, personal injury,
advertising injury, and contractually assumed liability. Community shall be endorsed as additional insured.

Professional Liability. Sourcewell shall maintain Professional Liability Insurance for all claims the it may become legally obligated to pay resulting
from any actual or alleged negligent act, error, or omission related to Sourcewell's professional services required under this Agreement, in the
minimum amount of $1,000,000 per occurrence; $2,000,000 annual aggregate. .



5.8

5.9

5.10

5.11

5.12

5.13

Force Majeure. The Parties shall each be excused from performance under this
Agreement while and to the extent that either of them are unable to perform for any
cause beyond its reasonable control. Such causes shaltinclude, but not be
restricted to, fire, storm, flood, earthquake, explosion, war, failure of transportation
or delivery facilities, raw materials or supplies, interruption of utilities or power, and
any act of government or military authority. In the event either party is rendered
unable to carry out its obligations under this Agreement, that party shall give written
notice to the other including an explanation of the circumstances.

Binding Effect. This Agreement binds and inures to the benefit of the Parties and
their respective successors and permitted assigns.

Entire Agreement. The individuals signing this Agreement hereby represent that they
are authorized to execute this Agreement on behalf of their respective
organizations, and the Agreement contains the entire understanding between the
Parties concerning the subject matter.

Severability. In the event that any terms of this Agreement are in conflict with or are
otherwise unenforceable under any rule, law, or statutory provision, such terms
shall be deemed stricken from this Agreement, but such invalidity or
unenforceability shall not invalidate any other terms of the Agreement unless the
invalidity or unenforceability of such provisions substantially harms, compromises
an integral part of, or are otherwise inseparable from the remainder of this
Agreement.

Waiver. Failure by either party to take action or assert any right hereunder shall not
be deemed a waiver of such right in the event of the continuation or repetition of the
circumstances giving rise to such right.

Execution and Delivery of Documents. Each of the parties hereto, his or her heirs,
legal representatives, successors, and assigns shall do all things to execute and
deliver any documents necessary, at any time, to carry out and effectuate the terms
and conditions of this Agreement.

Remainder of page intentionally left blank.
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IN WITNESS THEREOF, Community and Sourcewell have executed this Agreement as of

the date hereof.

Sourcewell

By:
Justin Burslie

Title: Associate Director of
Community Development

Date:

City of Emily

By:
Tracy Jones

Title: Mayor

Date:

City of Emily

By:

Cari Johnson

Title: City Clerk/Treasurer

Date:
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APPENDIX A: FEE SCHEDULE

Eees. Sourcewell will provide community development services at a rate of $55.00 per
hour, billed in 15-minute increments. Sourcewell will not charge for travel time. The service
rate will increase $5.00 per hour starting January 1, 2026 and each year thereafter when
this Agreement is in effect. Sourcewell will periodically evaluate the rate and increase.
Sourcewell shall notimpose costs and fees other than those outlined above.
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CITY OF EMILY
PLANNING COMMISSION
CONDITIONAL USE PERMIT APPROVAL

On the 14th, of January 2025, following a public hearing conducted by the Emily Planning
Commission, the City of Emily hereby approved a conditional use permit request on behalf of:
Northern Lights Over Roosevelt Lake Homeowner’s Association

In accordance with the provisions of the City of Emily Land Use Ordinance and pursuant to the
requirements of Chapter 462 of the Minnesota Statutes the approved conditional use permit
authorizes the above named to: expand and operate an existing commercial mini storage business
within the Highway Mixed Use zoning district on the following property located in the City of
Emily, Crow Wing County:

Legal Description: [____]

The approval was made based on the following findings of fact and with the following
conditions of approval.

Finding of Facts:
1) The subject propetty is located at . PIN
2) The conditional use permit request is made by the applicant in order to fulfill

requirements of the 2009 final plat approval granted by the City of Emily.

3) The proposed use, with conditions, conforms to the comprehensive plan. The
intended use of the property is for residential and homeowner’s association
purposes.



4)

5)

0)

7)

Conditions:

)

2

The proposed use, with conditions, is compatible with the existing neighborhood.
The subject propetty is located adjacent to State Highway 6 and is in the vicinity of
commercial businesses.

The proposed use with not be injurious to the public health, safety, welfare, decency,
order, comfort, convenience, appearance, or prospetity of the city.

The proposed use will not impede the ordetly development and improvement of
sutrounding vacant property for uses predominant in the area (residential and

commercial).

The conditional use, with conditions, will prevent pollution of ground and surface
waters including sedimentation and control of nutrients.

All conditions imposed by the 2009 final plat approval.

The Notthern Lights Over Roosevelt Lake Homeowner’s Association shall conttnue

to cootdinate with MnDOT and MnDOT’s recommendations shall be implemented

and maintained including, but not limited to:

A. The north approach/drop off area will be allowed as outlined by MnDOT in
their letters dated April 3, 2024 and Aprl 19, 2024, attached hereto as
Exhibit A.

B. A northbound right turn lane and a southbound bypass lane must be
constructed on TH 6 at the Smokey Hollow Road intersection.

C. Lighting and signs shall be installed as per MnDOT guidance.
D. Roadway and safety appurtenances will be installed as per MnDOT guidance.

E. Drainage patterns need to be perpetuated and erosion/sediment controlled.
A drainage plan must be submitted to MnDOT for review.

F. No drainage ponds will be allowed in the right-of-way.

G. There will be no net increase in development drainage to the highway right-
of-way.

H. Proposed development signs must be located outside of the right-of-way.

L No fences or structures are allowed in the right-of-way.

J. No excavation or grade changes are allowed in the right-of-way.

K. All MuDOT permits must be obtained.
2



3)

4)

3)

6)

7

8)

9)

10)

11)

Day parking for ATVs, UTVs and golf carts shall be allowed, no closer than 42 feet
from the nearest white line on State Highway 6, an no closer than 75 feet from the
lakeshore.

Automobiles and trucks can be used for drop off and pick up purposes but
automobiles and trucks may not be allowed to patk at the day patking area at any
time.

No overnight parking shall be allowed at the day parking area for any type of vehicle.

All costs of compliance with MnDOT conditions shall be paid for by the Northern
Lights Over Roosevelt Lake Homeownet’s Association.

Docking will be stoted on the shoreline and walking path each year.

Lifts will be removed by a professional service hired by Northern Lights Over
Roosevelt Lake Homeowner’s Association/ownets and moved for storage to the
individual owner’s place of residence in the development at Northern Lights Over
Roosevelt Lake Association.

Northern Lights Over Roosevelt Lake Homeowner’s Association will develop a plan
for approval by the Planning Commission and City Council to divert water at the top
of the trail to prevent erosion. The two signs at the top of the trail indicating no
motorized vehicles may stay in place, subject to MnDOT apptroval.

Northern Lights Over Roosevelt Lake Homeownet’s Association will install and
maintain an 8-10 foot ditch driveway for crossing over the road on Highway 6, as

recommended by MnDOT, and subject to MnDOT approval.

Subject to the 2009 plat approval and with respect to MnDOT recommendations in
that approval the following items are included:

A. The north approach/drop off atea is not allowed.

B. A northbound right turn lane and a southbound bypass lane must be
constructed on TH 6 at the Smokey Hollow Road intersection.

C. Lighting and signs shall be installed as per MnDOT guidance.
D. Roadway and safety appurtenances will be installed as per MnDOT guidance.

E. Drainage patterns need to be petpetuated and erosion/sediment controlled.
A drainage plan must be submitted to MnDOT for review.

F. No drainage ponds will be allowed in the right-of-way.

G. There will be no net increase in development drainage to the highway right-
of-way.



12)

13)

14)

H Proposed development signs must be located outside of the right-of-way.

L No fences ot structures ate allowed in the right-of-way.
J. No excavation ot grade changes ate allowed in the right-of-way, except as
permitted by MnDOT.

K. AllMnDOT permits must be obtained.

All costs of compliance with MnDOT conditions shall be paid for by Northern
Lights Over Roosevelt Lake Homeowner’s Association.

Subject to acceptance by Crooked Lake Township, Northern Lights Over Roosevelt
Lake Homeowner’s Association will improve Smokey Hollow Road to Crooked Lake
Township’s road standards up to the second entrance to the development. If
Crooked Lake Township does not accept the improvements, no improvements to

Smokey Hollow Road will be required.

Northern Lights Over Roosevelt Lake Homeownet’s Association shall not burn
anything related to its construction activities in compliance with this Conditional Use
Permit and its terms.



I certify that the above is a true and correct statement based on the approved minutes of the Emily
Planning Commission meeting held on January 14, 2025, and the Emily City Council meeting held

on , 2025, and on record at Emily City Hall, 39811State Highway 6,
Emily, MN 56447.
Date: , 2025
Cari Johnson
City Clerk
Drafted By:

Thomas C. Pearson (#0260071)
Gammello-Pearson, PLLC

14275 Golf Course Dr., Suite 200
Baxter, MN 56425

Telephone: (218) 828-9511

\\192 168.128,200\ Working Docs\TEXT\21\21250.168 Emily - Northem Lights\Docs\CUP Approval.docs
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zoning @emily.net

From: Munsch, Richard (DOT) <richard.munsch@state.mn.us>
Sent: Wednesday, April 3, 2024 9:44 AM

To: Emily Zoning Office

Cc: Mike Gates; Cruikshank, Thomas (DOT)

Subject: Northern Lights on Roosevelt Lake

Brittney,

We received your letter dated October 3, 2023. | apologize for the slow response regarding the property owners request
to modify the original conditions of the permit. We brought the request to our Development Review Committee. The
items discussed included are as follows:

Access from the plat — MnDOT feels there should be a trail access to TH 6 from the development. This would improve
the walkability to the lake from the development. This would include building an 8’ to 10’ wide access across the ditch.
The ditch in this area is part of the ATV trail and is continually in disrepair with ruts and standing water, and not always
in the best shape for walking across. This access would provide a safer and more visible crossing to both the traveling
motorists and ATV’s. MnDOT will be placing pedestrian crossing ahead signs in advance of the crossing. We will not be
allowing a designated painted crosswalk due to the high speeds on this rural segment.

Parking/Drop Off Area — The old road will continue to be allowed to be used for loading/unloading with no long-term
parking allowed. No real estate signing will be allowed on MnDOT Right of Way, all existing signs should be removed.

Dock Storage — The dock and lifts will be allowed to be placed along the shoreline of the lake for winter storage.

If you have any questions, feel free to call or email me.
Thanks rich

Richard Munsch

Minnesota Department of Transportation
Roadway Regulations Supervisor

7694 Industrial Park Road

Baxter, MN 56425

218-821-6358

richard. munsch@state.mn.us




zoning@emily.net

From: Munsch, Richard (DOT) <richard.munsch@state.mn.us>

Sent: Friday, April 19, 2024 10:31 AM

To: Emily Zoning Office

Cc: Mike Gates; Cruikshank, Thomas (DOT); lkosliske12@gmail.com
Subject: RE: Northern Lights on Roosevelt Lake

Brittney,

| am sending a note to clear up the lo term parking comment below.

Daytime parking will be allowed outside the roadside clear zone. The clear zone is measured from the edge of the
traveling lane (white line). The clear zone distance at this location is 42 feet from the white line of the nearest lane.
MnDOT will be posting “no overnight parking” signs at this location.

If you have any questions, feel free to call me.
Thanks rich

From: Munsch, Richard (DOT)

Sent: Wednesday, April 3, 2024 9:44 AM )

To: Emily Zoning Office <zoning@emily.net>

Cc: Mike Gates <thegators55@yahoo.com>; Cruikshank, Thomas (DOT) <Thomas.Cruikshank@state.mn.us>
Subject: Northern Lights on Roosevelt Lake

Brittney,

We received your letter dated October 3, 2023. | apologize for the slow response regarding the property owners request
to modify the originai conditions of the permit. We brougit the request to our Deveiopment Review Committee. The
items discussed included are as follows:

Access from the plat — MnDOT feels there should be a trail access to TH 6 from the development. This would improve
the walkability to the lake from the development. This would include building an 8’ to 10’ wide access across the ditch.
The ditch in this area is part of the ATV trail and is continually in disrepair with ruts and standing water, and not always
in the best shape for walking across. This access would provide a safer and more visible crossing to both the traveling
motorists and ATV’s. MnDOT will be placing pedestrian crossing ahead signs in advance of the crossing. We will not be
allowing a designated painted crosswalk due to the high speeds on this rural segment.

Parking/Drop Off Area — The old road will continue to be allowed to be used for loading/unloading with no long-term
parking aflowed. No real estate signing will be allowed on MnDOT Right of Way, all existing signs should be removed.

Dock Storage — The dock and lifts will be allowed to be placed along the shoreline of the lake for winter storage.

If you have any questions, feel free to call or email me.
Thanks rich

Richard Munsch
Minnesota Department of Transportation
Roadway Regulations Supervisor



CITY OF EMILY
COUNTY OF CROW WING
STATE OF MINNESOTA

RESOLUTION NO. 24-22

A RESOLUTION ADOPTING MODIFIED CONDITIONS FOR EXISTING FINAL PLAT
(APPLICATION NUMBER 09-3327) FROM 2009 ON BEHALF OF NORTHERN
LIGHTS OVER ROOSEVELT LAKE HOMEOWNER’S ASSOCIATION

WHEREAS, on May 14, 2024 the Emily City Council reviewed an application to modify
the original conditions for an existing final plat (application number 09-3327) that
regulated the docking storage location and parking on the West side of State Highway 6
on behalf of: Northern Lights Over Roosevelt Lake Homeowner's Association, on the
following property:

Legal Description: Northern Lights Over Roosevelt Lake Plat

Section 9- Township 138 -Range 26.

And,

WHEREAS, the Planning Commission has considered the applicant’s request at a duly
noticed Public Hearing which took place on May 7, 2024, and has recommended
approval to the City Council; and,

Original Findings of Fact:
1. The applicant has complied with the conditions of the preliminary plat approval.

a.

the applicant has submitted an exhibit of passive recreation facilities. the
planning commission has accepted the drawing and its implementation has
been included in the development agreement.

section 3.1, subpart e of the declarations indicates that all trails and
walkways shall be constructed of wood chips or similar material.

section 3.1, subpart f of the declarations establishes the 50-foot vegetative
buffer in outlot a and prohibits the clearing of live trees or brush in this buffer.
section 3.1, subpart g of the declarations prohibits vegetation removal in
outlot a as pr the preliminary plat.

section 3.1, subpart h of the declarations restricts impacts to the ice ridge.
the applicant has submitted a plan for development on the west side of
highway 6. the planning commission has accepted the plan.

section 2.12 of the declarations restrict the use of docking areas on
roosevelt lake to lot owners.

section 2.12 of the declarations indicate that docks are to be removed
annually.

section 2.12 of the declarations provides a mechanism agreeable to the
planning commission for allocating rights to the mooring slips.

the applicant has prepared a stormwater pollution prevention plan. the plan
has been reviewed and accepted by the planning commission.

the applicant has submitted a road plan that has been reviewed by the city
engineer. the engineer’s concerns have been resolved.

the portion of smokey hollow road that is owned by the applicant is being
dedicated to the public as part of the subdivision.



m. section 7.5 of the association documents limit the impervious coverage for

n.

0.

V.

W N

each lot to that of the underlying zoning district.

the swimming area and boardwalk have been eliminated from the submitted
plans.

section 2.12 of the declarations indicates that docks and lifts are to be
stored off site or east of highway 6.

section 2.12 of the declarations limits the number of boat slips to 16 and
requires the establishment of a key card system.

section 2.12 of the declarations requires the establishment of a no wake
zone around the docking facility.

section 2.12 of the declarations prohibits all recreational facilities on the
west side of highway 6, with the exception of the 16 mooring slips.

section 2.12 calls for property owners purchasing a mooring slip to receive
information regarding best practices for safely crossing the highway.

the applicant has coordinated improvements with mn/dot, which is requiring
a $10,000 security deposit to ensure the improvements are completed.
crooked lake township has indicated that smokey hollow road is to have
aggregate surfacing material added by the developer within the existing
road section.

section xx of the development agreement indicates that nothing will be
burned in the preparation of the lots.

The final plat is in agreement with the approved preliminary plat.
The city attorney has completed review of the title work and found it to be

acceptable.
4. There are no public improvements required on the property. the only public
improvements are to highway 6, which are being handied by mn/dot.

o o

A plat check by an independent land surveyor has been completed.
A financial security of $5,000 will be provided for security on the construction

of the lights and the erection of signs in the drop off area.

Original Conditions with Modifications as highlighted:

1) To augment the existing submittals, the applicant shall provide an

2)
3)

exhibit of passive recreation facilities within the development. This
exhibit shall include the trails and shoreline recreation facilities
submitted in previous drawings. Once this drawing has been accepted
by the Planning Commission, the improvements shown will be used
during the preparation of the development agreement.

Trails and walkways shall be constructed of wood chips or similar
material so as to not increase the runoff from the trail surface.

The association documents will provide for a 50-foot vegetative buffer in
Outlot A as depicted on the preliminary plat. Clearing of live trees or brush
within this buffer shall be prohibited.

2



4) The association documents shall indicate that all buffers within Outlot A
and lying between Highway 6 and Smokey Hollow Road will be maintained
in their natural condition with no vegetative removal except for trails and
forest management purposes. No clear cutting will be allowed.

5) The historic ice ridges shall not be damaged or diminished during the
development process or in subsequent use of the property. This
requirement, as well as the importance of the ice ridge in maintaining
water quality, shall be clearly stated within the association documents.

6) The applicant shall submit a detailed plan for the improvements to the west
side of Highway 6. Specifically identified must be:

Clearing limits,

. Approach locations,

Wetland buffer areas,

Docking facilities, and

Mechanisms for erosion control during construction.

The plan shall be in a form acceptable to the Planning
Commission prior to application for final plat.

7) Association documents shall restrict the use of the docking areas on
Roosevelt Lake solely for the use of lot owners.

8) Association documents shall reflect that all docks are to be seasonal (not
permanent) and thus must be removed annually.

9) OMIT

10)Association documents shall provide a mechanism, agreeable to the
Planning Commission, for allocating rights to the mooring slips.

11)The applicant shall prepare and provide to the City a stormwater pollution
prevention plan for the entire development that is acceptable to the
Planning Commission.

12)Roads within the subdivision shall be built to minimum City standards,
but can remain privately maintained. Approvals from the Road
Committee are required.

13)That portion of Smokey Hollow Road that lies within this development and
is 33-feet south of the centerline of the roadway shall be dedicated to the
public, if a 66-foot corridor is not already dedicated for this roadway.

14)Association documents shall indicate that the impervious coverage allowed
on each lot shall be limited to the impervious coverage limitation of the
underlying zoning district.

15)Eliminate the swimming area and the boardwalk from the plan.

16)Docks aneifts shall be allowed fo be stored off on-site on the shoreline and walking
path each year with efforts made to store the docks out of clear view from the lake.

17)Lifts shall be professionally removed by the Assaciation property owners and
moved for storage to their place of residence in the Northern Lights Over Roosevelt
Lake development.

18) The number of boat slips will be limited to 16. To further control access to
the docking facility, a lock or key-card system will be established to provide
access to only those that have purchased one of the slips.

19)A no wake zone shall be established around the proposed docking facility.

3
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20)All proposed recreational facilities on the west side of Highway 6,
except for the 16 mooring shps, are prohibited.
21)Property owners that purchase mooring slips shall receive information
regarding best practices for safely crossing the highway.
22)The City will require that the developer continue to coordinate with
Mn/DOT and that Mn/DOT's recommendations be implemented,
including:
a. The north approach/drop off area will be allowed as outlined by MnDOT in
their letters dated April 3, 2024 and April 19, 2024, attached as Exhibit A.
b. A northbound right turn lane and a southbound bypass lane must
be constructed on TH 6 at the Smokey Hollow Road intersection.
c. Lighting and signs shall be installed as per Mn/DOT guidance.
d. Roadway and safety appurtenances will be installed as per Mn/DOT
guidance.
e. Drainage patterns need to be perpetuated and erosion/
sediment controlied. A drainage plan must be submitted to
Mn/DOT for review.
f. Nodrainage ponds will be allowed in the right of way.
g. There will be no net increase in development drainage to the
highway right of way.
h. Proposed development signs must be located outside of the right of way.
i
J

No fences of structures are atlowed in the right of way.
. No excavation or grade changes are allowed in the right of way.
k. Al Mn/DOT permits must be obtained.
23)Day parking for ATVs, UTVs, and golf carts shall be allowed 42 feet from the
nearest white line on State Highway 6 and no closer than 75 feet from the
lakeshore.
24Automobiles and trucks may be used for drop off and pick up. Drop-off-and-pick

s- Automobiles and

trucks ars noi all Gwed to park at am z:me

26)No overnight parking shall be allowed for any type of vehicle.

27)All costs of compliance with Mn/DOT conditions shall be paid for by the developer.

28)The City of Emily will require, subject to acceptance by Crooked Lake
Township within 90 days of preliminary plat approval, that the developer
improve Smokey Holiow Road to Crooked Lake Township's standards up
to the second entrance to the development. If Crooked Lake Township
does not accept the improvements, no improvements to Smokey Hollow
Road will be required.

29)The developer shall not burmn anything related to its construction activities
in preparing the platted lots for sale, including such things as the
construction of the roads, parks, trails, and clearing of potential home sites
by the Developer. The Developer, however, may haul, chip or bury it.

30} The shoreline is to remain in its natural state. No clearing aliowed.

31)Efforts shall be made to limit water flow down the walking path to avoid
runoff and erosion.




NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
EMILY, MINNESOTA AS FOLLOWS:

The application to modify the original conditions of the existing Northern Lights Over
Roosevelt Lake Final Plat to regulate the docking storage location and parking on the
West side of State Highway 6 is hereby approved, subject to the above listed
conditions.

Passed by the City Council of Emily, Minnesota this 14 day of May, 2024.

Tracy Jones
Mayor

Attested:

Cari Johnson, MCMC
City Clerk/Treasurer
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Pursuant to the Enuly City Code of Ordinances, Chaprer 152.155, the appheant should be preparcd
at the Public [eanng to discuss the following issucs by explaining how the proposed Conditional
Use will cause no sigrulicant adverse cffcets. Please complete all of the following questions:

/

4! Describe the impact on the use and enjoyment of other property in the immediare vicinity. €
there is no tnpact, cxplain why.
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2) Descnbe character of the arca and the existing patterns and uses of development in the area.

How is this proposal consistent with those patterns and uses?

-
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) Describe the impact on the character of the neighborhood in which the property is located.

Py Mzacen modd oY e Adkrent Ve Q«M] Cudne—

S 7 v 4—‘\\:&\&4‘0&) T I SNere e
J

® Descabe the impact to traffic on roads and highways in the vidnity, and expected traffic
generated by this applicaion. Is there adequate pazking available to accommodate the
proposal?
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(6) Discuss any environmental limitations of the site or area. ‘
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CITY OF EMILY
COUNTY OF CROW WING
STATE OF MINNESOTA
RESOLUTION NO. 25-05

RESOLUTION APPROVING COUNTY PROJECT WITHIN MUNICIPAL
CORPORATE LIMITS

WHEREAS, plans for Project No. SP 018-601-022 showing proposed Bituminous Surfacing,
Culvert Lining, and Turn Lane Construction on County State-Aid Highway No.1 within the
limits of the City of Emily as a County Project have been prepared and presented to the City
of Emily.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EMILY,
MINNESOTA AS FOLLOWS: That said plans be in all things approved.

Adopted by the City Council of Emily, Minnesota this 14" day of January 2025.

Tracy Jones, Mayor

ATTEST:

Cari Johnson, City Clerk/Treasurer

CERTIFICATION

I hereby certify that the foregoing Resolution is a true and correct copy of a resolution
presented to and adopted by the City Council of Emily at a meeting therefore held in the City
of Emily, Minnesota, on the day of , 2025, as disclosed by
the records of said City in my possession.

City Clerk
(Seal)






A\EMILY 181926 TL . dwg

10-Clvil

Save: 12/18/2024 8:55 AM jlange Plot: 1/10/2025 10:32 AM x\AE\E\EMILY\181926\5-final-dsgn\51

EXISTING

@ Km[:b

RIGHT OF WAY

PERMANENT EASEMENT

PROPERTY LINE

HORIZONTAL CONTROL POINT

BENCHMARK

SURVEY MARKER

SOIL BORING

SANITARY SEWER AND MANHOLE

FORCE MAIN AND LIFT STATION

SANITARY SEWER SERVICE & CLEANOUT
WATER MAIN, HYDRANT, VALVE AND MANHOLE
WATER SERVICE AND CURB STOP BOX

STORM SEWER, MANHOLE AND CATCH BASIN
CULVERT AND APRON ENDWALL

GAS MAIN, VALVE, VENT AND METER
HANDHOLE

BURIED FIBER OPTIC CABLE AND MANHOLE
BURIED PHONE CABLE, PEDESTAL AND MANHOLE
BURIED TV CABLE, PEDESTAL AND MANHOLE
BURIED ELECTRIC CABLE, PEDESTAL, MANHOLE,
TRANSFORMER AND METER

OVERHEAD WIRE, POLE AND GUY WIRE

LIGHT POLE

TRAFFIC SIGNAL

STREET NAME SIGN

SIGN (NON STREET NAME)

RAILROAD TRACKS

DECIDUQOUS AND CONIFERQUS TREE
BUSH / SHRUB AND STUMP

EDGE OF WOODED AREA
WETLAND

BUILDING

FENCE (UNIDENTIFIED)
BARBED WIRE FENCE
CHAIN LINK FENCE
ELECTRIC WIRE FENCE
WOOD FENCE

WOVEN WIRE FENCE
PLATE BEAM GUARDRAIL
CABLE GUARDRAIL
POST / BOLLARD
RETAINING WALL

PROPOSED

STREET CENTERLINE

RIGHT-OF-WAY

PERMANENT EASEMENT

TEMPORARY EASEMENT

CONSTRUCTION LIMITS

SANITARY SEWER, BULKHEAD AND MANHOLE
FORCE MAIN

SANITARY SERVICE AND CLEANOUT

WATER MAIN, TEE, HYDRANT, BULKHEAD AND VALVE
WATER VALVE MANHOLE, REDUCER, BEND AND CROSS
WATER SERVICE AND CURB STOP BOX

STORM SEWER, MANHOLE AND CATCH BASIN
CULVERT AND APRON ENDWALL

DRAIN TILE

DITCH/ SWALE

RIPRAP

STREET NAME SIGN

SIGN (NON STREET NAME)

RETAINING WALL

CITY OF

PLANS FOR

BITUMINOUS OVERLAY

2025 STREET PROJECT

o

PROJECT LOCATION

YELLOW BIRCH LANE

PROJECT LOCATION

PAR WEST ROAD

NOTE:

THE SUBSURFACE UTILITY QUALITY INFORMATION IN THIS PLAN IS LEVEL D,
THIS UTILITY QUALITY LEVEL WAS DETERMINED ACCORDING TO THE )
GUIDELINES OF CIASCE 38-02 ENTITLED "STANDARD GUIDELINES FOR THE
COLLECTION AND DEPICTION OF EXISTING SUBSURFACE UTILITY DATAY

THE CONTRACTOR SHALL CALL THE GOPHER STATE ONE CALL SYSTEM AT

811 BEFORE COMMENCING EXCAVATION.

EMILY, MINNESOTA

CONSTRUCTION

Know what's below.

Call before you dig.

GOVERNING SPECIFICATIONS

THE 2020 EDITION OF THE MINNESOTA DEPARTMENT OF
THRANSRORTATION "STANDARD SPECIFICATIONS FOR CONSTRUCTION"
SHALL GOVERN EXCEPT AS MODIFIED BY THE SPECIFICATIONS FOR THIS PROJECT

ALL TRAFFIC DONTROL DEVICES SHALL SONFORM T2 THE LATEST ETHTION Of
MINNESOTA MANUAL ON UNIFORM TRAFFIC GONTREL DEVICES, INCLUDING T:glleTEST
FIELD MANLIAL FOR TEMPORARY TRAFFIC CONTROL ZONE LAY DUTS.

SHEET NO. DESCRIPTION
1 TITLE SHEET
2 STATEMENT OF ESTIMATED QUANTITIES
3 CONSTRUCTION NOTES & TYPICAL SECTIONS
46 CONSTRUCTION PLAN

THIS PLAN CONTAINS 6 SHEETS.

PROJECT LOCATION

CITY OF EMILY, CROW
WING COUNTY

EMILY, MINNESOTA

} PHONE: 352 81274100

A. 10400 YELLCW CIRCLE DRIVE,
SUITE 500

SEH MINNETONKA, MN 55343
Ww Lahing.com

DIFECT SUPERVISION ANE THAT | A1 & BULY LISENSED PROFESSIONAL

EHERESY CERTIFY THAT THIG PLAN WAS PREPARED Y ME OR UNDER My PROJECT No.
ENGINEER UNDER THE LAWS OF THE STATE OF HINNESOTA,

EMILY 181825

Date:

ALEX VOIT, PE 1
Sigraiurs

111012025 Lc. No. 54203 of 6
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STATEMENT OF ESTIMATED QUANTITIES
LINE NUMBER ITEM UNITS QUANTITY

1 SAWING BIT PAVEMENT (FULL DEPTH} LF 455

2 BITUMINOUS MATERIAL FOR TACK COAT GAL 1170

3 TYPE SP 9.5 WEARING COURSE MIC (2;C} TON 1754

4 TYPE SP 9.5 WEARING COURSE MIC (2;B) {DRIVEWAY) sY 328

5 COMMON TOPSOIL BORROW Y 178

6 | FERTILIZER TYPE 1 LB 264

7 SEEDING ACRE 132

8 SEED MIX 25-121 LB 158 |

i 9 HYDRAULIC BONDED FIBER MATRIX L8 4608
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CONSTRUCTION NOTES
1. CONSTRUCTION LIMITS ARE GENERALLY 5' OFF EDGE OF EXISTING BITUMINOUS UNLESS NOTED OTHERWISE.

2. CONTRACTOR SHALL PROVIDE AND MAINTAIN ALL EROSION CONTROL MEASURES NECESSARY TO PROTECT ADJAGENT PROPERTY,

3. OPENINGS ON ALL DRAINAGE STRUCTURES THAT ARE NOT IN A BITUMINOUS OR CONCRETE SURFACE SHALL BE WRAPPED WITH GEOTEXTILE
FABRIC OR PROTECTED WITH BMP DEVICE.

4. ALL TRAFFIC CONTROL DEVICES AND SIGNING SHALL CONFORM TO THE LATEST EDITION MMUTCD, INCLUDING THE LATEST EDITION OF THE
"FIELD MANUAL FOR TEMPORARY TRAFFIC CONTROL ZONE LAYOUTS".

5. EXCESS MATERIALS AND DEBRIS GENERATED BY THE PROJECT SHALL BECOME PROPERTY OF THE CONTRACTOR AND SHALL BE REMOVED
FROM THE PROJECT LIMITS, UNLESS DIRECTED OTHERWISE.

6. ITIS THE RESPONSIBILITY OF THE CONTRACTOR TO DISPOSE OFF-SITE ALL TREES, STUMPS, BRUSH, NON-CONFORMING TOPSOIL OR OTHER
DEBRIS THAT EXISTS WITHIN THE CONSTRUCTION AREA.

7. 'SAWCUT BITUMINOUS AND CONCRETE AS DIRECTED BY THE ENGINEER PRIOR TO REMOVAL. THE CONTRACTOR SHALL SAWCUT PAVEMENT
AS INDICATED ON THE PLANS TO SEPARATE EXISTING MATERIAL TO BE REMGVED BY MEANS OF AN APPROVED SAW. SUITABLE GUIDELINES
OR DEVICES SHALL BE USED TO ASSURE CUTTING A NEAT, STRAIGHT LINE AS SHDWHN ON THE PLANS. CARE SHALL BE TAKEM BY THE
CONTRACTOR SO AS NOT TO DAMAGE THE REMAINING MATERIALS DIRECTLY ADJACENT TO THE MATERIALS TO BE REMOVED. ANY DAMAGE
TO THE EXISTING MATERIAL RESULTING FROM THE MATERIAL REMOVAL OFERATIONS SHALL BE REPAIRED AT THE CONTRACTOR'S EXPENSE.

8. ENSURE MAIL SERVICE TO ALL RESIDENTS THROUGHOUT THE PROJECT. ALL WORK AND MATERIALS TO ENSURE MAIL SERVICE IS
MAINTAINED SHALL BE INCLUDED IN THE LUMP SUM BID ITEM FOR MOBILIZATION.

9. TYPICAL SECTIONS GRADES ARE ASSUMED. CONTRACTOR TO MATCH EXISTING GRADES AND CROSS SLOPES ENCOUNTERD IN FIELD.
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1/14/2025

MAINTENANCE REPORT

Plowing & sanding, sanding a lot
Cutting & hauling trees

General Maintenance

Dump work

Brian Foster
Maintenance Supervisor






City of Emily N ECEIVE P
/

39811 State Highway 6 il

Emily, MN 56447 BY: v,

Description- This quote is for replacing all existing outdoor building lighting, parking lot
lighting and egress lighting by entrances and exits. Replacing 11 soffit lights.

Material-

1. 12-round 62/1786 SATCO BLINK PRO PLUS 19.5W lights

2. 2-A17-3T70N/3PRS RAB AREA A17 T3 70W

3. 9-LITHONIA WALLPACK 600-2950 LUMENS 50K WITH PHOTOCELL

4. 6- ECRG-HO-RD-M6 LITHONIA RED/GREEN LED EXIT/UNIT COMBO WITH
REMOTECAPACITY ROUND LAMP HEADS

5. 6- ERE-GY-SGL-WP-RD-M12 LITHONIA ROUND REMOTE LED EM HEAD

Labor Total- $6,000.00
Material Total- $4,895.00
Electrical Permit- $100.00
Lift Rental- $1,000.00

Project Total- $11,995.00

Up North Hectrics

Emtly. M
Rasidontial - Commeorcial- lndvsirial

218-820-2728

Thank you for your consideration
Lee and Bobbie Midthun

Up North Electric Inc.
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Crow [L%';T‘ 2025 Tree & Plant Sale
SOIL&WATER Online Ordering and Details: www.cwswcd.org/shop
January 3 - March 31, 2025 (or until products are sold out)

HOW TO ORDER

Online: https //www_cwswed. ora/shop
In Person: Crow Wing SWCD, 322 Laurel Street, Suite 22, Brainerd, MN 56401
Phone: 218-828-6197

*We will accept cash(limited funds), credit card, or check. Payable to Crow Wing SWCD. No mail orders accepted.

HOW TO PICK UP

Location: Crow Wing County Fairgrounds-Curling Building
Dates: Thursday May 1, 2025, from 8 am to 5 pm, and Friday May 2, 2025, from 8 am to 5 pm

For better planting success, please plant within 2-3 days of pick up!

Refunds: Accepted until 4pm February 14, 2025. No refunds after 4pm February 14, 2025.
Storage Fee for Order picked up after 5pm, May 2% 2025: $25 per box/bag of trees and $25 per tray of plants.

Mature | Price 2
TREES: Bare Root (bundles of 25) Growth | ool Current | | ight |25 | Price 250
Rate Height (10)
() (1)

Black Spruce (Picea mariana) Fast Dry/Moist 5"-12" 30-70° | $40 $360
Bur Oak (Quercus macrocarpa) Slow Dry/Moist 5"-12" 65-85' | $40 $360
Crabapple, Red Splendor (Malus ‘Red splendor’) * Medium | Dry/Moist 12"-18" | 20-30' | $40 $360
Hackberry (Celtis occidentalis) Medium | Dry/Moist 5"-12" 60-80" | 340 $360
Mountain Ash (Sorbus americana) Slow Moist 12"-18" | 30-40° | $40 $360
Paper Birch (Betula papyrifera) Fast Dry/Moist 12°-18™ | 50-70' | $40 $360
Red Cedar-Eastern (Juniperus virginiana) Fast Dry 5"-12" 20'-60' | %40 $360
Red Oak (Quercus rubra) Medium | Dry/Moist 5"-12" 50-75' | $40 $360
Red Pine (Norway) (Pinus resinosa) seedlings Fast Dry/Moist 5"-12" 50-80" | $40 $360
Red Pine (Norway) (Pinus resinosa) 4-year-old Fast Dry/Moist 8-18" 50-80' | $50 $450
Red Maple (Acer rubrum) Medium | Dry/Moist 12"-18" | 40-60' | $40 $360
Sugar Maple (Acer saccharum) Medium | Moist 12"-18" | 75'-85' | $40 $360
White Cedar (Thuja occidentalis) Medium | Moist 5"-12” 40°-60° | $40 $360
White Oak-Swamp (Quercus bicolor) Medium | Moist 5"-12" 50'-70° | $40 $360
White Pine (Pinus strobus) seedlings Medium | Dry/Moist 512" | 80-100' | $40 $360
White Pine (Pinus strobus) 4-year-old Medium | Dry/Moist 8-16" | 80-100" | $50 $450
White Spruce (Picea glauca) seedlings Medium | Dry/Moist 5°-12" 40’-80' | %40 $360
White Spruce (Picea glauca) 4-year-old Medium | Dry/Moist 8-18" 40-80' | $50 $450

' Mature | ‘. '
SHRUBS: Bare Root (bundles of 25) g;‘t’:'th Soil ::; :'t“ :-ifte)ight ff) 250 (10)
Black Chokeberry (Aronia melanocarpa) Medium | Dry/Moist 12"-18" 3-6' $40 $360
Common Chokecherry (Prunus virginiana) Medium | Dry/Moist 8"-12" 20-30" | $40 $360
Common Ninebark (Physocarpus opulifolius) Fast Dry/ Wet 12"-18" 6'-12' $40 $360
Elderberry (Sambucus canadensis) Fast Moist/ Wet 12°-18” 5-12' $40 $360
False Indigo (Amorpha fruiticosa) Medium | Dry/Moist 12"-18" 6'-9' $40 $360
Highbush Cranberry (American)(Viburnum trilobum) Medium | Moist 12"-18" 8-12’ $40 $360
Nannyberry (Viburnum lentago) Fast Moist/ Wet 12"-18" 7'-16’ $40 $360
Red Osier Dogwood (Cornus sericea) Fast Dry/Moist 8"-12" 5-10 340 $360
Sand Cherry (Prunus pumila) Medium | Dry 12°-18" 1-6' $40 $360
Serviceberry/Juneberry(Amelanchier alnifolia) Medium | Dry/Moist 12"-18" 6'-9' $40 $360
Staghorn Sumac (Rhus hirta) Fast Moist 12"-24" 12'-2¢4’ $40 $360
Wild Plum (Prunus americana) Medium | Dry/Moist g"-12" 156'-25' | $40 $360




OTHER ITEMS:

Tree Tubes & Stakes: 5'x 36” Mesh Tubes/4’ Bamboo Stakes $50/Bundie of 25
Natural Weed Suppressant Mat (Aspen Fibers): 5’ x 50’ $150

Erosion Control Blanket $125

Tree Planting Bar: $70 Refund Issued Upon Rental Return RENT or BUY $75 each

Tree Planter: 20” Coulter with Trailer. See online for more info. Must sign form.

$100/day, plus $100 deposit

No-Till Seed Drill Rental: See online for more info. Must sign form.

$14/acre, plus $500 deposit.

PLANTS: Kits include 6 plants of 6 different species for a total of 36 plants. Plant in 40 — 60 square foot Price
area Per Kit
Backyard Prairie Plant Kit An a.ttrac.tive mix of natiye prairig species _for yOl:Ir back yard. Grows well in dry to $75
mesic soils and full sunlight. Heights ranging 36" and up.
Buckthorn Replacement Kit  |Aggressive species for wooded areas to help combat Buckthorn. $75
Monarch Special Plant Kit A m|>f of milkweed varieties tg host Monarch caterpillars and fall-blooming nectar $75
favorites for Monarch butterflies.
: - 5 = =
Part-Shade Garden Plant Kit t[:s:;gned for areas with 50% or more shade and filtered sunlight under mature $75
Rain Garden Plant Kit !\/Iesm tc_) moist soil species. Perfect for areas of concentrated runoff and occasional $75
inundation.
Rusty Patch Bumble Bee A collection of “superfood” species for our endangered Minnesota State Bee for $75
Plant Kit areas with plenty of sunlight.
Shoreline Stabilization Kit Deep-rooted, wet-soil species to help prevent erosion along large bodies of water. 375
i . A mix of short-statured, well behaved prairie species. Perfect for existing flowerbeds
Shiirt and Tidy Plant Kit with full sun to partial shade. Up to 36" in height. #1S
\Woodland Edge Plant Kit eP:;:Ct for areas with a mix of sun and shade along tree lines and at a woodland $75
Height|Area (Price/
SEED MIXES:
el e _ (ft)  |(sqft) |Package
Shorter grasses & sedges in this mix highlight a diverse list of 1000 | $120
Lakeshore Seed Mix ildflowers for shoreline areas. 2-3' of undergrowth with taller 2-3 5'000 $430
blooming flowers. Best planted within 2' of the water’s edge. '
Mesic Tallgrass Prairie Seed |Mixed grasses and wildflowers ranging 3-6' in height, for medium to 3.5 1,000 | $60
Mix clay soil. 5,000 | %180
. . . 100 $35
Pollinator Seed Mix O%ﬂmOSt dlversissmflxrfgr p;)lllnatoirs. G}Irasizsist,i s:dgzesé,inq c;:t/er 30 23" | 1,000 $80
wildflower species, for dry to mesic soil conditions. 2-3” height. 5.000 | $255
Great mix for part-sun oak savanna and woodland edge sites with 1.000 $80
Savanna Seed Mix 25-50% tree cover, it contains a mosaic of colors and bloom times. | 2'-4' i
; : 5,000 | $240
Height 2-4
Designed to provide stable, attractive ground cover and erosion P ST
- ; control in poor quality septic mound soils. A great way to add e ;
Seplic:Mound Seed Mix beneficial native habitat and colorful appeal to unattractive septic e 5,000 | $210
mounds. Height 1-3'
A mix of wildflower and grass species to provide beneficial forage 100 $35
Songbird Seed Mix and habitat for MN native songbirds. Best for dry to mesic soils, 2-5° | 1,000 375
height 2-5’ 5,000 | $200
Upland Dry Shortgrass Grass and wildflowers ranging 2-3’ in height, for well-drained or 2. | 1,000 $65
Prairie Seed Mix sandy soil. 5,000 | $195
) i . 100 $35
Woodland Seed Mix ﬁgiacri]tte tolerant mix perfect for woodland under-stories. 1-5’ in 15" | 1,000 | $160
g 5,000 | $590




CITY OF EMILY
COUNTY OF CROW WING
STATE OF MINNESOTA
RESOLUTION NO. 25-06

RESOLUTION ACCEPTING DONATION TO THE CITY
WHEREAS, the City of Emily is generally authorized to accept donations of real and personal property
pursuant to Minnesota Statutes Section 465.03 for the benefit of its citizens, and is specifically authorized

to accept gifts.

WHEREAS, the following persons and entities have offered to contribute the cash amounts set forth
below to the City:

Name of Donor Amount

Patricia Evans $100.00
WHEREAS, the terms or conditions of the donations, if any, are as follows:

Donation Number Terms or Conditions

25-06 City of Emily Public Library

WHEREAS, all such donations have been contributed to the City for the benefit of its citizens, as
allowed by law; and

WHEREAS, the City Council finds that it is appropriate to accept the donations offered.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF EMILY,
MINNESOTA AS FOLLOWS:

1. The donation of $100.00 is accepted and shall be used as follows: $100.00 to the Library
Fund.
2. The city clerk is hereby directed to issue receipts to each donor acknowledging the City’s

receipt of the donor’s donation.

Adopted by the City Council of Emily, Minnesota this 14" day of January, 2025.

Tracy Jones, Mayor

ATTEST:
City Clerk/Treasurer Cari Johnson, MCMC
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What experience and/or education background do you have that would enhance your effectiveness as a

Commission or Committee member?
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Applicant’s Signature: .*//ﬂ/@{; (G =S Date: 1/ 2.

Please return to City hall drop box or clerk@emily.net.
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clerk@emily.net

From: League of Minnesota Cities <members@imc.org>
Sent: Thursday, January 2, 2025 10:00 AM

To: clerk@emily.net

Subject: City Day on the Hill registration is open!

View this email in vour browser
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Register now for City Day on the Hill!

The 2025 legislative session begins this month—make your voice heard at the

Capitol!

Join the League of Minnesota Cities for the 2025 City Day on the Hill on
Thursday, March 6, from 9 a.m.-6 p.m. for an exciting day of advocacy,

legislative updates, and connection. This event is an essential opportunity to
ensure your city's interests are front and center during the 2025 legislative

session.

Attend City Day on the Hill to:

» Learn about important legislative issues impacting cities, including
housing and bonding.
» Hear from state policymakers.



» Learn how to advocate for cities effectively.

» Increase the visibility of Minnesota cities as key partners in

policymaking.

Register for the 2025 City Day on the Hill

Event Details

Thursday, March 6, 9 a.m. - 6 p.m. at DoubleTree by Hilton St. Paul Downtown
Attendees are encouraged to meet with their legislators between 1:30-4 p.m.

Transportation to and from the Capitol will be provided.

Lodging Information

DoubleTree by Hilton St. Paul Downtown
411 Minnesota Street




St. Paul, MN 55101

Phone: 651-291-8800

Room rate: $149

Attendees who decide to spend the night must book a room by Feb. 11 to

receive the conference rate.

Fee

$125
$99 for cities with a population of less than 2,500

View the agenda and register today!
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Copyright © 2025 League of Minnesota Cities, All rights reserved.
As part of your membership in the League of Minnesota Cities, you will receive occasional emails from us
about our events, products, and services. You can opt out of these emails by clicking the unsubscribe link

below.

Our mailing address is:
League of Minnesota Cities
145 University Ave W
Saint Paul, MN 55103-2044

Add us to your address book

Want to change how you receive these emails?

You can update vour preferences or unsubscribe from this list.




2025 EMILY WATERS COMMITTEE

The City of Emily is taking applications for the Emily Waters
Committee for 2025. As a committee member, you will review,
research, and propose awards to the Council from budgeted
funds, as related to the protection of Emily waters. Applicants
must live within Emily city limits. For an application, contact the
City Clerk’s office or go to the City’s website at
www.cityofemily.com and click the link at the bottom of the
Employment/Volunteer Opportunities page. All applications
must be received in the Clerk’s office by Friday, March 7, 2025
at 12:00 p.m. For questions and submissions, please contact
the Clerk’s office at 218.763.2480, clerk@emily.net, PO Box 68,
39811 State Highway 6, Emily, MN 56447.




2025 Emily Lakes and Rivers Protection Fund

For 2025 the City of Emily budgeted funds of $21,106.12 for the Emily Lakes and Rivers Protection Fund
with $20,856.12 designated for the survey and treatment of aquatic invasive species. The intention of
this fund is to protect local waterways and wetlands against pollution, invasive species, and other
practical obstacles that cause deterioration of the health and quality of Emily’s waters. Such
deterioration impacts not only the ecosystem of the lakes, but also the economy and property values in
the area. The Council set up the Emily Waters Committee to recommend how to spend the budgeted
amount on projects with a clear public purpose.

The City of Emily is now taking Appropriation Applications for the fiscal year 2025. Lake associations
and improvement districts are encouraged to apply for funds for their projects that have a public
purpose and benefit the City by protecting its waters. Those interested in applying must write a
proposal and submit it along with an application to the City of Emily by 12:00 p.m. on Friday, March 21,
2025 at the City Clerk’s office. Please include the following criteria to be considered for funding:

Appropriation Application

Specific work to be done in 2025

Scope of project, including existing conditions, description of need and the end results expected
Amount requested from the Emily Lakes and Rivers Protection Fund

Amount towards project provided by applicant

Local importance and effects the project will have on other communities

Long range goals and the future funding needs beyond 2025

Vendors used for project

Any additional information that will give a broader understanding of the applicant and project
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Submit application and proposal to:

City of Emily

Emily Waters Committee
39811 State Highway 6
P.O. Box 68

Emily, MN 56447
clerk@emily.net

Phone 218.763.2480

Fax 218.763.2481
www.cityofemily.com




A NSMn

Emily City Council
ATTN: Mayor Jones
PO Box 68
Emily, MN 56447
January 13, 2024

RE: Emily Manganese Project Update — December 2024

In December, the Company continued its work on engineering and process optimization,
including flowsheet development, to advance towards a Scoping Study / Preliminary
Economic Assessment. This work will continue into 2025.

North Star is planning some winter-related environmental activities associated with the
removal of drilling pipe from the previous drilling program. This work in being done in
conjunction the MnDNR, and is expected to be conducted in the next month or two.

North Star is continuing its discussions with the Minnesota Department of Natural
Resources on its mineral lease applications on certain State mineral lands in the Emily
area. This activity will be on-going in 2025.

Information on the Emily Project is reported periodically by North Star’s parent, Electric
Metals (USA) Limited, and can be found on the internet at;: www. electricmetals.com.

North Star is committed to work with the City of Emily and the Emily City Council on the
Emily Manganese Project and North Star will keep the Emily City Council appraised of
developments of the Project.

If you have any questions, please do not hesitate to contact me.

Sincerely,
Henry (Rick) Sandri, Ph.D., Director
North Star Manganese Inc

North Star Manganese, Inc

121 Washington Ave. N, 2" Fioor
Minneapolis, Minnesota 55401
Cell 1-651-788-3775
hs@electricmetals.com
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CITY OF EMILY invoice No. 2024-56
P.O. Box 68
Emily, MN 56447
218-763-2480 fax 218-763-2481
Customer
Name Barrett's Log Cabin Inc. Date 10/14/2024
Address 40012 State Hwy 6 P.O. Box 26 Order No.
City Emily State MN ZIP 56447 Rep AP
Phone FOB
| Qty Description Unit Price TOTAL
2025 LICENSE RENEWAL
1 On-sale Liquor $1,200.00 $1,200.00
1 Sunday On-sale Liquor $200.00 $200.00
1 Off-sale Liquor $200.00 $200.00
Thank you
SubTotal $1,600.00
Shipping & Handling
Taxes State
TOTAL $1,600.00
Office Use Only .
30,00 \J 2
| %2203 Pow




License Summary

Licensee Name

DBA

Barrett's Log Cabin Inc.

Log Cabin

Address PO Box 26/40012 State Hwy 6

Suite-Building No.

City Emily
State MN
ZipCode 56447
County Crow Wing
Issuing Authority  Emily
License Type Code = CMBS
Telephone
Expired Date  12/31/2025
Change Date  12/13/2024
License Start Date  5/1/2003
License Status  Canceled
Permits
Permit Number Permit Type Code Expired Date
7183 RIC 12/31/2025
12:00:00 AM:
Owners/Officers
Last Name First Name
Barrett Daniel

Please Note:
The Liquor License Database is updated throughout each business day




1 MINNESOTA STATUTES 2023 340A.408

340A.408 RETAIL LICENSE FEES.

Subdivision 1. 3.2 percent malt liquor. (a) The license fee for an on-sale and off-sale 3.2 percent malt
liquor license is the fee set by the county or city issuing the license.

(b) One-half of the license fee received by a county for a retail license to sell 3.2 percent malt liquor
within any town in the county shall be paid to the town board where the business is located.

Subd. 2. Intoxicating liquor; on-sale. (a) The license fee for a retail on-sale intoxicating liquor license
is the fee set by the city or county issuing the license subject to the limitations imposed under this subdivision.
The license fee is intended to cover the costs of issuing and inspecting and other directly related costs of
enforcement.

(b) The annual license fee for an on-sale intoxicating liquor license issued by a municipality to a club
must be no greater than:

(1) $300 for a club with under 200 members;

(2) $500 for a club with between 201 and 500 members;

(3) $650 for a club with between 501 and 1,000 members;

(4) $800 for a club with between 1,001 and 2,000 members;

(5) $1,000 for a club with between 2,001 and 4,000 members;
(6) $2,000 for a club with between 4,001 and 6,000 members; or
(7) $3,000 for a club with over 6,000 members.

(c) The license fee for the issuance of a wine license may not exceed one-half of the license fee charged
for an on-sale intoxicating liquor license, or $2,000, whichever is less.

(d) The town board of a town in which an on-sale establishment has been licensed by a county may

impose an additional license fee on each such establishment in an amount not to exceed 20 percent of the

ed 20 perc
county license fee.

Subd. 3. Intoxicating liquor; off-sale. (a) The annual license fee for an off-sale intoxicating liquor
licensc issucd by a city, when combined with any occupation tax imposed by the city, may not exceed the
following limits:

(1) $1,500 for cities of the first class;

(2) $560 for cities over 10,000 population located outside of the seven-county metropolitan area other
than cities of the first class;

(3) $380 for cities over 10,000 population other than cities of the first class or cities described in clause

()%
(4) $310 for cities of between 5,000 and 10,000 population; and
(5) $240 for cities with less than 5,000 population.

(b) The annual license fee for an off-sale intoxicating liquor license issued by a county or town shall
not exceed $800.

Official Publication of the State of Minnesota
Revisor of Statutes



340A.408 MINNESOTA STATUTES 2023 2

(c) The fee set by the jurisdiction issuing the license shall be reduced by $100 if the following conditions
are met:

(1) the licensee agrees to have a private vendor train all employees within 60 days of hire and annually
thereafter in laws pertaining to the sale of alcohol, the rules for identification checks, and the responsibilities
of establishments serving intoxicating liquors;

(2) the licensee agrees to post a policy requiring identification checks for all persons appeating to be 30
years old or less; and

(3) a cash award and incentive program is established by the licensee, to award employees who catch
underage drinkers, and a penalty program is established to punish employees in the event of a failed
compliance check.

(d) Population for purposes of this subdivision shall be as determined by the state demographer.

Subd. 3a. Fee increases; notice, hearing. No city, town, or county shall increase the fee for a liquor
license governed by subdivision 1, 2, or 3, except after notice and hearing on the proposed increase. Notice
of the proposed increase must be mailed to all affected licensees at least 30 days before the date set for the
hearing. This subdivision supersedes any inconsistent provision of law or charter.

Subd. 4. Lake Superior, St. Creix River, and Mississippi River tour boats; common carriers. (a)
The annual license fee for licensing of Lake Superior, St. Croix River, and Mississippi River tour boats
under section 340A.404, subdivision 8, shall be $1,500. The commissioner shall transmit one-half of this
fee to the governing body of the city that is the home port of the tour boat or to the county in which the home
port is located if the home port is outside a city.

(b) The annual license fee for common carriers licensed under section 340A.407 is:
(1) $50 for 3.2 percent malt liquor, and $20 for a duplicate license; and
(2) $250 for intoxicating liquor, and $30 for a duplicate license.

Subd. 5. Refunds. A pro rata share of an annual license fee for a retail license to sell intoxicating or 3.2
percent malt liquor, either on-sale or off-sale, may be refunded to the licensee or to the licensee's estate if*

(1) the business ceases to operate because of destruction or damage;

(2) the licensee dies;

(3) the business ceases to be lawful for a reason other than a license revocation; or
(4) the licensee ceases to carry on the licensed business under the license.

History: 1985c 305 art 65 8, 1987 c 152 art 1 s 1, 1989 c 104 s 1; 1991 ¢ 249 5 11,31; 1992 c 486 s
8, 1992c 513 art 3559, 1996 c 4185 7; 2005 c 136 art 85 16; 2007 c 8956

Official Publication of the State of Minnesota
Revisor of Statutes
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Yarer avespager su the Coogocns Banse
12 East Main Street ¢ P.O. Box 67 ® Crosby, MN 56441
Phone: 218-546-5029 » Fax: 218-546-8352
E-mail: courier@crosbyironton.net

- B8 Crosby-lronton

Jan. 6, 2024

Dear Emily City Council:

It is our privilege to offer continued coverage of news and legal publications for the city
of Emily. Our council meeting reporting is accurate and professionally written in a timely man-
ner to keep the taxpayers and the community up-to-date with city news at no cost to the city.

The Crosby-Ironton Courier does post all legals at no charge to the public on our Web site
(www.c-icourier.com) and through the Minnesota Newspaper Association’s Web site. The com-
munity does not have to subscribe to have access to legal publications.

The Crosby-Ironton Courier respectfully submits the following bid for your legal publica-
tions for the 2025 calendar year.

—Rate for 7 point legals, $10.35 per column inch

— Display legals (boxed with larger print), $9.40 per column inch

—Guarantee font quoted will be used in all legal advertisements

—Immediate response to requests for corrections or clarifications (if needed)

— Affidavit of Publication will be mailed upon completion of scheduled run

—All legals are posted to the C-I Courier’s Web site and the Minnesota Newspaper
Assoctation’s Public Notices Web site at no additional charge

The Crosby-Ironton Courier serves the community with general news, features/human
interest stories, high school sports, special reports and coverage of council recap at no charge. We
have been providing this service to the community for over 113 years. The C-I Courier distributes
2,800 copies to area residents and over-the-counter sales weekly; plus we currently have 230 paid
on-line subscribers with more snowbirds preparing to leave for a short time.

My business partner, Betty |. Swensen, is a taxpaying resident of Emily.

Thank you for your consideration in allowing us the opportunity to serve you in 2025,

@/ /%E}%/é

Lori ]. LaBorde
Publisher
Crosby-Ironton Courier, Inc.
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To: The Emily City Council
Re: Legal newspaper for 2025 BY: ...

The Pineandlakes Echo Journal is applying to be the legal publication for the City of Emily in 2025.
We're proud of the relationship with the city over the years, including publishing news coverage of the
monthly council meetings.

All legal notices are published in the weekly Pineandlakes Echo Journal classified section and aiso
available on the pineandlakes.com website.

The Pineandlakes Echo Journal publishing legal rate for 2025 remains at $8.50 per column inch,
which includes being posted online at no additional charge.

Thanks for considering the Pineandlakes Echo Journal for publishing City of Emily legal notices in
2025.

(el

Pete Mohs

Publisher

Echo Journal/Brainerd Dispatch
(218) 855-5855



RESOLUTION 25-01
A RESOLUTION STATING ANNUAL DESIGNATIONS

WHEREAS, at the first council meeting, certain designations are required to be made by the City Council;

THEREFORE, BE IT RESOLVED, that the following designations shall be made for 2025:

1.

The place, date and time of regular City Council meetings shall be the second Tuesday of the month at
6:00 p.m. in Emily City Hall. Due to a date conflict with Veterans Day in November, the November
regular Council Meeting will be held on Wednesday, November 12, 2025 at 6 p.m. Special meetings
shall be called as needed by the Mayor or two Council Members. Emergency meetings may be called
by the Mayor or two Council Members in situations that warrant immediate attention and action. All
City Council meetings are subject to the Open Meeting Law and agendas will be posted at City Hall. In
cases of emergency meetings, all reasonable attempts will be made to notify Council Members and the
media. The Open Meeting Law may not apply in meetings concerning matters of personnel.

The official newspaper of the City of Emily Council shall be the Crosby-Ironton Courier.

The City Attorney for legal advising, litigation and prosecutions shall be Tom Pearson of Gammello-
Pearson.

The City Engineer shall be S.E.H.
The Emergency Management Director shall be Brian Foster.

The appointed Hearing Officers for hearings on Administrative Citation appeals are Franz Vancura,
Brown, Krueger & Vancura, and Brook Mallak.

The Acting Mayor who shall preside and perform duties in absence of the Mayor shall be Andrew
Hemphill.

The Council shall be liaisons to City committees and commissions. Committee meetings shall also
comply with the Open Meeting Law. Liaisons of the listed committees and commissions for 2025 shall
be as follows:

Planning and Zoning: Gregory Koch
Park: Gerhart Hanson, Jr.

Cemetery: Gerhart Hanson, Jr.

City Hall/Clerk’s Office: Tracy Jones
Fire and Rescue Department:
Law Enforcement:
Wastewater: Gerhart Hanson, Jr.

Library/Library Board Member: Gregory Koch

Emily Waters: Andrew Hemphill

Maintenance/Safety: Tracy Jones

ATV and Snowmobile Trails: Gerhart Hanson, Jr.

Emily 125" Anniversary Celebration (2025): Tracy Jones




9. The Council shall be members of the following authorities and committees and comply with Opc
Meeting Law:

Economic Development Authority (EDA): Full Council and City Clerk

Budget Committee: Full Council and City Clerk

Personnel Committee: Tracy Jones and Andrew Hemphill

Road Committee:  Andrew Hemphill and with Brian Foster,
Maintenance

Ordinance Review: Full Council

Land Use Ordinance Subcommittee: Gerhart Hanson, Jr. and Gregory Koch with Planning
Commission members David Johnson and representative

Emily Manganese Deposit: Tracy Jones and

10. Members of the Wastewater Committee are the Council Liaison, Roger Brekken, David Johnson, and
Deputy Clerk Amy Prokott.

11. The two Municipal Trustees of the Emily Firemen’s Relief Association are designated as
Councilmember and City Clerk/Treasurer Cari Johnson.

12. The City Housing Official shall be Sadusky Renovations.

13. The SSTS Inspector shall be Greg Kossan.

Passed by a majority vote of the City of Emily Council this 14" day of January, 2025.

ATTEST:

Cari Johnson, MCMC
City Clerk/Treasurer



RESOLUTION NO. 25-07

A RESOLUTION DESIGNATING A DEPOSITORY FOR CITY FUNDS

SECTION 1. RESOLVED, That the Pine River State Bank is hereby designated as a depository
for the funds of the City of Emily. The city treasurer is authorized to deposit city funds therein to
the amount of Two Million Dollars ($2,000,000.00).

SECTION 2. RESOLVES ALSO, That the City’s account with Pershing Wealth Solutions
BNY Mellon is hereby designated as a custodial investment account for the invested funds of the
City of Emily. The city treasurer is authorized to invest city funds therein to the amount of Two
Million Dollars ($2,000,000.00).

SECTION 3. RESOLVED ALSO, That before any deposits are made that exceed the amount
that is guaranteed by the Federal Deposit Insurance Corporation (FDIC), the depository must
supply to the city a corporate surety bond in the amount of at least 10 percent more than the
amount on deposit at the depository’s cutoff hour. The bond is subject to the approval of the city
council. The surety bond must be conditioned to repay the above amount or any part thereof
upon proper demand therefore and to perform such other duties in connection with the deposit as
the council may require.

SECTION 4. RESOLVED FURTHER, That, in lieu of the above bond, the depository may
furnish collateral in the manner and to the extent permitted by law. All such collateral must be
approved by the council and accompanied by a written assignment providing that, upon default,
the financial institution shall release to the city on demand, free of exchange or any other
charges, the collateral pledged.

SECTION 5. RESOLVED FURTHER, All collateral must be placed in safekeeping in a
restricted account at either a Federal Reserve Bank or in an account at a trust department of a
commercial bank or other financial institution that is not owned or controlled by the financial
institution that is furnishing the collateral. The selection must be approved by the city council.

In case of default upon the part of the depository, the council of the city shall have full power
and authority to sell such collateral or as much as may be necessary to realize the full amount
due the city over such federal guarantee.

This designation is effective until January 13, 2026.

Passed by the City Council of Emily, Minnesota this 14" day of January, 2025.

Attest;

Tracy Jones, Mayor Cari Johnson, MCMC, City Clerk/Treasurer



RESOLUTION NO. 25-08

A RESOLUTION APPROVING PINE RIVER STATE BANK AND
PERSHING WEALTH SOLUTIONS BNY MELLON ACCOUNT(S) SIGNERS

WHEREAS, signers need to be designated for the City of Emily’s Pine River State Bank
account(s) and Pershing Wealth Solutions BNY Mellon account(s).

NOW THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF
EMILY, MINNESOTA that the following are designated as approved signers of the City of
Emily’s Pine River State Bank account(s):

Cari Johnson, City Clerk/Treasurer

Tracy Jones, Mayor

Andrew Hemphill, Acting Mayor

Gregory Koch, Alternate Council Member

Amy Prokott, Deputy Clerk

BE IT FURTHER RESOLVED that the following are designated as approved signers of the City
of Emily’s Pershing Wealth Solutions BNY Mellon account(s):

Tracy Jones, Mayor

Andrew Hemphill, Acting Mayor

Cari Johnson, City Clerk/Treasurer

Passed by the City Council of Emily, Minnesota this 14" day of January, 2025.

Tracy Jones, Mayor

Attested:

Cari Johnson, MCMC, City Clerk/Treasurer



RESOLUTION NO. 25-09

A RESOLUTION ALLOWING ELECTRONIC FUNDS AND WIRE TRANSFERS

WHEREAS, the City Council of the City of Emily, County of Crow Wing, State of
Minnesota, acknowledges the need for electronic funds and wire transfers for payments
and receipts where deemed prudent and the most efficient method of payment or receipt.

NOW, THEREFORE, BE IT RESOLVED that the City Council shall authorize the
City Clerk/Treasurer to make payments through electronic funds and wire transfers for
such things as payroll withholdings, investments, and other payments and to receipt
intergovernmental payments, grant payments, investments, sewer payments, license and
permit payments, and other revenues. These payments and receipts will be approved at
the appropriate Council Meeting.

Adopted by the City Council of the City of Emily, Minnesota this the 14" day of January,
2025.

ATTEST:
Tracy Jones, Mayor Cari Johnson, City Clerk/Treasurer
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STATE OF MINNESOTA
OFFICE OF THE STATE AUDITOR

SUITE 500
- . 1 {651)296-2551 (Voice)
i SESRARICSIREET (631) 296-4755 (Fax)
REBECCA OTTO SAINT PAUL, MN 55103-2139 state auditor 2osa.state mn_us (E-mail)
STATE AUDITOR 1-800-627-3529 (Relay Service)

Statement of Position
Deposits of Public Funds
(Depositories and Collateral)

State law limits where and how public funds may be deposited. Compliance with state
and federal laws is a basic component of protecting the public funds that have been
entrusted to government entities.

Designation of Depository

Minnesota law requires the governing body of each government entity to designate one or
more financial institutions as a depository for its public funds." The governing body is
responsible for deciding where public funds will be deposited. Most government entities
designate a depository on either an annual or biennial basis. The designation of a
depository occurs at a public meeting.

Minnesota law also permits a governing body to authorize its treasurer or chief financial
officer to designate depositories of funds. For public entities that delegate this authority,
we recommend that the designation take place on an annual or biennial basis. Further,
we recommend that designation of individual depositories be documented. The
document can be in the form of a report to the governing board, a letter to the depository
or simply a dated memorandum in the government entity's depository file.

Financial institutions eligible to receive public deposits include savings associations,
commercial banks, trust companies, credit unions and industrial loan and thrift
companies.” Not included in this list are securities broker-dealers or their affiliates.

As part of their stewardship of public funds, we recommend that government entities
periodically (annually or biennially) re-examine and re-evaluate the banks and credit
unions into which they place public funds. By leaving money in the same depository
year after year and failing to designate a depository on a periodic basis, public entities
may lose out on the competition many depositories are willing to undertake for the
opportunity to receive public funds. They also neglect their duty to periodically evaluate
the soundness of their selected financial institutions.

' See Minn. Stat. § 118A.02, subd. 1.
> Minn. Stat. § 118A.01, subd. 3.

Reviewed: December 2013 | 2007-1012
Revised: December 2013
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Collateral

Collateral represents protection for public funds in the event of a bank failure. All public
funds on deposit in a bank or credit union must be protected by deposit insurance, a
corporate surety bond or pledged collateral. Most institutions choose to pledge collateral
for amounts not covered by the deposit insurance. The process involves the depository
placing securities it owns within an account in the trust department of a commercial bank
or a restricted account at the Federal Reserve, and pledging these securities to the
government entity. If the depository fails, the government entity can take the securities
pledged to make up for any loss to its deposited funds.?

Most compliance problems occur when the public entity fails to:
e Obtain a proper assignment,
e Obtain the proper kind of collateral,

e Obtain the proper amount of collateral, or to otherwise comply with the
Federal Financial Institutions Reform, Recovery and Enforcement Act
(FIRREA).*

Permissible Collateral

State law defines the types of collateral that a financial institution may pledge for public
deposits.” These types of collateral include:

e United States Government Treasury issues;
e Issues of United States Government Agencies and Instrumentalities;

» Obligations of state and local governments;
e Time Deposits fully insured by the Federal Deposit Insurance Company (FDIC)
or any federal agency; and

e Irrevocable standby letters of credit issued by federal home loan banks.

These very safe forms of collateral are necessary because, in the event of a failure of the
depository, the government entity may need to obtain funds quickly to cover operating
expenses.

All of these allowable forms of collateral must meet certain additional requirements. The
public depositor should review Minn. Stat. § 118A.03, subd. 2, to determine whether the
collateral being pledged meets the statutory requirements for “collateral.”

> See Minn. Stat. § 118A.03, subd. 4.
* See North Arkansas Medical Center v. Barrett, 962 F.2d 780 (1992).
> Minn. Stat. § 118A.03, subd. 2.

Reviewed: December 2013 2 2007-1012
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Amount of Collateral

The FDIC provides $250,000 of deposit insurance for all accounts held by a single
depositor to protect the amount on deposit.® For depositories located in the same state,
public entities have an additional $250,000 of deposit insurance available: There is
$250,000 of coverage available for all demand accounts and a second $250,000 available
for time/savings accounts. Depositories located outside the state have a single $250,000
coverage for all demand and time/savings accounts combined.

State law requires that the amount of collateral pledged equal 110% of the uninsured
amount on deposit.” For example, if the government entity has on deposit $1,000 over
and above the deposit insurance amount, the financial institution needs to pledge
collateral with a market value of $1,100 to protect the deposit.

Since the amount a public entity has on deposit will vary from time to time, the financial
institution needs sufficient amounts of pledged collateral to cover 110% of the uninsured
amount on deposit during peak deposit times. Public entities should develop procedures
to monitor the amount of collateral pledged throughout the year. The public entity’s
chief financial officer or treasurer needs to monitor deposit amounts against the amount
of collateral pledged.

If a government entity maintains a large bank account balance throughout the year, the
excess funds could be used for direct investment in securities, but the securities must be
authorized under Minn. Stat. §§ 118A.04 and 118A.05. Options include investment in
the joint powers government investment pools through the 4M Fund (for cities), the
Liquid Asset Fund (for school districts), the MAGIC Fund (for counties), and MNTrust
(for school districts). The allocation of public funds available for deposit and direct
investment should be addressed by the governing body through resolution or in an
adopted investment policy.

Compliance with FIRREA

State law requires that the pledge of collateral be done through a written assignment from
the bank to the government entity. To perfect the security interest in the pledged
collateral, the FIRREA requires that either the bank’s loan committee or the bank’s board
of directors approve the assignment.® To document compliance, public entities should
insist that the depository provide to the public entity a copy of the minutes or the
resolution adopted either by the loan committee or the board of directors approving the
pledge of collateral.

12 CFR § 330.15.

7 Minn. Stat. § 118A.03, subd. 3. When the collateral consists of standby letters of credit issued by the
Federal Home Loan Bank, the amount of the letters of credit need only equal the insured amount on
deposit.

$12U.S.C. § 1823 (e).

Reviewed: December 2013 3 2007-1012
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If the financial institution fails to approve the assignment at the loan committee or board
of directors’ level, the written collateral assignment will be worthless. Should the
financial institution be liquidated, the public entity would not be permitted to take the
collateral and sell it; rather, the public entity would become one of the financial
institution’s general creditors, and the public entity might receive only a portion of the
actual money it had on deposit. It is imperative that public entities obtain enforceable
assignments of collateral from their depositories.

Given relatively recent bank failures in the State of Minnesota, compliance with State
depository law is more important than ever. Even though the risk of loss remains
relatively low, the consequences of a bank failure on local government depositors can be
devastating. This type of loss of public funds can be avoided by vigilant compliance with
state and federal law.

Reviewed: December 2013 4 2007-1012
Revised: December 2013
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IRS increases the standard mileage rate
for business use in 2025; key rate
Increases 3 cents to 70 cents per mile

IR-2024-312, Dec. 19, 2024

WASHINGTON — The Internal Revenue Service today announced that the optional standard mileage rate for
automobiles driven for business will increase by 3 cents in 2025, while the mileage rates for vehicles used for
other purposes will remain unchanged from 2024.

7 “ional standard milage rates are used to calculate the deductible costs of operating vehicles for business,
cnaritable and medical purposes, as well as for active-duty members of the Armed Forces who are moving.

Beginning Jan. 1, 2025, the standard mileage rates for the use of a car, van, pickup or panel truck will be:

e 70 cents per mile driven for business use, up 3 cents from 2024.

e 21 cents per mile driven for medical purposes, the same as in 2024.

* 21 cents per mile driven for moving purposes for qualified active-duty members of the Armed Forces,
unchanged from last year.

14 cents per mile driven in service of charitable organizations, equal to the rate in 2024.

The rates apply to fully-electric and hybrid automobiles, as well as gasoline and diesel-powered vehicles.

While the mileage rate for charitable use is set by statute, the mileage rate for business use is based on an annual
study of the fixed and variable costs of operating an automobile. The rate for medical and moving purposes,
meanwhile, is based on only the variable costs from the annual study.

Under the Tax Cuts and Jobs Act, taxpayers cannot claim a miscellaneous itemized deduction for unreimbursed
employee travel expenses. And only taxpayers who are members of the military on active duty may claim a
deduction for moving expenses incurred while relocating under orders to a permanent change of station.

\,)of the standard mileage rates is optional. Taxpayers may instead choose to calculate the actual costs of using

their vehicle.



Taxpayers using the standard mileage rate for a vehicle they own and use for business must choose to use the
rate in the first year the automobile is available for business use. Then, in later years, they can choose to use the
standard mileage rate or actual expenses.

For a leased vehicle, taxpayers using the standard mileage rate must employ that method for the entire lease
period, including renewals.

Notice 2025-5 [PoF |contains the optional 2025 standard mileage rates, as well as the maximum automobile cost
used to calculate mileage reimbursement allowances under a fixed-and variable rate (FAVR) plan. The notice also
provides the maximum fair market value of employer-provided automobiles first made available to employees
for personal use in 2025 for which employers may calculate mileage allowances using a cents-per-mile valuation
rule or the fleet-average-valuation rule.

Page Last Reviewed or Updated: 19-Dec-2024
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City of Emily

39811 State Highway 6
PO Box 68

Emily, MN 56447-0068

{EHLERS

Statement #: 91772
Statement Date: December 11,
2024

RE: $930,000.00 General Obligation Capital Improvement Plan and Improvement Refunding Bonds, Series 2012A

Debt Service Date CUSIP

02-01-2025 291254B272

Principal Interest Total Due
$40,000.00 $2,337.50 $42,337.50

WIRES due by January 31, 2025
Wells Fargo Bank
ABA #: 121000248
BNF: BTSC Paying Agent Account
Account #: 4126695238
Ref: 38035

Payment Instructions

CHECKS due by January 27, 2025
Make check payable to:
Bond Trust Services Corporation
Ref: 38035
Send to:
Bond Trust Services Corporation
Attn: Accounts Receivable
3060 Centre Pointe Drive, Suite 110
Roseville, MN 55113-1105

Please direct any questions to:
Accounts Receivable, (651) 209-1010
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For your convenience, multiple Statements/Invoices may be combined in one payment.
Thank you for your business!

BUILDING COMMUNITIES. IT'S WHAT WE DO.

info@ehlers-inc.com 1(800) 552-1i71 www.ehlers-inc.com




Paying Agent Fee Invoice

City of Emily

39811 State Highway 6
PO Box 68

Emily, MN 56447-0068

\EHLERS

Invoice #: 92879
Invoice Date: 12/11/2024

Re: $930,000.00 General Obligation Capital Improvement Plan and Improvement Refunding Bonds, Series

2012A

Due Date: 2/1/2025

Paying Agent Fee: $475.00
Term Bond Fee: $100.00
Total Amount Due: $575.00

Send to:

Payment Instructions

Terms: Upon Receipt

Make check payable to:
Bond Trust Services Corporation
Ref: 92879-PA

Bond Trust Services Corporation

Attn: Accounts Receivable
3060 Centre Pointe Drive, Suite 110
Roseville, MN 55113-1105

Please direct any questions to:
Accounts Receivable, (651) 209-1010

202- 473D - oo

BUILDING COMMUNITIES. IT'S WHAT WE DO.

info@ehlers-inc.com

1(800) 552-1171 www.ehlers-inc.com




SEHLERS

Debt Service Statement

WIRES due by Januan,

CHECKS due by lanuary 27, 2025
City of Emily
39811 State Highway 6 Statement #: 91774
PO Box 68 Statement Date: December 11,
Emily, MN 56447-0068 2024

RE: $540,000.00 General Obligation Permanent Improvement Revolving Fund Bonds, Series 2014A

Debt Service Date CuUsIP Principal Interest Total Due
02-01-2025 291254DK3 $35,000.00 $3,491.25 $38,491.25

Payment Instructions

WIRES due by January 31, 2025 CHECKS due by January 27, 2025
Wells Fargo Bank Make check payable to:
ABA #: 121000248 Bond Trust Services Corporation
BNF: BTSC Paying Agent Account Ref: 327521
Account #: 4126695238 Send to:
Ref: 327521 Bond Trust Services Corporation

Attn: Accounts Receivable
3060 Centre Pointe Drive, Suite 110
Roseville, MN 55113-1105

Please direct any questions to:
Accounts Receivable, {651) 209-1010

F04-4TID- LDl 25 00000
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For your convenience, multiple Statements/Invoices may be combined in one payment.
Thank you for your business!
BUILDING COMMUNITIES. IT'S WHAT WE DO. info@ehlers-inc com 1(800) 552-1171 www.ehlers-inc.com




Paying Agent Fee Invoice

[ EHLERS

City of Emily
39811 State Highway 6 Invoice #: 92881
PO Box 68 Invoice Date: 12/11/2024

Emily, MN 56447-0068

Re: $540,000.00 General Obligation Permanent Improvement Revolving Fund Bonds, Series 2014A

Due Date: 2/1/2025

Paying Agent Fee: $0.00
Term Bond Fee: $100.00
Tota! Amount Due: $100.00

Payment Instructions

Terms: Upon Receipt

Make check payable to:
Bond Trust Services Corporation
Ref: 92881-PA

Send to:

Bond Trust Services Corporation

Attn: Accounts Receivable
3060 Centre Pointe Drive, Suite 110
Roseville, MN 55113-1105

Please direct any questions to:
Accounts Receivable, {651) 209-1010

BUILDING COMMUNITIES. IT'S WHAT WE DO

204 -U7SDI- =D

info:@ehlers-inc com

1(800) 552-171

www.ehlers-inc.com
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-~ Debt Service Statement
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City of Emily
39811 State Highway 6 Statement #: 91773
PO Box 68 Statement Date: December 11,
Emily, MN 56447-0068 2024
RE: $1,505,000.00 General Obligation Sewer Revenue Refunding Bonds, Series 2013A
Debt Service Date cusip Principal Interest Total Due
02-01-2025 291254CP3 $65,000.00 $12,446.25 $77,446.25

Payment Instructions

WIRES due by January 31, 2025 CHECKS due by January 27, 2025
Wells Fargo Bank Make check payable to:
ABA #: 121000248 Bond Trust Services Corporation
BNF: BTSC Paying Agent Account Ref: 38889
Account #: 4126695238 Send to:
Ref: 38889 Bond Trust Services Corporation

Attn: Accounts Receivable
3060 Centre Pointe Drive, Suite 110
Roseville, MN 55113-1105

Please direct any questions to:
Accounts Receivable, (651) 209-1010

Dd-Y 711D - D] oS
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For your convenience, multiple Statements/invoices may be combined in one payment.

Thank you for your business!
BUILDING COMMUNITIES. IT’'S WHAT WE DO. info@ehlers-inc.com 1(800) 552-1171

www.ehiers-inc.com

>
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Paying Agent Fee Invoice

City of Emily
39811 State Highway 6 Invoice #: 92880
PO Box 68 Invoice Date: 12/11/2024

Emily, MN 56447-0068

Re: $1,505,000.00 General Obligation Sewer Revenue Refunding Bonds, Series 2013A

Due Date: 2/1/2025 Paying Agent Fee: $0.00
Term Bond Fee: $100.00
Tota! Amount Due: $100.00

Payment Instructions

Terms: Upon Receipt

Make check payable to:
Bond Trust Services Corporation
Ref: 92880-PA

Send to:

Bond Trust Services Corporation

Attn: Accounts Receivable
3060 Centre Pointe Drive, Suite 110
Roseville, MN 55113-1105

Please direct any questions to:
Accounts Receivable, (651) 209-1010

Do - YT7ZED - lbaD

BUILDING COMMUNITIES. IT'S WHAT WE DO. info@ehlers-inc.com 1(800) 552-1171 www.ehlers-inc.com
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WAGE SCHEDULE POLICY
(Includes Employees—Electad-Officials; and Appointed Officials Not Covered By Union Contract or Employment Agreement)
Description Wage/ [per____ unit City
Salary Ordinance
Reference
Emergency Mariagement
Emergency Management Director $40 per month 33.03
EDA Authority Members (Mayor/Council) $25 per meeting 30.07
Citizen Board Members
Planning & Zoning Commissioners and Alternates $85 per meeting-effective /102024 30.07
$20 per additional meeting
Planning & Zoning Commissioners and Alternates $10 per site visit
EDA Commission $35 per meeting 30.07
Park Commission $35 per meeting, up to 4 meetings per year, 30.07
additional meetings upon approval by Council
Ire Departirient Frst-Responca Linle s tarng-meabing wagasapplytaal
Respense-personnel
$25 pereall 3350
$10 |permeeting 3350
$10 perdrilitrannnataonapermahi) 220
chief $2,400- |annually 2250
Lt Chief $1:800 |anaually 3350
UolupteerFire-Department tnereasesineffectfrom-12/1/21
$25  |percall 33.2833.21
$10 per drill/training (one per night) 3328 33.21
$10  |per meeting 3328 33.21
Fire and Rescue Chief $3,000 |annually, effective 12/1/2024 332833.21
Assistant Chief for Fire Suppression Operations $1,800 |annually, effective 12/1/2024 or the start date 33.28 33.21
of the position
Assistant Chief for Emergency Medical Services $2,400 |annually, effective 12/1/2024 or the start date 33.21
of the position
Captains (X3) $600 |annually, effective 12/1/2024 or the start date 33.21
of the position
Training Officer $500 |annually-effective 12/1/2023 33.2833.21
Seasonal Personnel
Seasonal Maintenance $18 per hour, for up to six months-effective-
o
Intermittent Winter Seasonal Maintenance Worker or| $18 per hour, for up to six months-effective-
Intermittent Winter Seasonal Backup Snowplow 1/1/2024
Driver
Personnel
Full-Time Office Assistant $20 per hour
Part-Time Zoning Clerk/Office Assistant $23— |per hour, effective 1/1/2025
$21.50
Intermittent Office Assistant $12 per hour
Intern $18 per hour with $15 per hour reimbursement
Librarian $250  |per monthin-efectfrom1-1-2023
Election Judges lncreasesin-efect from-1/1/2020
Head Election Judge $14.50 |per hour
Election Judge $14  |per hour

Policy adopted by the City Council of the City of Emily, Minnesota this 14th day of January, 2025.

Tracy Jones, Mayor
Attest:

Cari Johnson, MCMC
City Clerk/Treasurer
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City of Emily Credit Card Policy

Purpose:
The City has the authority to make purchases using credit cards under Minnesota Statute §471.382. This policy is
implemented to follow statutory requirements and good management practices with internal controls.

Policy Statement:
The City establishes the following policies for issuance and use of credit cards:
1. Individuals holding the following positions shall be issued a City credit card:
City Clerk
Deputy Clerk
Maintenance Supervisor
Maintenance Worker
Fire and Rescue Chief
The C ity Council shall approve changes to credit card issuance or deactivation for personnel changes in the
above positions. The Personnel Committee may direct the City Clerk to make immediate changes as
necessary.

) ® B0 T

2. Each employee must sign an acknowledgement form prior to use of the City credit card and submit the signed
acknowledgement to the City Clerk to be filed appropriately. The City has established a $1,500 credit limit for

each department cardholder.

3. Credit card use by City employees is restricted to purchases for the City:

a. No personal use of the credit card is permitted. Cardholders who make or direct a credit card
purchases that is not approved by a City Council member will beeewe personally liable respensible
for the amount of the purchase.

b. Purchases made with the credit card must be consistent with all other state laws, including a
requirement that claims presented for payment must be in writing and itemized. Cardholders/
Department Heads shall review all credit card receipts and/or invoices for purchases in their
departments to verify the validity of the charges. Cardholders/Department Heads must provide copies
of receipts/invoices that include a detailed listing of what was purchased within 14 days.

c. All purchases made shall be within budget. Specific purchases that can be made with the credit card
include office supplies, operating supplies and services, repair and maintenance, small equipment and
tools, postage, or other necessary purchases for the City.

d. City credit cards will remain in the (,1ty Llerk’s ofhce vault untll an employee expects to use it and be
returned as soon as possible:-

e. City credit cards cannot be used or saved for payment on ANY moblle pay application including, but
not limited to: Apple Pay, Google Wallet, PayPal, Samsung Pay or any type of mobile pay application
not mentioned.

f. City credit cards cannot be saved for payment on ANY electronic device including, but not limited to:
cell phone, personal computer, laptop, smartphone, etc.

been-assigned:

4. The City shall not use credit cards to create a new form of debt. State statutes governing the issuance of debt
by a public entity have a number of restrictions attached to the issuance of any obligation.

5. The City shall pay off credit card charges in full on a monthly basis.



6. It is the employee’s responsibility to report any lost or misplaced credit cards to their Department Head and the
City Clerk immediately. The City Clerk is required to call and deactivate the credit card as soon as the loss is
realized.

Adopted by the Emily City Council on this day of ,2025.

ATTEST:

Tracy Jones, Mayor Cari Johnson, City Clerk/Treasurer



City of Emily Credit Card Policy
Acknowledgement

The City of Emily hereby authorizes you to use City credit cards on its behalf. It is
important that you understand the rules regarding credit card use. If these rules are not
followed, the City may cancel the card and you may be personally liable for any misuse.

@ © 9 @

Credit cards may only be used for appropriate City business. Unauthorized
use or abuse of a City credit card will result in disciplinary action, up to and
including termination of employment.

Credit cards shall not be used to obtain a cash advance.

Credit cards must at all times be protected from theft and unauthorized use.
A lost or stolen credit card must be reported immediately to the City Clerk.
Credit card receipts/invoices for all purchases must be turned into the
Clerks’ office within 14 days of purchase.

Receipts/invoices must include detailed listing of what was purchased and
employee must inform Clerk of the reason for the purchase.

The City will not be responsible for interest charges accrued due to delayed
submission of receipts and payment requests.

The credit card will remain in the City Clerk’s office vault until the time an
employee expects to use it and be returned as soon as possible.

I acknowledge receipt of the City of Emily Credit Card Policy and confirm that I have read
and understand its terms and conditions. I agree to abide by the terms of the Policy and the
above statements. I also understand that all credit card use is subject to audit.

Employee Signature Date

Print Name

Received by

Date



| MINNESOTA STATUTES 2024 471.382

471.382 CREDIT CARDS.

A city council or town board may authorize the use of a credit card by any city or town officer or
employee otherwise authorized to make a purchase on behalf of the city or town. If a city or town officer
or employee makes or directs a purchase by credit card that is not approved by the city council or town
board, the officer or employee is personally liable for the amount of the purchase. A purchase by credit card
must otherwise comply with all statutes, rules, or city or town policy applicable to city or town purchases.

History: 2001 ¢ 135 3

Official Publication of the State of Minnesota
Revisor of Statutes
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City of Emily Fuel Credit Card Policy

Purpose:
The City has the authority to make purchases using credit cards under Minnesota Statute §471.382. This policy is
implemented to follow statutory requirements and good management practices with internal controls.

Policy Statement:
The City establishes the following policies for issuance and use of Holiday/Circle K fuel credit cards:

1.

Individuals holding the followmg positions shall be issued a City fuel card for use on Maintenance Department
vehicles:

a. Maintenance Supervisor

b. Maintenance Worker

Fuel cards are issued to vehicles for use by Fire and Rescue Department members.

The City Council shall approve changes to fuel credit card issuance or deactivation for personnel changes in
the above positions. The Personnel Committee may direct the City Clerk to make immediate changes as
necessary.

Each employee must sign an acknowledgement form prior to use of the City fuel credit card and submit the
signed acknowledgement to the City Clerk to be filed appropriately. The City has established a $4,000 credit
limit for the account.

Fuel card use by City employees is restricted to purchases for the City:

a. No personal use of the fuel card is permitted. Cardholders who make or direct a fuel card purchase
that is not approved by a City Council member will be personally liable for the amount of the
purchase.

b. Purchases made with the fuel credit card must be consistent with all other state laws, including a
requirement that claims presented for payment must be in writing and itemized.

For!‘hf\lr‘nrcmor\orfmonf ”oor‘ 1ot nravide cani nn af all fiial aradit card recainte within 14 dave
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Receipts for fuel must designate which vehicle the fuel was purchased for. Receipts for vehicle items
other than fuel must include a detailed listing of what was purchased and the reason for the purchase.

d. Fuel credit cards must remain in the assigned Fire and Rescue Department vehicle and be returned to
the vehicle after use.

o

The City shall not use fuel credit cards to create a new form of debt. State statutes governing the issuance of
debt by a public entity have a number of restrictions attached to the issuance of any obligation.

The City shall pay off fuel credit card charges in full on a monthly basis.
It is the employee’s responsibility to report any lost or misplaced fuel credit cards to their Department Head

and the City Clerk immediately. The City Clerk is required to deactivate the fuel card as soon as the loss is
realized.

Adopted by the Emily City Council on this day of ,2025.

ATTEST: Tracy Jones, Mayor

Cari Johnson, City Clerk/Treasurer
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City of Emily Fuel Credit Card Policy
Acknowledgement

The City of Emily hereby authorizes you to use City fuel credit cards on its behalf. It is
important that you understand the rules regarding fuel credit card use. If these rules are
not followed, the City may cancel the card and you may be personally liable for any misuse.

Holiday/Circle K fuel credit cards may only be used for appropriate City
business. Unauthorized use or abuse of a City fuel credit card will result in
disciplinary action, up to and including termination of employment.

Fuel credit cards shall not be used to obtain a cash advance.

Fuel credit cards must at all times be protected from theft and unauthorized
use.

A lost or stolen fuel credit card must be reported immediately to the City
Clerk.

Cardholders/Department Heads must provide all fuel credit card receipts
within 14 days. Receipts for fuel must designate which vehicle the fuel was
purchased for. Receipts for vehicle items other than fuel must include a
detailed listing of what was purchased and the reason for the purchase.

The City will not be responsible for interest charges accrued due to delayed
submission of receipts and payment requests.

Fuel credit cards must remain in the assigned Fire and Rescue Department
vehicle and be returned to the vehicle after use.

I acknowledge receipt of the City of Emily Fuel Credit Card Policy and confirm that
I have read and understand its terms and conditions. I agree to abide by the terms of
the Policy and the above statements. I also understand that all fuel credit card use is
subject to audit.

Employee Signature Date

Print Name

Received by

Date



EMILY 125TH ANNIVERSARY COMMITTEE GUIDELINES

Celebration Theme:
The purpose of this event is to celebrate the historic 125" Anniversary of the City of Emily and to
promote the City as a travel destination for northern adventure and outdoor recreation.

Emily History:
Emily came into existence due to the lumber business boom in the late 1890’s. During this time,
lumbermen came into the area and set up communities in the surrounding areas, adding a post
office in 1900.

Emily Now:

Emily is located in Crow Wing County and is part of Minnesota’s “lake country”. Inthe colder
months, Emily is a small community of 800+ residents. However, once the lakes thaw, this small
town is bustling with activity. Residents and visitors can enjoy a variety of activities, such as
boating, golfing, fishing, hunting, hiking, ATV & snowmobile trail riding, and more. Emily is a full
service town with businesses ranging from convenience and grocery stores to restaurants, sporting
goods and local craft shops.

Celebrate Emily Day Committee:

The annual Emily Day event has been planned, coordinated, and run by the dedicated members of
the Celebrate Emily Day Committee for years. In 2025 the event is expanding and the Celebrate
Emily Day Committee needs assistance with planning, coordinating, and running this 125"
Anniversary event.

Emily 125" Anniversary Committee Charter:

The Emily 125% Anniversary Committee will assist with planning, organizing and coordinating
activities for the City of Emily's 125th anniversary celebration, including, but not limited to, event
planning/coordination, budget planning/oversight, and marketing/promotions. The Emily 125"
Anniversary Committee has the responsibility for City budgeted funds allocated for the event. All
spending of City budgeted funds for the event must be presented for approval to the Emily City

Council by the Emily 125™ Anniversary Committee.

The primary goal for this committee will be to assist with the creation of a central 125th Anniversary
celebration event, while looking for smaller opportunities to highlight and promote Emily
throughout the year with small promotional events and activities. The City Council budgeted funds
for a celebratory event and these monies are to be directed towards this event and promotional
activities rather than capital improvements. While it is understood that some of the funds may be
directed towards dressing up our City parks and signs, the majority of these budgeted dollars are for
event related shows, performances, activities, promotions, and safety.

Emily 125" Anniversary Event Marketing Intern:

The City plans to work with Sourcewell and hire a marketing intern for the event. The intern will
assist Emily 125" Anniversary Committee with marketing, promotion, organizing, and planning the
historic event and make a monthly progress report to the Council.



) RESPONSIBILITIES AND TASKS:

Administration:
Assist Celebrate Emily Day Committee with the following:
*« Managing event budgets
e Coordinating communication between the 125" Anniversary Committee, Intern, Celebrate
Emily Day Committee, and City Council
o Obtaining appropriate financial approvals for budget expenditures
o Overseeing of event registrations and attendee information
e Handling contracts and agreements with vendors and sponsors
» Preparing and distributing event schedules and agendas
e Ensuring all necessary permits and licenses are obtained
¢ Maintaining records of meeting minutes and action items
» Developing a detailed event agenda the includes timeline from setup to tear down

Marketing and promotion:
The intern and the 125" Anniversary Committee will work together to spearhead the development
of an event marketing plan that sells this event to vendors and attendees, including:

« Creating a promotion schedule

o Developing a branding message & strategy

e Creating social media “sales pitches” for event

Sponsorship:

Look for and identify strategic partners for the event:
e Researching potential sponsors
e Securing sponsorships/donations
= Communicating with sponsor representatives

Logistics:
Help ensure the smooth execution of any 125" Anniversary event. Assist with coordination of all
logistical aspects, ensuring that everything from venue setup to transportation runs seamlessly.
Assist the Celebrate Emily Day Committee with the following:

* Managing logistics and setup

e Laying out the vendor location map

e Coordinating event day activities and troubleshooting

e Coordinating with the venue for setup and breakdown

¢ Planning and coordinating parking arrangements

« Ensuring compliance with health and safety regulations

» Addressing any logistical issues that arise during the event

Engagement:
The purpose of hosting our event is for the attendees to celebrate Emily’s 125% Anniversary,
including:

e Designing and implementing attendee engagement strategies

o Event social media interactions



Registration:
The registration process is a critical part of any event, ensuring a smooth and organized experience
for attendees from start to finish. Assist the Celebrate Emily Day Committee with:

¢ Designing and managing the registration process

¢ Creating and maintaining registration forms

¢ Handling attendee inquiries and support

¢ Preparing registration materials and badges

e Setting up and managing on-site check-in

EVENTS:

3 Day Celebration Friday - Sunday
Band 1 Friday night

Band 2 Saturday afternoon

Band 3 Headliner Saturday night

OTHER:
Replace the Emily city sign
Update the Emily park sign

125" Anniversary Committee Priority:

Look for vendors who create and sell wooden products to link back to Emily's early days of
lumber. This could be furniture or games like chess, checkers, corn hole, or shuffleboard tables.
Focus on celebrating the history of Emily.



EMERGENCY MANAGEMENT PLAN

(Adopted February14,20623) January 14, 2025



FOREWORD

The basic purpose of this plan is to provide a guide for emergency operations. The plan is intended to assist
key officials and emergency organizations to carry out their responsibilities for the protection of life and
property under a wide range of emergency conditions.

Although an organization may have the foresight to plan for anticipated situations, such planning is of little
value if the planning is not reduced to written form. Personnel familiar with unwritten plans may be
unavailable at the very time it becomes necessary to implement them. A written plan will furnish a
documentary record which can be referred to as needed. This documentary record will serve to refresh the
knowledge of key individuals and can be used to inform persons who become replacements.
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BASIC PLAN

REASON FOR PLAN

Tornados, floods, blizzards and other natural disasters can affect the City of Emily. In addition, major
disasters such as plane crashes, explosions, and accidental releases of hazardous materials, pipeline
leaks and enemy attack pose a potential threat to public health and Safety in Emily. An emergency
plan is needed to ensure the protection of the public from the effects of these hazards.

PURPOSE OF PLAN

The City of Emily has capabilities and resources which could be used in the response of any major
disaster. These include the facilities, equipment, personnel and skills of both government and non-
government professions and groups in Emily. The purpose of this plan is to ensure the effective,
coordinated use of the resources so as to:

A. Maximize the protection of life and property.
B. Ensure the continuity of government.

C. Sustain survivors.

D. Repair essential services, facilities and utilities.

LEGAL BASIS, REFERENCES AND SUPPORTING PLANS

A. Public Law 920 as amended.

B Public Law 99-949, (Superfund Amendments and Reauthorization Act (SARA of 1986)
C. Minnesota Statutes, Chapter 12, as amended.

D City of Emily Resolution 07-31 dated 12-11-07.



Iv. ORGANIZATION

CITY OF EMILY ORGANIZATION AND INTERRELATIONSHIPS
EMERGENCY MANAGEMENT DIRECTOR-{Aprit1—Nov—306}

KenFrank-Brian Foster
218-763-2246-218-838-3631

kennyRoden
2182221457
EMERGENCY SERVICES
POLICECEIER FIRE AND RESCUE
Bamien-Sialker CHIEF
2387621100 Chad-Genz-Blair
Mileski
218-821-3330612-
670-3243
OFFICIALS
MAYOR
Tracy Jones COUNCILMEMBER
218-851-5866 ACTING MAYOR
Andy Hemphill
COUNCILMEMBER 218-839-2569
Mary-Eppen Dan
Brennan
6542403047

612-889-9764

COUNCILMEMBER
Greg Koch
612-803-3954

COUNCILMEMBER
Gerhart Hanson
218-851-0234

*Chart includes primary operational positions/departments only.

PUBLIC WORKS
MAINTENANCE MAINTENANCE
SUPERVISOR EMPLOYEE
Brian Foster Calen Spindler
218-838-3631 218-838-3632

ADMINISTRATIVE

CITY CLERK/TREASURER DEPUTY CLERK
Cari Johnson x Amy Prokott
218-763-2480 218-763-2480

WASTEWATER
OPERATOR
Lee Bundy
218-590-5911 (EOC)
320-420-9967 (Cell)



VI.

DIRECTION AND CONTROL

The direction and control of government operations from a central protected facility with
adequate communications and key personnel is essential to the conduct of emergency
operations.

In the City of Emily, the Mayor is responsible for providing overall direction and control of city
government resources involved in the response to a disaster. The city emergency
management director (EMD) will serve in staff capacity to the Mayor and will coordinate
emergency operations. The city EMD will also serve as liaison with the County EMD.

Direction and control of the city’s response to a major disaster will take place from the city
Emergency Operations Center (EOC), which is located at the Emily City Hall.

(For additional EOC information such as staffing, communications, etc., refer to the Direction
and Control Annex (B) to this plan.)

EMERGENCY RESPONSIBILITY ASSIGNMENTS

A. A summary of the city’s emergency responsibility assignments, by Function, shown on
Chart B. Heads of the various city departments and agencies will be responsible for
carrying out the assignments shown on this chart. Additional information about these
emergency responsibility assignments is contained in the annexes to this plan. One
annex exists for each of the responsibilities (functions) that are shown on chart B. Lastly,
city departments and agencies are expected to develop whatever standard operating

procedures (SOPs) they need in order to carry out these responsibilities.

B. Responsibilities have been assigned by a code letter: “P”, “S”, or “C”

“P” indicates PRIMARY operational responsibility, which means the official or agency is in
charge of, and responsible to make provisions for that function. As a rule, only city
government officials can be assigned primary responsibility for carrying out a function.

“S” indicates a SUPPORT responsibility, which means the agency so assigned will, if
possible, support and assist the official or agency designated primarily responsible.

“C” indicates COORDINATION responsibility, and is assigned when several agencies have
support capability but no specific official of the agency has obvious responsibility. This
will be especially true when non-governmental agencies are involved.



CHART B - EMERGENCY OPERATION ASSIGNMENTS

FUNCTION
1. Warning and Notification

2. Direction and Control

3. Public Information Officer
4. Search and Rescue

5. Health and Medical

6. Evacuation

7. Traffic Control and Security

8. Fire Protection

9. Damage Assessment

10. Congregate Care

11. Debris Clearance

12. Utility Restoration
13. Radiological/HAZMAT

CODE RESPONSIBLE AGENCY (IES)
P City Emergency Management Director/Assistast
S CWC Sheriff and CWC EMD

Mayor / City Council

City Emergency Management Director

Mayor

Emily-Pelice-Department CWC Sheriff

Emily Velunteer Fire and Rescue Department

Emily Maintenance Department

w n v v »n o

|

Emily First-Respenders Fire and Rescue Department
Cuyuna Regional Med.Ctr/St. Joseph’s Med. Ctr.
Cuyuna Regional Med. Ctr. Amb./North Ambulance
EmilyPolice Department-CWC Sheriff

Mayor

Emy-Robece-bBepartment-CWC Sheriff
Emily-Melunteer Fire and Rescue Department

OO O v »vw n n o

*

P CWC Sheriff

S Emily Roelice-DepartmentFire and Rescue Department
P Emily Velunteer Fire and Rescue Department

S Emily-Rolice-Department-CWC Sheriff

- Eenilv-Ficst R I

P City Emergency Management Director

§——— EmibyPoliecChief

Emily Fire and Rescue Chief

Crow Wing County Land Services Supervisor
City Clerk

Crow Wing County EMD

Emily Maintenance Department

Crow Wing County Highway Department
Minnesota Department of Transportation
City Wastewater Operator

Emily Velunteer Fire and Rescue Department
Crow Wing County Sheriff and County EMD
Crow Wing County Bomb Squad

»w v v 9 w» w»w v v unv»w uvuekn

4



; Ernilyp B ikt

14. Pipeline Safety P Crow Wing County Sheriff and County EMD
P Enbridge
P City Emergency Management Director

VII.  OPERATION POLICIES

A.

Protection of life and property and the alleviation of human distress will be the
primary goal of the city government operations.

In an emergency affecting more than one political jurisdiction, officials of all
jurisdictions involved will coordinate their services to the maximum extent possible.

The City EMD will assist in providing resource coordination between government
agencies and the private sector.

City government resources will be utilized to the maximum before requesting county,
state, or federal assistance.

Each agency, department or service of the city government will provide for the
maintenance of records during an emergency. These records should include work
hours, equipment hours, supplied and consumed materials, injuries to personnel, and
damage to public and private property and equipment.

VIll.  SUPPORT

A.

County Government Support

Information and assistance in securing county government support may be obtained
by contacting the Crow Wing County EMD.

State and Federal Government Support

1. General: Information and assistance in securing state or federal support should
be obtained by contacting the Crow Wing County EMD. In addition, the nearest
Minnesota Homeland Security and Emergency Management (HSEM) Regional
Coordinator will provide additional technical information and assistance, if
required. Lastly, a summary of state and federal disaster assistance programs
is contained in the Disaster Response and Recovery: A Handbook for Local
Government. This document is on file with the Crow Wing County EMD.

2. Emergency Assistance: In the event of a major emergency/disaster which
exceeds resources and capabilities of both city and county government, and
which necessitates immediate state and/or federal assistance, the state duty
officer may be contacted. The state duty officer telephone number is
1-800-422-0798.

3. National Guard: When a natural disaster or other major emergency is beyond
the capability of local government, support from the National Guard may be
available. Only the governor, as commander-in-chief of the Minnesota
National Guard, has the authority to activate the Guard. The purpose of
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activation is to ensure the preservation of life and property and to support the
civil law enforcement authorities.

a. Operational Policies

(1) National Guard assistance will complement and not be a
substitute for city and/or county participation in emergency
operations.

(2) If made available, National Guard personnel will remain under
military command at all times, but will support and assist city
and/or county forces in the accomplishment of a specific task or
tasks.

b. Request Procedures

In the case of counties, and all cities that are NOT of the first class, the
SHERIFF is the only government official authorized to submit the
request for the National Guard assistance. Such requests are to be
submitted through the state duty officer.

4. Federal Assistance for Serious HAZMAT Accidents/Incidents

If the party responsible for a serious HAZMAT accident is unknown or is not
taking appropriate action, and the response is beyond the capability of the
state and local governments, the federal government may be able to provide
assistance. Such assistance can be requested through the state duty officer.

IX. PLAN UPDATING, TRAINING, AND EXERCISES

A. For purposes of this plan, the City of Emily’s EMD shall serve as the planning coordinator. As
such, the EMD will have overall authority and responsibility for the maintenance of the plan.

1. This plan will be reviewed and updated as necessary, but at least once annually. The
Emily EMD will be responsible for ensuring that this updating occurs. The county EMD
will assist with the production of this plan.

2. This plan will be distributed to all City government departments and agencies which
have emergency assignments in the event of a major disaster in Emily. A plan
distribution list will be maintained by the Emily EMD.

3. The City of Emily will comply with Public Law 99-499, (SARA) training requirements, as
published. Information about both scheduled and previously conducted training and
exercises is available at the Crow Wing County Emergency Management Office.

SECTION A — WARNING AND NOTIFICATION
PURPOSE

To provide an overview of the responsibilities and the procedure whereby the notification of
key officials and the warning of the general public are accomplished.



RESPONSIBILITIES

A.

The Crow Wing County Sheriff’s Office is the Crow Wing County Warning Point. The
county warning point is responsible for relaying emergency notifications (e.g. severe
weather, man-made emergency) which it receives to the County EMD, who in turn
advises the city’s affected warning point.

The City of Emily’s contact person is the Emergency Management Director, Brian

Foster. kenneth-Frankfrom-Aprit-i-to-Nevember 30-and Kenny Rodenfrom-December
Ia-March 31,

Business, industries and members of the general public who need to either report an
emergency or request emergency assistance should call 9-1-1. The sheriff dispatchers
who answer 9-1-1 calls are responsible for determining the appropriate agency (ies) to
dispatch to the scene of the incident.

The city warning point is responsible for ensuring that all emergency notifications are
handled properly. Specifically, the warning point will contact the following: See the
next page for the Warning Flow Chart for the City of Emily.

WARNING FLOW CHART

NWS Radio Crow Wing County

162.550MHz Sheriff Dispatch
218-829-4749 or 911

SIREN

Ken-Frank, Emergency Management Director Mayor

218-839-8593 Brian Foster Tracy Jones
{Apri—Nevember)-218-838-3631 218-851-5866

fteppy-Roden-Assistan-EMD
212-233 4457
{Becember—March)

Damien StalkerChiet of Pol 218 763-110C
€had-Genz, Blair Mileski, Chief of Fire and Rescue Dept: 218-821-3330-612-

670-3243

- Blanc Chief oL 2633607201
Brian Foster, Maintenance Supervisor 218-838-3631

Lee Bundy, Wastewater Operator 320-420-9967-Cell

218-590-5911-EOC
Cari Johnson, City Clerk/Treasurer (city hall) 218-763-2480




SECTION B — DIRECTION AND CONTROL
PURPOSE

To describe how direction and control of the City of Emily’s response to a disaster will be
accomplished.
RESPONSIBILITIES ,

A.

MAYOR: The mayor/city council of Emily will be responsible for providing overall
direction and control of city government resources involved in the response to a
disaster. The line of succession to the mayor is as follows: MAYOR, ACTING MAYOR.
CITY E.M.D.: The Emily EMD will serve in staff capacity to the mayor/city council; will
carry out their policies and directives; and will coordinate emergency operations. Line
of succession to the Emily EMD is as follows: E.M.D., Assistant EMD (Warning Officer).

CITY OF EMILY EMERGENCY OPERATIONS CENTER (EOC)

Direction and control of Emily’s response to a disaster will be carried out at Emily’s EOC. The
EOC is located at the Emily City Hall. If for some reason the EOC is not useable at the time of
a disaster, the St. Emily Church Hall will serve as the alternate EOC. The second alternate EOC
is Emily Wesleyan Church.

A.

Criteria for Activation

Activation of the EOC may be at the discretion of the city’s EMD or at the request of
Emily’s mayor/city council. The severity of the potential or actual emergency should
govern the level of EOC activation.

Responsibility for EOC Activation

In the event of a major disaster, the EOC staff will be expected to report automatically
to the EOC. However, the city EMD is responsible for ensuring the EOC is activated
according to the previously described criteria.

Staff of EOC

Staffing of the EOC will follow the staffing list found on page 3 of this section. The EOC
staff is responsible for the operations of their particular service or assignment.

Each department or agency which is represented in the EOC is responsible for ensuring
that its representative is familiar with the duties which he/she is expected to perform
at the EOC.

On scene control of a disaster will be handled by the Incident Commander or
Operations Chief, per the National Incident Management System (NIMS) Protocol. The
ICS team will keep the EOC informed on a timely basis of the response efforts.
Communications Capability

The EOC has communications on 800 MHz radio provided by the Fire and Rescue o
Peolice Departments. Channel to be determined by CWC Dispatch at the time of
disaster.

The EOC does NOT have back up power.

EOC Equipment and Supplies

The Emily EMD is responsible for ensuring that the EOC is operational; that the
necessary maps, displays, tables, chairs, message logs, etc., are available for use in the
EOC.



EMERGENCY OPERATIONS CENTER
STAFFING LiST

POSITION NAME PHONE #
1. Warning and Notification Aoriteti otk BN DS Lio-Noy S0 2188242503
Brian Foster 218-838-3631 e e e R e = ait s S B e L O
2. Direction and Control Tracy Jones, Mavor 218-851-5866
3. Public Information Officer Tracy Jones, Mayor 218-851-5866

4. Search and Rescue Eric Klang, CWC Sheriff 218-829-4749 Bamien-StalkerPolice Chief 218-763-
3100

Blair Mileski, Fire and Rescue Chief 612-670-3243 Chad-Genz Fire Chief 218 821 3339

Brian Foster, Maintenance Sup 218-838-3631
5. Health and Medical Officer TBD CaryleBlanc FirstResponderChief——— 763360
7291
6. Evacuation Tracy lones, Mayor 218-851-5866

Eric Klang, CWC Sheriff 218-829-4749 Bamien-StalkerPolice Chief—— 2187631100
Blair Mileski, Fire and Rescue Chief 612-670-3243 Ehad-GenzFireChief—— 218821 3330

7. Traffic Control and Security Eric Klang, Sheriff 218-829-
4749
8. Fire Protection Chad GenzFireChief———  218.221.3339
Blair Mileski, Fire and Rescue Chief 612-670-3243
9. Damage Assessment Kenneth-FranlEMDB-April1 toNovw—30—— 218 839 8593
Brian Foster, EMD 218-838-3631 kepnyRodenEMD Dec 1 toMarch 31— 218 232 1457
Eric Klang, CWC Sheriff 218-829-4749 Damien-StaltkerPolice Chief — 218 763 1100
Blair Mileski, Fire and Rescue Chief 612-670-3243 ¢Chad GenzFireChief—— 218821 3330
Gary Griffin, Land Services Director 218-824-1016
Cari Johnson, City Clerk/Treasurer 218-763-2480
10. Congregate Care Clayton Barg JehaBowen County EMD 218-825-3445 — WK
_ 185370288 —Cell
—_—  218-824-1044-EOC
11. Debris Clearance Brian Foster, Maintenance Sup. 218-838-3631
12. Utility Restoration Lee Bundy, Wastewater Optr. 320-420-9967-Cell

218-590-5911-EO0C




13. Radiological/HAZMAT Blair Mileski, Fire and Rescue Chief 612-670-3243

Chad-Gene FiceLhiof 218821 3330

14. Pipeline Safety Eric Klang, CWC Sheriff 218-829-4749
Enbridee, Emergency Response 800-858-5253
Brian Foster.EMD 218-838-3631

SECTION C - PUBLIC INFORMATION

PURPOSE

To provide an overview of how emergency public information will be disseminated in the
event of a disaster.

SPOKESPERSON(S)

The only official authorized to serve as the Public Information Officer (P10) for the City of
Emily is the Mayor. if the Mayor is unavailable, the Acting Mayor will serve as the PIO. These
individuals will be given access to all information necessary to carry out their role as PIO for
the city.

RESPONSIBILITIES

The PIO is responsible for disseminating information and instructions to the public on a timely
basis, and for coordinating all releases of information during emergency and post-emergency
situations.

POLICIES AND PROCEDURES

A. If it becomes necessary to establish a news briefing room, the city hall meeting room
will be used for this purpose. News media personnel will be asked to report to that
area.

B. In the event of a protracted disaster/emergency, news releases will be issued on a

regular basis.

C. Public information will be disseminated through the following radio stations: KLKS-FM,
KTIG-FM, WIJY-FM, KLIZ-AM/FM.

SECTION D — SEARCH and RESCUE

PURPOSE

To describe how search and rescue will be accomplished in the City of Emily following a
disaster.

RESPONSIBILITY

Within the City of Emily, the primary responsibility for search and rescue belongs to the CWC

Sheriff Emily-Rolice-Department. Responsibility for backup search and rescue belongs to the
Emily Velunteer Fire and Rescue Department. Additional backup may be available from the
City Maintenance Department and fire mutual aid.
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SUPPORTING AGENCIES/ORGANIZATIONS

The following government and volunteer organizations may be available to assist with a major
search and rescue operation:

Crow Wing County Sheriff
Crow Wing County Mounted Patrol
Civil Air Patrol — Can be accessed through the State Duty Officer — 1-800-422-0798

SECTION E — HEALTH/MEDICAL

PURPOSE

To provide an overview of how the health care needs of Emily residents will be met in the
event of a major disaster.

PRIMARY RESPONSIBILITIES

A. Hospital Care — Injured victims will be transported to either Cuyuna Regional Medical
Center in Crosby, MN or St. Joseph’s Medical Center in Brainerd, MN. Both of these
facilities have mutual aid agreements with each other and other hospitals.

B. Ambulance Service — Ambulance service will be supplied by either Cuyuna Regional
Medical Center Ambulance, Crosby, MN or North Ambulance of Crosslake or Brainerd.
Air ambulance is available through North Medical Care from the Brainerd Lakes

Airport.
C. Emergency Responders — The Fire and Rescue Department includes emergency
medical service personnel Emily-does-have-an-emergencyresponderteam activated

through 9-1-1.

D. Public Health Threats — Serious or potential health threats (epidemics, food and/or
water contamination, etc.), associated with or the cause of the disaster, will be the
responsibility of the Crow Wing County Public Health Department. Additional support
can be obtained through the Minnesota Department of Health.

E. Inguiry and Referral — This service would be coordinated through the Crow Wing
County LOGISTICS section, if the County Emergency Plan was activated.

COORDINATION

If a serious disaster resulting in multiple casualties occurs in the City of Emily, overall
coordination of the various health/medical organizations response to the disaster will take
place at the Emily EOC.

Both of the hospitals, ground ambulances and air ambulances have radio communications
with each other. The Emily EOC does not have radio communications capability with the
hospitals or ambulances.

LOCAL SUPPORTING PLANS, PROCEDURES AND PERSONNEL

A. Both the Cuyuna Regional Medical Center and St. Joseph’s Medical Center maintain
and exercise their disaster plans.
11



V.

B. Both the hospitals and ambulance services have established procedures designating
which hospital victims should be transferred to.

C. A listing of pharmacies, sources of medical services, doctors, nurses and other health
support services are kept on file at each facility.

D. The ambulance service and other medical services which report to the scene of an
incident are responsible for developing and maintaining whatever standard operating
procedures (SOPs) they may need. These SOPs should include guidance and
instructions for operating in an environment in which hazardous materials are present.

COUNTY / STATE SUPPORT

A. Support is available from the Federal Response Team when responding to a serious
radiation incident, as well as the Crow Wing County Sheriff’s Office.

B. Support may also be available from the state by contacting the State Duty Officer at 1-
800-422-0798.

SECTION F — EVACUATION, TRAFFIC CONTROL and SECURITY

PURPOSE

To provide how evacuation, traffic control and security will be carried out if necessary due to
a disaster in the City of Emily.

RESPONSIBILITY

A. The following officials will be responsible for recommending an evacuation:
OFFICIAL TYPE OF INCIDENT
MAYOR ALL

B. The CWC Sheriff and the Emily-Relice-Department; Emily Fire and Rescue Department;
ana-EryHrst-Respenaers will be responsible for coordination and evacuation effort.

C. The Crow Wing County Sheriff’'s Department has primary responsibility for traffic
control and security.

PROCEDURES

A. Residents will be notified of the need to evacuate by broadcasts from the CWC Sheriff,

police; fire Emily Fire and Rescue Department, or on KLKS-FM, KTIG-FM, WJJY-FM,
KLIZ-AM/FM, and KTCF-FM.

B. The selection of specific evacuation routes will be based on the extent of the
evacuation required, weather and road conditions and the type of incident
necessitating the evacuation. The primary arteries that will/can be used for
evacuation of all/part of the city are as follows:

1. NORTH / SOUTH-MN 6
2. EAST / WEST - County Road 1

C. Depending upon which highways are used for evacuation, traffic control points will be
established at the following locations: (See attachment 1)

D. Mobility impaired and other individuals unable to evacuate themselves can obtain
assistance by calling the Emily EOC at 218-763-2480.

E. Facilities at risk (hospitals, nursing homes, schools, resorts) should develop their own

SOP’s for evacuation, and such SOP’s would be available at the facility.
12



Iv.

RESOURCES AVAILABLE

A. Cuyuna Regional Medical Center Ambulance service may be available, if needed to
transport non-ambulatory individuals.
B. Assistance for traffic control and security may be available from the Crow Wing County

Sheriff and the Minnesota Highway Patrol.

SECTION G - FIRE PROTECTION

PURPOSE

To summarize how fire protection is provided in the City of Emily.

RESPONSIBILITY

Fire protection is provided by the Emily VelinteerFire DepartmentFire and Rescue

Department. This is a volunteer department, which has approximately 26-30 members.
MUTUAL AID AGREEMENTS

The Emily Melunteer Fire and Rescue Department participates in a mutual aid agreement with
the Cuyuna Range Fire Association. Written mutual aid agreements exist and are on file with
the City Clerk.

COMMUNICATIONS CAPABILITY

The Emily Velunteer Fire and Rescue Department vehicles are equipped with the following
radio communications equipment and frequencies:

CHANNEL: 1 — County 800 MHz System

2 — Simmel Cast VHF Paging System

3 — Active911 Smartphone Application
SUPPORTING DOCUMENTS

The Emily Velunteer Fire and Rescue Department is responsible for developing and
maintaining whatever standard operating procedures (SOPs) it may need in order to carry out
its fire protection responsibilities. Such SOP’s should include guidance and instructions for
responding to a fire scene which involves hazardous materials.

SECTION H — DAMAGE ASSESSMENT

PURPOSE

To provide an overview of how damage assessment will be accomplished following a disaster
in the City of Emily.

RESPONSIBILITIES
A. The City EMD is responsible for:

1. Developing and maintaining a damage assessment “team” composed of
municipal and/or private sector agency personnel.

2, Maintaining an up to date listing of damage assessment team personnel.
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3. Maintaining the procedures to be followed for damage assessment.

4, Coordinating the initial damage assessment process following the occurrence
of a disaster.

B. City government officials who, depending upon the nature of the disaster, will
participate in a damage assessment effort:

1. City EMD
2. PoliceChief

3. Fire and Rescue Chief
4. Mayor
o County government officials who could participate in the damage assessment effort:
1. Land Services Supervisor
2. County EMD
3. County Engineer

4, County Sheriff

D. Private sector agencies that may be a source of damage assessment personnel:
1. Red Cross
2. Real Estate Agencies
3. HAZMAT Clean-up contractors

. POLICIES AND PROCEDURES

A. A damage assessment effort will be initiated as soon as practical following the
occurrence of a disaster.

B. Where possible and appropriate, pictures/video should be taken of damaged areas,
and city maps will be used to show the location of the damage sites.

C. When damage assessment is carried out in conjunction with a request for state or
federal disaster assistance, the Emily EMD will contact the Crow Wing County EMD,
who will coordinate with Division of Homeland Security and Emergency Management
(1ISEM).

1. When applying for state or federal disaster assistance, specific forms and
procedures must be followed.

2. These damage assessment forms are available from the Crow Wing County
Emergency Management Office.

D. When possible, the Emily EMD and other appropriate local government officials will
participate in damage assessment training.
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V.

SUPPORTING DOCUMENTS

For additional information and guidance, refer to Disaster Response and Recovery: A
Handbook for Local Government, available from the Crow Wing County EMD.

SECTION | — CONGREGATE CARE

PURPOSE

To describe how the congregate care (emergency housing, feeding, clothing and counseling)
needs of Emily residents (as well as incoming evacuees from other communities) will be met
in time of a disaster.

RESPONSIBILITIES

A. The primary needs of emergency housing, emergency feeding, clothing and crisis
counseling will be coordinated through the LOGISTICS section of the Crow Wing
Emergency Plan response team. Request for assistance from this group should be
directed through the Crow Wing County Emergency Management Director at
218-825-3445 — WK or through the Crow Wing County Sheriff’s dispatch —
218-829-4749.

B. The additional need for victim registration and inquiry will be coordinated through the
LOGISTICS section of the CWC Emergency Plan response team.

C. Decontamination of the victims will be done by the Emily MelunteerFire and Rescue
Department with assistance from a State HAZMAT team or by the receiving medical
facilities, depending upon the contamination involved, whether chemical or biological.

AVAILABLE RESOURCES / FACILITIES

A. Potential Reception Centers — Two (2) facilities in the City of Emily have been
identified as being appropriate for use as the reception center for local residents or
incoming evacuees from other communities. These facilities and locations are:
St. Emily’s Church Hall and Wesleyan Church Hall.

B. Emergency Housing Facilities: List to be compiled by the Emily EMD
C. Emergency Feeding Providers: List to be compiled by the Emily EMD.

SUPPORTING DOCUMENTS

The government agencies and private sector agencies or organizations that have agreed to
carry out the congregate care responsibilities listed in this annex are expected to develop
whatever standard operating procedures (SOPs) they may need.

SECTION J — DEBRIS CLEARANCE

PURPOSE

To describe how debris clearance will be accomplished following a disaster in the City of
Emily.

RESPONSIBILITIES

The Emily Maintenance Department will be responsible for the coordination of the debris
clearance in the City of Emily.
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POLICIES AND PROCEDURES

A. Except in unusual circumstances, removal of debris from private property will be the
responsibility of the property owner.
B. Debris will be disposed of at the Crow Wing County landfill located east of Brainerd on

Highway 210, in section 25 of Oak Lawn Township. This does not preclude burning, or
chipping of trees, limbs or branches, etc. as appropriate near the disaster area.

C. If additional debris clearance equipment or assistance is needed, it may be obtained
through the Crow Wing County Highway Department, Minnesota Department of
Transportation, or through private contractors.

SUPPORTING DOCUMENTS

A. A partial listing of contractors is located in the Crow Wing County Resource Manual,
located with the Crow Wing County Emergency Plan.
B. A listing of HAZMAT clean-up contractors can be obtained through the State Duty

Officer, at 1-800-422-0798.

SECTION K — UTILITIES RESTORATION

PURPOSE

To provide an overview of how utility services will be restored as the result of a disaster or
emergency in the City of Emily.

RESPONSIBILITIES OF RESTORATON

The following government agencies or private companies are responsible for providing utility
services for the City of Emily:

ELECTRICAL SERVICE — Crow Wing Power 218-829-2827
TELEPHONE SERVICE — Tremolo 218-763-3000
NATURAL GAS — NONE

PROPANE — Ferrellgas 218-828-4470
SEWER SERVICE — City of Emily, Lee Bundy 320-420-9967-Cell  218-590-5911-EOC

mm o o = r

WATER SERVICE — Private Systems

UTILITY SUPPORT

MNWARN is a mutual aid agreement to provide a program whereby water, wastewater, and
storm water utilities sustaining physical damage from natural or man-made disasters in the
State of Minnesota can obtain emergency assistance, in the form of personnel, equipment,
and materials and other associated services necessary to protect the health and welfare of
the utilities’ customers.
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STATE SUPPORT / RESPONSIBILITIES

In most situations, the restoration of a utility damaged as a result of a disaster or accident is
the responsibility of either a private company or municipality; whichever owns and operates
that utility. However, it is possible that a state agency may become involved in restoration
efforts, either because of a state or federal statutory requirement to do so, or because of the
consequences associated with the loss or disruption of utility services. Local governments
who feel that state assistance is needed in a utilities restoration effort, may contact the
Minnesota Division of Homeland Security and Emergency Management (HSEM) through the
Crow Wing County EMD or the State Duty Officer.

SECTION L — RADIOLOGICAL/HAZMAT

B.

PURPOSE

To provide an overview of how the City of Emily will respond to a radiological, biological or
HAZMAT accident or incident.

RESPONSE TO A RADIOLOGICAL/HAZMAT ACCIDENT OR INCIDENT

A.

Radiological Incidents or Accidents;

Within the city and surrounding area, the Crow Wing County Sheriff’s Office in
coordination with the County EMD has the responsibility to develop and maintain the
radiological response capability necessary to minimize the threat to citizens in the
event of a radiological incident, be it a nuclear attack, terrorism incident or an
accidental loss of containment of a radioactive product. The capability includes
monitoring and reporting of an incident. In most instances, distancing one’s self from
the radiological source is the best protection until a state or federal agency can
respond.

1.

Peacetime accidents or incidents: In all likelihood, most peacetime accidents
or incidents will be confined to a relatively small area, and will be minor in
actual impact. However, if an incident is beyond the capability of the city or
the county, the Minnesota Department of Health has the trained personnel,
equipment and authority to provide assistance. For all accidents or incidents
the city and county will be responsible for: controlling access to the scene;
providing for the medical care for the victims; preventing the spread of
contamination by people and vehicles; obtaining basic information as to what
has happened; and notifying the State Duty Officer at 1-800-422-0798.

Enemy Attack: Although plans and preparations have been made at the state
and federal levels to assist local governments during periods of widespread
radiological emergency due to nuclear detonation, such assistance would be
slow in coming. Therefore, the city and county should be prepared to provide
for their own radiological monitoring and decontamination needs.

Other HAZMAT Incidents or Accidents

1.

Pre-ldentification and Analysis of Risk — In response to the requirements
contained in the Superfund Amendments and Reauthorization Act (SARA) of
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1982, as well as other legislation, the following specific risk/potential and risk
site/locations within the City of Emily have been pre-identified.

“Covered Facilities” under SARA — NONE

“Other Facilities”, e.g. schools, nursing homes, at risk due to their proximity to
such facilities. -NONE

Transportation Routes: County Road 1 and State Highway 6 are potential
sources for transportation accidents.

Rail lines and Pipelines — NONE

Determination that a release of hazardous materials has occurred.

Facilities located within the city that use, store, manufacture, or transport
hazardous materials are responsible for developing procedures and training
their employees to be able to promptly determine and report that a release of
hazardous materials has occurred. Similarly, city government employees who
respond to transportation or other accidents/incidents (e.g. meth labs), will
receive training designed to help them determine if hazardous materials are
present.

Response to a release of hazardous materials.

Listing of facilities within the City of Emily that possess extremely hazardous
materials are required by law (SARA) to develop and maintain a procedure that
their employees will follow in the event of a release of those materials. The
city should have the general outline of the city’s response procedure available
should it be requested by the facility. ***NONE***

The City EMD in cooperation with the CWC EMD will conduct a vulnerability
analysis to determine potential populations and facilities which might be
affected by HAZMAT emergencies. Resources used for determining the risk
areas are U.S. DOT Emergency Response Guidebook, and the NOAA computer
program CAMEO. If applicable, the following facilities may also provide input
to this analysis. ***NONE***

No on-site facility plans have been developed.

HAZMAT Response Capabilities

Within the City of Emily and Emily VelunteerFire and Rescue Department
jurisdiction, the Emily VelunteerFire and Rescue Department has the primary
responsibility to respond to any serious HAZMAT incident. The Emily Velunteer
Fire and Rescue Department personnel have been trained to the AWARENESS
level and are equipped to Level | type HAZMAT incidents. If the incident
requires a higher level of trained personnel and equipment to safely respond
to the incident, a Chemical Assessment Team (CAT) can be requested through
the State Duty Officer at 1-800-422-0798. The closest (CAT) team is in Grand
Rapids, MN.

City government personnel responding to the scene first will begin their size-up
of the area affected by the HAZMAT release by safely identifying/verifying the
hazardous material(s) involved. By determining the type and quantity of
material involved an appropriate response, such as evacuation, may be
determined. Guidance from the U.S. DOT Emergency Response Guidebook,
CAMEQ, a phone call to the State Duty Officer, or other guidebooks should be
used to make emergency decisions, if time permits.
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VI

5. A listing of the major equipment available within the city government of Emily
may be listed at the end of this document. It is not contained in the Crow Wing
County Emergency Plan.

COUNTY SUPPORT

The Crow Wing County Bomb Squad has a jurisdiction that covers the northern half of
Minnesota. There are currently 5 members.on the bomb squad who are all hazardous device
certified through completing a six week F.B.l. Hazardous Device School. Members of the
bomb squad are also trained in advanced demolition breaching and Hazmat technician
response. The bomb squad works closely with the Crow Wing County Tactical Response Team
and the Crisis Negotiation team. For more information call the Crow Wing County

Sheriff’s office at 218-829-4749 and ask for the Bomb Squad Commander.

STATE SUPPORT

Assistance through various state agencies may be requested by calling the State Duty Officer
for the Minnesota Pollution Control at 1-800-422-0798.

FEDERAL SUPPORT

In the event of a HAZMAT incident that is beyond the capabilities of local and state
government, the National Regional Response Team can be requested. This request should be
made through the State Duty Officer for the Minnesota Pollution Control at 1-800-422-0798.
Reimbursement costs for a HAZMAT response may be available through the U.S.
Environmental Protection Agency. To be eligible for reimbursement, contact the National
Response Center — 1-800-424-8802 within 24 hours of the incident and subsequently submit
an application for reimbursement.

SUPPORTING REFERENCE MATERIALS

A. FEMA Civil Preparedness Guide 1-30, (Guide for the Design and Development of a
Local Radiological Defense Support System.)

B. The Minnesota Division of Homeland Security and Emergency Management (HSEM)
can provide local governments with radiological guidance materials designed to assist
in the development of a standard operation procedure.

C. The National Response Team’s Hazardous Materials Emergency Planning Guide, and
Technical Guidance for Hazard.

D. U.S. DOT’s Emergency Response Guidebook

SECTION M — PIPELINE SAFETY

PURPOSE
To provide an overview of how the City of Emily will respond to a pipeline leak or spill.
RESPONSIBILITY

The following government agencies or private companies are responsible for providing utility
services for the City of Emily:

A. PIPELINE SAFETY — Enbridge 800-858-5253
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LOCAL RESOURCES

CONTRACTORS WITHIN THE CITY OF EMILY
WITH HEAVY EQUIPMENT

Emily Sand and Gravel 218-763-3048
J. R. Martz Construction LLC 218-820-2116
Moritz Excavating 218-763-7000
Genz Construction 218-763-4200

OTHER BUSINESSES IN THE CITY OF EMILY
WITH OTHER RESOURCES

Holiday Station Store 218-763-4411
Lake Country Foods 218-763-7700
Emily Ace Hardware 218-763-2691
Emily Meats 218-763-6328
Dollar General 612-389-1641

AREA SERVICE ORGANIZATIONS

Outing Chamber of Commerce chamber@outingmn.com
Lakers Lions, President: JanPetersehick Joe Juettner763-244-4563 651-336-7397
Emily Food Shelf 218-763-3097 218-763-3663
Over The Hills Gang ATV Club overthehillsgang.org

Snow Birds Snowmobile Club 763-286-0278
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City of Emily Emergency Management Plan
Adopted by the City Council of Emily, Minnesota on this 14th day of February,-2023-January, 2025.

Tracy Jones, Mayor

ATTEST:

City Clerk/Treasurer Cari Johnson, MCMC
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Sourcewell "

December 17, 2024

TR =T Y '
NEGEBIVE
To: Sourcewell Member Chief Executive Officers in Sub-Region IV li ‘
Il
From: Katrina Wood, Sourcewell Election Judge

Y3
I L > snsmavansssrsersnamans

Re: Voting Information and Ballot for the
Sourcewell Board of Directors Election

Enclosed is one election ballot and biographies for this year’s election. We ask that you reproduce and distribute
this information at your next Board meeting (one ballot for each Board Member). Plezse place the completed
ballots in an envelope, seal it and sign across the seal. Then mail or deliver that envelope to Katrina Wood at
Sourcewell, 202 12+ Street NE, PO Box 219, Staples, MN 56479, so that it arrives in our building no later than

January 31, 2025.

To ensure this very important letter is received we are sending it by certified mail, return receipt requested. To
save additional postage, we ask that you reproduce the baliot and supply your own ballot return envelope. Piease
be sure to seal and sign across the seal and indicate on the front “Sourcewell Election.”

If you have any questions on this process, please reach out either by email at Katrina.wood @sourcewell-mn.gov o~
via phone at 218-541-5227.

Thank you for your help and for all you do for Sourcewell.

ENC: Election ballot
Election biographies
Job description

202 12th Street NE | P.O. Box 219 | Staples, MN 56479
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2024 - 2025 SOURCEWELL BOARD OF DIRECTORS ELECTION
Sub Region IV

Each Sourcewell member City and County are asked to complete one ballct for a group board vote and give it to
your board clerk, who will return the completed ballots in a sealed envelope marked Sourcewell Election to:
Sourcewell, 202 12™ Street NE, PO Box 218, Staples MN 56479.

: Vote for candidates by marking an (X) in the square opposite the name of each candidate you wish
to vote for:

| Four- year term. Vote for ONE

Greg Zylka

(write-in)

202 12th Street NE | P.O. Box 219 | Staples, MN 56479 858-894-1930 |
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Sourcewell Board of Directors Election Biographies

Biographical Sketch: Doug Dahliberg
Nominee for Board of Directors, Sub Region Ml -Four-Year Term

Qualifications:

Doug Dahlberg brings extensive experience in leadership and service, having held various elected, appointed, and
volunteer rofes across his community. His contributions demonstrate a deep commitment to organizational
governance, community development, and teamwork.

Leadership and Board Roles
m  Sourcewell: Current Sub Region Hi Board Member
= United Way of Morrison County: Past President
s EE}: Past Board Member
» Flyer Athletic Boosters: Past President & Current Gaming Manager
®  St. Gabriel's Hospital: Current Board Member
®  Franciscan Sisters Legacy: Current Board Member
= LF Flyer Baseball Association: Past President and Board Member
®  Economic Development of Morrison County: Current Board Member
= First Lutheran Church: Past Council Member
= Little Falls Day of Caring: Team Leader
»  |ittle Falls Community Schools: Current Board Member and Treasurer

Education:

= Bachelor of Science (BS ) General Business - St, Cloud

W

tat Unu\:ercﬂhyl

ud State University

VIES

= Bachelor of Arts (BA) - Speech Communications - St. Clo

Occupation:
Doug is a Senior Commercial Lender, leveraging his expertise in business and finance to support the economic
growth of his community.

Doug's preven track record in governance, coupled with his educational background and professional experience,
positicns him as an excellent candidate to represent Sub Region Il on the board of directors.

My name is Greg Zylka. | am the Mayor and a life-long resident of the City of Little Falls. Presently | serve on the
Sourcewell Board of Directors as Chair. | have served on the Sourcewell Board of Directors for just under 8 years,
elected to Vice Chair; and then Chair. Currently | also serve on the Sourcewell Board of Trustees; North Central
Economic Development Authority (NCEDA) as Chair; Region 5 Transportation Advisory Committee (TAC), as Chair;
Morrison County Rural Development Finance Authority as Chair; Little Falls Economic Development Authority as
Chair; Community Development of Morrison County; Little Falls/Morrison County Airport Commission; and past
Chair and current board member of the Coalition of Greater Minnesota Cities. | would appreciate your vote.

202 12th Street NE | P.O. Box 219 | Staples, MN 56479
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Frrmerly NIPA

POSITION DESCRIPTION & EXPECTATIONS

Position Title: Board Member
Immediate Supervisor's Position Title: Minnesota State Legislature and Governor

1. Exercise all powers enumerated in Minn. Stat. § 123A.21, specifically, Minn.Stat. § 123A.21, Subd. 7;

2. Delegate to the Sourcewell Executive Director, or his or her designee, all powers, authority, responsibilities
and duties as it deems necessary and proper;

3. Provide adequate office, service center, and administrative facilities by lease, purchase, gift, or otherwise;

4. Establish an annual budget for each fiscal year;

5. Approve the use of administrative fees for any purpose allowed by law;

6. Certify and assess fees in accordance with law and these bylaws;

7. Hire an Executive Director, set compensation and provide employment benefits to the same;

8. Employ personnel as necessary to support general operations and the programs, products, services, and
solutions offered by Sourcewell and to set compensation and provide employment benefits to the same;

9. Make application for, accept, and expend private, state, and federal funds that are available for programs of
the members;

10. Accept gifts and donations for the benefit of the public corporation and agency, subject to limitations
imposed by law;

11. To acquire real and personal property for the benefit of this public corporation and agency and its members;

12. To prosecute, defend or settle all actions and claims in courts of law and other legal forums;

13. To appoint special advisory committees composed of superintendents, central office personnel, building
principals, teachers, parents, laypersons, and representatives from cities, counties and other government
agencies;

14. To enter into contracts with school boards of local education agencies, including school districts outside of
the geographic boundaries of Region Five;

15. To enter into joint powers contracts and relationships with other qualifying entities in Minnesota and

throughout the United States;
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16.

17.

18.

19,

20.

21,

22,

d.

a.

Page 2 0f3

To enter into contracts with other public and private agencies and institutions to provide administrative
staff and other personnel as necessary to furnish and support the agreed upon programs and services;

To establish cooperative, working relationships, and partnerships with post- secondary educational
institutions, other public agencies, business, and industry and may appoint special and advisory committee
representative of these partners;

To procure insurance against liability of the public corporation and agency, as well as its directors, officers,
employees, and agents.

To join governmental, joint powers, pooled risk organizations, as provided for by Minn. Stat. § 471.59;

To employ qualified professionals, including but not limited to, attorneys, accountants, and other
consultants;

To select advisory councils or committees to give advice and counsel to the Board of Directors comprised of
representatives from public and non-public schools, cities, counties, and other governmental units, as well
as representatives from strategic business partners.

To the extent possible, make technical assistance for long term planning available to Voting Member
government agencies upon request and shall establish a common base for local and regional decision-
making.

Directly supervises the following Positions:

i. Executive Director
Indirectly supervises:

i. None
Work is performed under normal office conditions and there are minimal environmental risks or
disagreeable conditions associated with work. Work involves continuous contacts and interactions with the
public, staff, elected officials, outside agencies, citizen groups, the media and others. Physical requirements:

i. Stand occasionally
il. Walk occasionally
iii.  Sit continuously
iv. Reach with arms and hands rarely
v. Climb or balance rarely
vi. Stop/kneel/crouch or crawl rarely
vii. Talk ot hear cuntinuvusly
viii. Taste or smell rarely
ix. Lift and carry up to 10 pounds rarely
X. Lift and carry up to 25 pounds rarely
xi. Lift and carry up to 50 pounds rarely

Occasional air travel with multiple overnight stays possible.

Experience on a Board of Directors
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Kequired Qualifications
a. Must currently hold the office of elected official of a member school board, city, county, or other
governmental unit and subsequently be elected to serve on the Sourcewell Board of Directors.

I acknowledge receipt and understanding of this Position Description & Expectations.

Signed this day of , 20

Printed Name

Signature






LEAGUE OF MINNESOTA CITIES INSURANCE TRUST ¢~
WORKER'S COMPENSATION PROGRAM ) E @ E E w E

2024 DIVIDEND CALCULATION
AT MAY 31, 2024 _u\ DEC 2 7 2024
RO Lee Insurance Agency
15 E Main S,
Crosby MN 564411656
EMILY, CITY OF GROSS EARNED PREMIUM $235,058
PO Box 68 ADJUSTED LOSSES $103,134
Emily, MN 564470068 MEMBERS DIVIDEND PERCEN TAGE,. 0.0{_}027.],’?4qu
DIVIDENDSKIOUNT ™ '§1359 '
EMILY, CITY OF

2024 Written Premium and Dividend

$30,000.00
$25,000.00
$20,000.00
$15,000.00
$10,000.00

$5.000.00
$0.00 I REESIEEY

Written Premium 8 DIVIDEND

Category Dollars

Gross Earned Premium $235,058.00
Net Losses $122,307.00
Adjusted Losses $103,134.00
Net Gain / Loss $131,924.00
Dividend Ratio 0.00027
Previous Dividends $4,202

The "gross earned premiwm" figure is the member's total eamed premiums as of May 31, 2024 for the past 20 years. This is the premiwn figure that's used in the
dividend calculation

The "2024 written premium" figure is the member's total premium for the member's most recent renewal prior to May 31, 2024 (for most members, only a portion
of that 2024 written premium would be eamned as of May 31, 2024),
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CITIES

December 9, 2024

Re: League of Minnesota Cities Insurance Trust Property/Casualty Program Dividend

Dear Agent,

The League of Minnesota Cities Insurance Trust is returning $3 million to members of its
property/casualty program. Dividend checks will be mailed starting December 11 directly to your
client’s administrator, manager, or clerk, along with a copy of the enclosed document showing
their dividend history and calculation.

Distributing Surplus Funds to Members

Insurance pools like the Trust need to maintain a fund balance to cover unpredictable future
claims. Over time, the balance grows through premiums and investment income. This year, the
fund balance grew to be larger than necessary to pay current and future claims and expenses. As a
result, the LMCIT Board of Trustees decided to return the extra money to our members in the form
of a dividend.

Dividends and Future Planning

Dividends are not guaranteed, and members should not count on them when planning annual
budgets. The fund balance fluctuates over time due to factors like member claims, investment
results, legislative changes, reinsurance costs, and the Trust’s long-term strategic goals.

Each year, the Board evaluates the best uses of any excess funds, which may include returning a
dividend or investing in other alternatives, such as reducing reinsurance costs, providing new
programs and services, or otherwise responding to the needs of our membership. The goal always
remains the same - broad, affordable, and stable coverage.

We welcome member and agent feedback on our current approach and suggestions for the future.
Please contact Operations Manager Laura Honeck at lhoneck(@lme.org or (651) 281-1280 with
any questions, concemns, or suggestions.

A Continued Partnership

Thank you for being an integral part of our self-insured membership cooperative, created by and
for Minnesota cities nearly 45 years ago. Together, we will continue to offer comprehensive
coverage and innovative risk management programs tailored to meet the unique needs of
Minnesota cities.

Jake Benson, Council Member, Proctor Anna Gruber, Administrator, Sartell
Dave Callister, Manager, Plymouth Audrey Nelsen, Council Member, Willmar
Luke Fischer, Executive Director, LMC Alison Zelms, Administrator, Rochester

Clint Gridley, Administrator, Woodbury

LEAGUE OF MINNESOTA CITIES 145 University Avenue West  #l4: (651) 281-1200
INSURANCE TRUST st. Paul, Minnesota 55103 TF: (800)925-1122 Ime.org



clerk@emily.net

P

’\;)m: rkurtz@ehlers-inc.com
—ent: Thursday, December 19, 2024 9:34 AM
To: clerk@emily.net
Cc: rkurtz@ehlers-inc.com; bkimmel@ehlers-inc.com
Subject: Emily | City of | MN | Crow Wing County - Written Municipal Advisor Client Disclosure
Attachments: Emily City of MN_AnnualDisclosure_12_19_2024_09_33_49.pdf
Dear Cairi,

Ehlers is registered as a Municipal Advisor and therefore required by the Municipal Securities Rulemaking
Board (MSRB) to provide various disclosures including potential conflicts of interest, scope of services,
compensation and other disclosures detailing our obligations and responsibilities to municipal or
obligated person clients. These disclosures must be provided to you prior to or upon Ehlers engaging in
any municipal advisory activity. To comply with this requirement, | have attached to this email Ehlers’
"Annual Advice Disclosure".

This Annual Advice Disclosure allows Ehlers to provide uninterrupted municipal advisor advice through
December 31, 2025. Under this disclosure and at no charge, we can answer your municipal advisory
questions, analyze refunding opportunities and provide preliminary debt issuance planning advice. If any
preliminary debt issuance planning advice you request results in a debt issuance, Ehlers will then

, nrxovide a separate scope of service and fee disclosure for that specific project.

7

You are not required to take any action in response to receipt of these disclosures. Please review them
and contact me if you have any questions.

Rebecca Kurtz
Senior Municipai Advisor
O: (651) 627-8518 | ehlers-inc.com

NEHLERS

This e-mail and any attachments may contain information which is privileged or confidential. If you are not the intended recipient, note that any disclosure, copying, distribution
or use of the contents of this message is prohibited. If you have received this e-mail in error, please destroy it and notify us immediately by return e-mail or at our telephone
number, 800-552-1171. Any views or opinions presented in this e-mail are solely those of the author and may not represent the views or opinions of Ehlers Companies.
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December 19, 2024

Cari Johnson, City Clerk/Treasurer
City of Emily, Minnesota

39871 State Highway 6

PO Box 68

Emily, MN 56447-0068

Re: Written Municipal Advisor Client Disclosure with the City of Emily (“Client”) Pursuant to
MSRB Rules G-10 and G-42

Dear Cari:

For Ehlers & Associates, Inc., to engage in municipal advisory activities - as defined in the
Securities Exchange Act and Municipal Securities Rulemaking Board (MSRB) Rules - we are
required to provide certain information and disclosures in an annual written Municipal Advisor
Disclosure. This letter serves as our disclosure for the period from December 19, 2024 through
December 31, 2025 for municipal advisory activities provided to Client. Under MSRB Rule G-42,
Ehlers & Associates is required to:

1. Actin a fiduciary capacity, which includes a duty of lovalty and a duty of care.

2. Provide written disclosure of all material conflicts of interest, including any actual or
potential conflicts that might impair our ability to render advice to you in accordance with
our fiduciary duty, along with our efforts to mitigate such conflicts. This information and
other required disclosures are attached as Appendix A.

Ehlers & Associates will provide municipal advisor advice and services at the rates described in
Appendix B unless a project-specific disclosure is provided that sets forth the amount and nature
of fees and charges relative to that project’s scope of engagement.

This documentation and all attached appendices will be effective during the period indicated
above unless otherwise terminated by either party upon 30 days written notice to the other.

This Municipal Advisor Disclosure will be amended or supplemented to reflect any material
changes during the term of our municipai advisory reiationship.

Sincerely,

Ehlers & Associates

RhruaUslis,

Rebecca Kurtz
Senior Municipal Advisor/Vice President

Documentation of Municipal Advisor Relationship 1
Ehlers & Associates, Inc. December 19, 2024



Appendix A

DISCLOSURE OF CONFLICTS OF INTEREST/OTHER REQUIRED
INFORMATION

MSRB Rule G-42 requires that a municipal advisor disclose all material conflicts of
interest, whether the firm engages in certain business practices that could present a
material conflict of interest, and any iegal or disciplinary events that are material to
the client’s evaluation of the municipal advisor or the integrity of its management or
advisory personnel. Any mitigation activities related to any conflicts must similarly
be disclosed in writing.

Municipal Advisor Registration and Investor Brochure
Ehlers & Associates is registered with the U.S. Securities and Exchange Commission

and the Municipal Securities Rulemaking Board (MSRB).

MSRB Contact Information

The website address of the MSRB is v/ w . m2rl ro. A municipal advisory client
brochure is available and posted on the MSRB’s website. The brochure describes the
protections that may be provided by MSRB rules and how to file a complaint with an

appropriate regulatory authority.

Client may access Ehlers & Associates’ most recent Form MA and each most recent
Form MA-I by searching the Secur|t|es and Exchange Comm|55|on s EDGAR system
(currently available at hitto: > igar/ss 1ar . )

under either our company name (Ehlers & Assouates Inc) or by using the currently
available “Fast Search” function and entering our CIK number (0001604197).

Ehlers & Associates has not made any material changes to Form MA or Form MA-I
since the previous Municipal Advisor Disclosure.

Material Legal or Disciplinary Events

Neither Ehlers & Associates nor any of its associated persons have been involved in
any legal or disciplinary events reported on Form MA or Form MA-|, nor are there any
other material legal or disciplinary events to be reported. Ehlers & Associates’
application for permanent registration as a municipal advisor with the SEC was
granted on July 28, 2014 and contained the information prescribed under Section
15B(a)(2) of the Securities and Exchange Act of 1934 and rules thereunder. Ehlers &
Associates did not list any information on legal or disciplinary disclosures on its
application. ‘

Documentation of Municipal Advisor Relationship 2
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CONFLICTS

Affiliated Entities

Ehlers Companies is the holding company for three wholly owned subsidiaries. Ehlers
& Associates is a registered municipal advisor that provides municipal advisory, as
well as other financial and consulting services. Bond Trust Services Corporation
(BTSC), commonly referred to as “Ehlers Paying Agent Services,” provides fiscal
agency services. Ehlers Investment Partners, LLC (EiP), commonly referred to as
“Ehlers Investments,” is an SEC-registered investment adviser that provides services
with respect to the investment of bond proceeds and other investable assets. While
engaged as municipal advisor by Client, Ehlers & Associates may solicit services on
behalf of BTSC and EIP. If Client wishes to retain BTSC and/or EIP, a separate
agreement will be provided for Client’s consideration. Ehlers & Associates, BTSC and
EIP do not share fees and no personnel of Ehlers & Associates are compensated for
specific engagement of BTSC and EIP. However, compensation paid to personnel of
Ehlers & Associates and its affiliates is based on the overall profitability of Ehlers
Companies and, therefore, fees earned by the affiliates of Ehlers & Associates may
affect the compensation of Ehlers & Associates personnel.

Ehlers Companies does not participate in the day-to-day operations of Ehlers &
Associates.

Solicitors/Payments Made to Obtain/Retain Client Business
Ehlers & Associates does not use solicitors to secure municipal advisor engagements,

nor make direct or indirect payments to obtain or retain municipal advisory
engagements with Client,

Payments from Third Parties
Ehlers & Associates does not receive any direct or indirect payments from third

parties as an inducement for Ehlers & Associates to recommend third-party services
to Client in relation to any municipal securities transaction(s) or municipal financial
product(s).

Payments/Fee-splitting Arrangements
Ehlers & Associates does not share fees with any unaffiliated parties that provide

services to the Client. However, within a joint proposal with other professional
service providers, Chlers & Associates could be the contracting party, or a
subcontractor to the contracting party, resulting in a fee splitting arrangement. In
such cases, the fee due Ehlers & Associates will be identified in a Municipal Advisor
Disclosure or project specific disclosure, and no other fees will be paid to Ehlers &
Associates from any of the other participating professionals in the joint proposal.

Documentation of Municipal Advisor Relationship 3
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Conflicts Arising from Compensation, Including Compensation Contingent on
the Size or Closing of Any Transaction
Ehlers & Associates’ fees may be contingent on the size and successful closing of a

transaction. Compensation contingent on the size of a transaction presents a conflict
of interest, as there is an incentive to advise the Client to increase the size of the
securities issue for the purpose of increasing compensation. Compensation
contingent on the closing of the transaction presents a conflict, as there may be an
incentive to recommend unnecessary or unsuitable financings to the Client. In
addition, if the transaction is delayed or fails to close, there may be an incentive to
discourage a full consideration by the Client of such facts and circumstances or
alternatives that may result in the cancellation of the transaction. Ehlers & Associates
shall disclose the contingent nature of any fee and Client may select an alternative
form of compensation that best meets the Client’s needs related to a specific
engagement and agreed-upon scope of services.

If Client is concerned about conflicts arising from any compensation contingent on
size and/or closing of a transaction, Ehlers & Associates is willing to provide another
form of municipal advisor compensation. The Client must notify Ehlers & Associates
in writing of such request within 10 days of receipt of this Municipal Advisor
Disclosure. Ehlers & Associates is required to uphold its fiduciary obligation
regardless of the method of compensation.
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Appendix B

GENERAL CONSULTING SERVICES

As part of our Municipal Advisory relationship, Ehlers & Associates ordinarily
provides Client with certain ongoing services, in some cases without compensation.
Examples of such services include:

» Respond to Client questions and provide general information on finance
approaches
s Act as a public finance resource for Client
» Provide educational and informational materials
s Provide current debt schedules for existing Client obligations
s Answer questions pertaining to existing Client debt obligations
» Provide periodic analysis of and recommendations for refunding of existing
Client debt obligations
s Participation in surveillance calls conducted by bond rating services
s Preliminary debt issuance planning, which may include, but not be limited to:
» Discuss potential projects with Client and Client’s objectives relating
thereto
» ldentify feasible financing option(s) suitable for Client
» Structure possible financing option(s) and estimate the financial
impact(s)
» Solicit input from Client on financing options
> Develop a preliminary financing plan for Client’s preferred option(s)

Ehlers & Associates may charge Client for these or other general consulting services
depending on the time required to provide the service, the level of analysis needed,
or degree of complexity involved. Prior to charging Client, Ehlers & Associates will
first advise Client of the anticinated charges and receive authorization to proceed.
Unless another basis for compensation is agreed to by Client and Ehlers &
Associates, Ehlers & Associates will bill Client at an hourly rate that is dependent
upon the task(s) and personnel required to meet Client request(s) at no less than
$125/hour and not to exceed $400/hour. Ehlers & Associates will provide a Municipal
Advisor Disclosure or project-specific disclosure with scope of work and associated
fee(s) for any specific engagement involving municipal advisor advice.
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CROWWING

COUNTY
MINNESOTA

December 19, 2024
To: Affected Utility Companies
Re: SAP 018-601-022 (CSAH 1)

The Crow Wing County Highway Department has scheduled for County State Aid Highway (CSAH) 1 to be
repaved in 2025 from CSAH 66 to Trunk Highway (TH) 6. Part of the project involves the addition of right-hand
turn lanes and bypass lanes at certain intersections. Due to the addition of right-hand turn lanes and bypass lanes,
utilities may be impacted by the project and require relocation of existing facilities. The eight intersections where
new right-hand turn lanes and bypass lanes are being constructed are listed below along with what is being
constructed at each:

West Fox Lake Road: New right-hand turn lane and new bypass lane
Peninsula Road: New right-hand turn lane

Kego Lake Road: New right-hand turn lane and new bypass lane
CSAH 3: New bypass lane

Butterfield Beach Road: New right-hand turn lane

Par West Drive: New right-hand turn lane

Yost Road: New right-hand turn lane

West Trout Avenue: New right-hand turn lane and new bypass lane

A meeting to discuss the utility coordination has been scheduled for 10:00 AM, January 14, 2025 at the Crow
Wing County Highway Department. Please inform your appropriate personnel of the meeting.

We greatly appreciate your involvement in this project. If you have any questions about the scheduled meeting,
please give me a call at 218-822-2680 or e-mail me at daria.eraupman(@crowwing.us.

Sincerely,

Daria Graupman
Project Manager

CC: Crosslake Tele/Cable
Crow Wing Coop
Emily Coop Telephone
TDS Telecom
Excel Energy
City of Emily
Great River Energy

Enclosures: Preliminary Layouts

Robert Hall

Assistant County Engineer
Highway Department
16589 County Road 142
Brainerd, MN 56401

Our Vision: Being Minnesota's favorite place. -
Our Mission: Serve well. Deliver value. Drive results. Office: (218) 824-1110

Our Values: Be responsible. Treat people right. Build a better future. Fax: (218) 824.—] i
WWW.Crowwing.us
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> "|Clasen & Schiessl CPAs, Ltd.

LAY ES ARSA CPAs

PO Box 90, Pequot Lakes, MN 56472 (218) 568-5242 Fax (218) 568-8680 Visit us at lakesareacpas.com

January 3, 2025

The Honorable Mayor and the Members of the City Council
City of Emily

PO Box 68

Emily, MN 56447

We are engaged to audit the financial statements of each major fund and the aggregate remaining fund information
of the City of Emily, Minnesota, (the City) for the year ended December 31, 2024. Professional standards require
that we provide you with the following information related to our audit. We would also appreciate the opportunity to
meet with you to discuss this information further since a two-way dialogue can provide valuable information for the
audit process.

Our Responsibility under U.S. Generally Accepted Auditing Standards

As stated in our engagement letter dated November 25, 2024, our responsibility, as described by professional
standards, is to express opinions about whether the financial statements prepared by management with your
oversight are fairly presented, in all material respects, in conformity with the City Audited Financial Statements for
Cities under 2,500 Population Reporting on the Regulatory Basis of Accounting as prescribed by the Office of the
State Auditor, which is a comprehensive basis of accounting other than accounting principles generally accepted in
the United States of America. Our audit of the financial statements does not relieve you or management of your
responsibilities.

We have not been engaged to report on the introductory and supplementary information sections, which accompany
the financial statements but are not required supplementary information (RSI). Our responsibility with respect to this
other information in documents containing the audited financial statements and auditor's report does not extend
beyond the financial information identified in the report. We have no responsibility for determining whether this other
information is properly stated. This other information will not be audited and we will not express an opinion or provide
any assurance on it.

Planned Scope, Timing of the Audit, Significant Risks, and Other

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the financial
statements; therefore, our audit will involve judgment about the number of transactions to be examined and the
areas to be tested.

Our audit will include obtaining an understanding of the entity and its environment, including internal control,
sufficient to assess the risks of material misstatement of the financial statements and to design the nature, timing,
and extent of further audit procedures. Material misstatements may result from (1) errors, (2) fraudulent financial
reporting, (3) misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable
to the entity or to acts by management or employees acting on behalf of the entity. We will generally communicate
our significant findings at the conclusion of the audit. However, some matters could be communicated sooner,
particularly if significant difficulties are encountered during the audit where assistance is needed to overcome the
difficulties or if the difficulties may lead to a modified opinion. We will also communicate any internal control related
matters that are required to be communicated under professional standards.



The Honorable Mayor and the Members of the City Council
City of Emily

January 3, 2025

Page 2

We have identified the following significant risks of material misstatement as part of our audit planning:
o Threat of Management Override
s Lack of Segregation of Duties
o Threat of Improper Revenue Recognition

We expect to begin our auditin early 2025 and issue our report at a time acceptable to both parties. Susan Schiessl,
CPA is the engagement partner and is responsible for supervising the engagement and signing the report or
authorizing another individual to sign it.

This information is intended solely for the use of the City Council and the City’s management and is not intended to
be, and should not be, used by anyone other than these specified parties.

Very truly yours,

&u&n - zgph‘#u_b [7;69#1:-., a(fl

Clasen & Schiessl CPAs, Ltd.






ECONOMIC DEVELOPMENT AUTHORITY
§ 31.50 DEFINITIONS.

.~or the purpose of this subchapter, the following definitions apply unless the context clearly indicates
or requires a different meaning.

AUTHORITY. The Emily Economic Development Authority.
CITY. The City of Emily, Minnesota.
COUNCIL. The duly elected governing body of the city.

ENABLING RESOLUTION. The resolution of the Council establishing the city’s Economic
Development Authority pursuant to the Act, and all amendments thereto.

THE ACT. M.S. Ch. 469, as it may be amended from time to time.
(Ord. 210, passed - -)
§ 31.51 ESTABLISHMENT.

There is hereby created in the city an Economic Development Authority which, subject to the
provisions of the enabling resolution of 7-1-1997, and thereafter amended, shall have all of the
powers, duties and responsibilities of an Economic Development Authority created pursuant to M.S.
§§ 469.001 through 469.047, 469.090 through 469.108 and 469.124 through 469.133, as they may be
amended from time to time. It shall be the role and responsibility of the Economic Development
Authority to carry out economic and industrial development and redevelopment within the city in

’\)co'rdance with such general policies as may from time to time be established by the Council and
~drsuant to such by-laws as may be adopted by the authority with approval of the Council.

(Ord. 210, passed - -)
§ 31.52 NAME.

The Economic Development Authority created by the enabling resolution shall be known as the
“Emily Economic Development Authority”.

(Ord. 210, passed - -)
§ 31.53 MEMBERS.

The Authority shall be comprised of all five members of the City Council, who shall serve as the
Authority Commissioners.

(Ord. 210, passed - -)
§ 31.54 ADMINISTRATION.

The administration of the Authority shall be as determined in the by-laws of the Authority, which by-
laws to be effective shall require approval of the Council.

(Ord. 210, passed - -)
31.55 POWERS.

The Authority shall have such powers as may be mandated by the Act and such other powers may
be permitted by the Act and conferred by the Council.
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Learn about the requirements for a city to establish criteria for awarding business subsidies and
various development agencies cities may create. Find an overview of state and federally sponsored
programs for encouraging development and redevelopment. Most economic development tools can
be applied to any size city. These tools are interrelated, and a city may use several for one project.

RELEVANT LINKS: l. Business subsidies or financial assistance

A. Business subsidies

Minon Stafr § 11682393, subd State law defines “business subsidy” or “subsidy.” It is a state or local

: government agency grant, contribution of personal property, real property,
infrastructure, or the principal amount of a loan at rates below those
commercially available to the recipient. In addition, a business subsidy is
any reduction or deferral of any tax or any fee, any guarantee of any
payment under any loan, lease, or other obligation, or any preferential use

of government facilities given to a business in an amount greater than
$150,000.

LSt 3 116],594, subd. Prior to awarding a business subsidy that exceeds $150,000to any

' business, a city and any housing and redevelopment authority (HRA),
economic development authority (EDA), port authority, or nonprofit
created by a local government, must hold a public hearing, and adopt
criteria for awarding business subsidies.

Minn. Stat. § 116J.994, subd
2

Criteria for awarding business subsidies must not be adopted on a case-by-
case basis and must set the minimum requirements that recipients must

g;”p';zi‘::’e ﬁeaﬁ]z”gc“;)“rfo"; . meet to be eligible. It must include a policy setting a specific wage floor to
Development (DEED). be paid for any jobs created. Copies of the criteria adopted by cities are

found on the Minnesota Department of Employment and Economic
Development (DEED) website. Once the criteria are established, the
Minn, Stat, § 1161.994, subd. grantor and the r?mplent must enter into a subsidy agreement. The

3 agreement must include:

e A description of the subsidy, including the amount and type.

e A statement of the public purposes for the subsidy.

e Measurable and specific goals for the subsidy.

e A description of the financial obligation of the recipient if the goals
are not met.

e A statement of why the subsidy is needed.

This material is provided as general information and is not a substitute for legal advice. Consult your attomey for advice conceming specific situations.
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RELEVANT LINKS:

Minn Stat § 116J 994, subd
I

Minn Stat § 116J 993, subd

5

.
Minn Stat § 116J 994 subd

>

Minn Stat § 1165994,
subds 4.7, 8

2024 Minnesota Business
Assistance Form

Minn, Stat. § 116J.994, subd.

2
Minn. Stat. § 116J.994, subd
8

Minn Stat. § 469.041.

League of Minnesota Cities Handbook for Minnesota Cities
Community Development and Redevelopment

Residents or owners of taxable property within the city may bring a civil
action against the city for failure to comply with business subsidy laws. To
do so, citizens must file a written complaint with the grantor within 180
days after the approval of the subsidy. Cities should therefore consult
closely with the city attorney before awarding a business subsidy.

Defining a business subsidy is more complicated than it may first appear,
as there are several exceptions to the definition, including instances where
a subsidy of less than $150,000 may still be a business subsidy.
Additionally, assistance for redevelopment, pollution control and land
cleanup, housing, industrial revenue bonds, utility property tax
abatements, and other similar programs may not be defined as a subsidy.

Recipients must provide grantors with information on their progress
toward the goals outlined in the agreement. The goals for increasing jobs
or retaining jobs must result in local job creation and job retention.
Grantors must submit the annual Minnesota Business Assistance Form
(MBAF) to the Department of Employment and Economic Development
(DEED) by April 1 each year for each business subsidy agreement. Local
government agencies in cities with a population of 2,500 or more must
submit an MBAF regardless of whether they have awarded business
subsidies. Local government agencies in cities with a population of 2,500
or less are exempt from filing the MBAF if they have not awarded a
subsidy in the past five years.

B. Financial assistance

Cities may offer financial assistance in the form of a business loan of more
than $25,000 or a guarantee of $75,000 or more, but less than the
$150,000 required to constitute a business subsidy. If a city offers such
financial assistance, it must develop criteria and set minimum wage floor
levels as prescribed in business subsidy law. Cities granting such financial
assistance must submit MBAF forms to DEED within one year of granting
the assistance.

Il. City development tools

A. General city development powers
Cities have authority to aid and cooperate in the planning, construction, or

“operation of economic development, and housing and redevelopment

projects. The following is a partial list of actions cities may take, with or
without compensation:

11/28/2024
Chapter 14 | Page 4



RELEVANT LINKS:

» Dedicate, sell, convey, or lease any of its interests in any property or
grant easements, licenses, or any other rights or privileges to an HRA.

» Furnish parks, playgrounds, recreational, community education, water,
sewer, and drainage facilities or other works adjacent to or in
connection with housing and redevelopment projects.

Minn, Lty § 469192, A statutory city, home rule charter city, economic development authority,
Minn Stat ch 469 housing and redevelopment authority, or port authority may make a loan
to a business, a for-profit or nonprofit organization, or an individual for
any purpose the entity is otherwise authorized to carry out under
Minnesota’s economic development and planning and local economic
development statutes.

Judd i:gfv[&?&f;v - Private development projects that receive public financial or other
448 N.W.2d 895 (Minn. Ct assistance will not necessarily become public projects that trigger
App 1989) compctitive bidding or othcr statc laws applicable to public works.

B. Housing and redevelopment authorities

The predominant method of delivering and administering housing and
redevelopment programs in Minnesota is through an HRA, which is a
legal public agency, accountable to city government.

1. Elements of an HRA

Ming, Stat, § 469,003, An HRA is a public corporation with power to undertake certain types of
housing and redevelopment or renewal activities. While state statute
creates a housing and redevelopment authority in each city, it is up to the
city council to formally establish an HRA before it can do business and

(U YUY SUEUNRU.S [ PR |, IR I IO MU § | CY
us>c< 1> pUWClb. UIILVE a LOuUlIVIL ngdlly CTdLAULIDIICDS all HRA, It 1iay
undertake certain types of planning and community development activities
on its own without council approval.

i, Stat;§ 465403, subd To create a housing and redevelopment authority, the city council must, by
' resolution, make one of the following findings:

e There are substandard, slum, or blighted areas that cannot be
redeveloped without governmental assistance.

s There is a shortage of affordable, decent, safe, and sanitary dwelling
accommodations available to low-income individuals and families.

Ming, Stat, § 462,003, subds The council must pass this resolution after a public hearing. A certified
copy of this resolution must be filed with the DEED commissioner.
League of Minnesota Cities Handbook for Minnesota Cities 11/28/2024
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4

Minn. Stat. § 469 012, subd
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2. Area of operation for an HRA

The area of operation of a city HRA is the territorial boundaries of that
city. Establishment of an active county or multi-county HRA precludes the
formation of city HRAs. City housing and redevelopment authorities must
petition the county or multi-county) HRA for authorization to establish a
local housing authority, and this petition must be approved by the DEED
commissioner.

3. HRA membership

An HRA consists of up to seven commissioners who are residents of the
city. The mayor appoints and the council approves the members who serve
five-year, staggered terms. City councilmembers often serve on the HRA.
The entire membership of an HRA may consist of councilmembers.

Any public housing agency that holds a public housing annual
contribution contract with the federal Department of Housing and Urban
Development (HUD) or that administers Section 8 tenant-based rental
assistance must comply with federal regulations, which require that at
least one commissioner must be either 1) a resident of the HRA’s public
housing program or 2) a recipient of Section 8 tenant-based assistance.
The rule does not apply to state-financed public housing projects or
Section 8 project-based assistance. A small public housing agency
exception also exists.

The city clerk must file a certificate of appointment for each commissioner
of a city HRA and send a certified copy to the commissioner of DEED.

The HRA shall select a chair and a secretary and shall adopt bylaws and
rules of conduct. Each commissioner may receive necessary expenses,
including traveling expenses, incurred in the performance of duties. Each
commissioner may be paid up to $75 for attending each regular and
special meeting of the authority. Commissioners who are elected officials
may receive daily payment for a particular day only if they do not receive
any other daily payment for public service on that day. Commissioners
who are full-time public employees may receive the expenses described in
the statute unless the expenses are reimbursed from another source.

4. HRA powers

An HRA is primarily responsible for the planning and implementation of
redevelopment and low-rent housing assistance programs within its area of
operation. An HRA has all the powers necessary to carry out the state
HRA Act, including, but not limited to, the following powers:

11/28/2024
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e To sue and be sued.

e To employ staff and an executive director.

e To undertake projects within its area of operation and to provide for
the construction, reconstruction, improvement, extension, alteration, or
repair of any project or part of a project.

e To sell, buy, own, and lease property by any means necessary,
including the power of eminent domain.

e To cooperate with and use state and federal financial assistance
programs.

e To develop rehabilitation and code enforcement techniques.

e To issue bonds for any of its corporate purposes backed by the pledge
of revenues, grants, or other contributions.

e To implement renewal or redevelopment programs using tax
increment financing.

e To own, hold, improve, lease, sell, or dispose of real or personal
property.

e To designate substandard, slum, or deteriorating areas needing
redevelopment, and unsafe, unsanitary, and overcrowded housing.

e To make necessary expenditures to carry out the purposes of the HRA
law.

e To develop and administer an interest reduction program to assist the
financing of the construction, rehabilitation, or purchase of low- or
moderate-income housing.

5. HRA special assessment and levy authority

_ s HRA power to levy and collect taxes or special assessments is limited to
Minn. Stat. § 469.033, subd i . . . .
6. the power provided in state law. If the city council consents by resolution,
Minn, Stat. § 275,70 -273.74. an HRA may levy a tax upon all taxable property within the city. The
council may give a consent that covers a series of years or pass a
resolution authorizing an HRA levy for a set amount of time. For example,
a resolution could cover the entire term of the bonds secured in part by an
HRA levy and in part by a city levy. State law recognizes the distinct
nature of HRAs and designates them as “special taxing districts.” The
maximum general allowable operational levy of HRAs is 0.0185% of the
previous year’s estimated market value of all property in the city.

Minn. Stat. § 2/>.066 The city’s estimated market value is available from the county assessor.
An HRA raises its own levy because it is a separate political subdivision
and not a local governmental unit. Therefore, an HRA levy is not subject
to levy limits, but is subject to the 0.0185% estimated market value limit.
Levies collected by an HRA must be used only for purposes listed in the
HRA Act.

League of Minnesota Cities Handbook for Minnesota Cities 11/28/2024
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Minn Stat § 469 107.
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Minn. Stat. § 469.034. subd.
1.
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There is crossover between HRA and Economic Development Authority
(EDA) levies that can be confusing. While a city may, at the request of an
EDA, levy a tax not more than 0.01813% of the estimated market value,
many city resolutions that enable the creation of an EDA adopt all the
powers of an HRA. The EDA/HRA then functions as a special taxing
district under state law.

If the enabling resolution allows, the EDA will then function as an HRA
and, with consent of the city council, levy the HRA levy, which is not
subject to levy limits or city debt limits, but is subject to the 0.0185% of
the city’s estimated market value limit in state law. The city attorney may
verify the structure and levy authority of each city’s HRA and/or EDA.

While HRAs have “all the powers necessary or convenient” to implement
redevelopment, they are subject to the ordinances and laws of the city. The
city council must approve HRA plans before the HRA may begin
implementation.

6. HRA contracting

All HRA construction work and purchases of equipment, supplies, or
materials that involve expenditure of more than $175,000 must be
competitively bid. An HRA and a city may also use the “best value
alternative.” There are limited exceptions to these requirements for
emergencies and certain circumstances.

7. HRA financing

Operating funds, capital improvements, and debt retirement expenses for
HRA projects may be financed by any one or any combination of the
following methods:

Federal grants.

Revenue bonds the HRA or local governing body sells.

General obligation bonds the local governing body sells.

Tax increments from redevelopment projects.

» A limited levy for redevelopment projects and planning activities.

When an HRA issues bonds, the revenue generated must be used for the
projects financed, or bond costs must be paid from income generated by
designated projects.

The principal and interest on bonds are payable exclusively from the
income and revenues of the project financed with the proceeds of the
bonds, or exclusively from the income and revenues of certain designated
projects, whether they are financed in whole or in part with the proceeds
of the bonds.

11/28/2024
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Minn Stat § 469 003, subds
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Minn Stat. § 469013 subd
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8. HRA certifications to state

The following documents relating to the establishment and activities of
local HRAs must be filed with the DEED commissioner:

» Resolution of need.
o Certificates of appointment or reappointment of HRA commissioners.
e Low-rent public housing project and management plans.

Additional documents relating to local HRA activities may also be
requested by the DEED commissioner:

® Project reports.

» Applications for federal assistance.

» Contracts with federal agencies.

= Redevelopment plans.

In addition, annual financial reports must go to the state auditor, DEED
commissioner, and the city council.

9. HRA federal certification

In order for a local HRA to use HUD assistance programs, it must submit
a transcript of organizational documents to the HUD area office.

C. Economic development authorities

An economic development authority (EDA) is a legal entity created by a
city to facilitate a well-rounded program for business assistance and
development projects.

All cities and townships have authority from the Minnesota Legislature to
create an EDA. The city may consolidate an EDA with an existing HRA
or the city may grant HRA powers to the EDA. The city council may
create an EDA by passing an enabling resolution. Before adopting the
enabling resolution, the city must first conduct a public hearing.

The enabling resolution establishes a board of commissioners for the
EDA. The city council can choose to serve as the EDA board of
commissioncrs or crcate a board composcd of community members. The
mayor, with approval of the council, appoints the commissioners. The
board may consist of three, five or seven members who serve six-year
terms. The board is subject to the Open Meeting Law.

11/28/2024
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Development Powers
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1. EDA levies

An EDA levy differs from an HRA levy. It is not a levy raised by the
EDA, but rather a levy set by a city at the request of the EDA.

A city may, at the request of the EDA, levy a tax for the benefit of the
EDA in an amount not more than 0.01813% of the taxable market value.
The amount levied must be paid by the city treasurer to the treasury of the
EDA to be spent by the EDA. Because the EDA levy is part of the city
levy, it is not a “special levy” under state law and is therefore part of the
city’s overall levy limit.

As aresult of being part of the city’s overall levy limit, the most common
practice to fund an EDA is a direct general fund appropriation out of the
city’s general fund. There is no limit to the amount of funding that can be
provided to an EDA through this mechanism.

Alternatively, if the city council’s enabling resolution adopts all of the
powers of the HRA for the EDA, the EDA may levy the separate HRA tax
levy, which is not calculated in the city’s levy limit. It is still subject to all
of the statutory limitation of an HRA, including the levy limit of 0.0185%
of the estimated market value.

2. EDA loans

EDAs are authorized to make loans to businesses, for-profit organizations,
nonprofit organizations, or individuals to effectuate the purpose of the
EDA.

Loans must be for a purpose the EDA is authorized to carry out under the
law. An authorized purpose must deal with or contribute to economic or
industrial development.

One benefit of establishing an EDA is that the EDA can create a pool
where each project’s revenue goes into a common fund, improving the
security on the pooled bonds, leading to a more favorable interest rate and
ultimately a reduced cost of borrowing.

Before taking an action or making a decision which could substantially
affect an EDA commissioner or employee's financial interests or those of
an organization with which the commissioner or an employee is
associated, a commissioner or employee of an EDA must disclose the
conflict and obtain prior approval. Failure to do so may result in criminal
charges.

11/28/2024
Chapter 14 | Page 10



RELEVANT LINKS:

Minn, Stat § 469 101_ subds
1.2

A G Opinion., 469a-16, July
19, 1966

Minn Stat § 475 38

Minn Stat. § 469 102,

Minn. Stat § 469 101. subd
I

Minnesota House Research
Department, Economic
Development TIF Districts

Minnesota House Research
Department, Economic
Development TIF Districts

Minn Stat § 469 049.
Minn. Stat § 469 055

Minn. Stat § 469 053,
Minn. Stat. § 469 060, subd
1.

Minn. Stat. § 469.050
Minn. Stat § 469.051.

Minn Stat § 469.051, subd
2.

3. Other EDA powers

EDA s can acquire property and facilities, but in most circumstances
cannot issue authorize the issuance of debt without the approval of the
electors. Some obligations are exempt from this requirement, including
payment of any unpaid judgment against the municipality and certain
pension or retirement fund liabilities. Otherwise, the city must authorize
the issuance of debt in the resolution creating the EDA.

EDAs s can create economic development districts within the city, but the
districts must be contiguous. Economic development districts do not need
to meet the blight test and may use tax increment financing.

When an EDA’s enabling resolution includes HRA power, an EDA may
undertake a redevelopment project, housing development, or housing
project under which a restrictive blight test does not apply. These projects
can be used for similar purposes to those of an economic development
district under the EDA law.

D. Port authorities

The purpose of a port authority is to promote the general welfare of a port
district, increase the commercial efficiency of the district, and actively
improve business opportunities.

The Minnesota Legislature authorizes cities to create port authorities. A
port authority is a governmental subdivision with the right to sue and be
sued in its own name. A port authority may issue general obligation bonds
in the amount authorized by the city council.

Cities establish a port authority by passing an enabling resolution. The
port authority may have three commissioners appointed by the city
council, or seven commissioners, two of whom must be city council
members, with the remaining members appointed by the mayor and
approved by the city council. Cities may adopt a different procedure and a
different number of commissioners in the enabling law for the port
authority. State law governs commissioner pay, vacancies, duties, and port
authority bylaws.

A port authority shall annually elect a president or chair, vice president or
vice chair, treasurer, secretary, and assistant treasurer. A commissioner
may not serve as president or chair and vice president or vice chair at the
same time. The other offices may be held by one commissioner. The
offices of secretary and assistant treasurer need not be held by a
commissioner.

11/28/2024
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Minn Stat § 469051, subds
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The treasurer of a port authority must be bonded to faithfully perform
these duties:

» Receive and be responsible for port authority money.

Be responsible for the acts of the assistant treasurer, if appointed.

Disburse port authority money by check or electronic procedures.

Keep an account of the source of all receipts, and the nature, purpose,

and authority of all disbursements.

» File the authority’s detailed financial statement with its secretary at
least once a year at times set by the authority.

The port authority’s annual detailed financial statement must show:

e All receipts and disbursements

» The money on hand

e The purposes for which the money on hand is to be applied.
¢ All credits and assets.

® Outstanding liabilities.

The authority must examine the statement together with the treasurer’s
vouchers. If the authority finds the statement and vouchers correct, it shall
approve them by resolution and record the resolution.

State law governs many other aspects of port authorities, including but not
limited to the use of city property by a port authority, employment, and
contracts. The city attorney also acts as the port authority’s attorney.

E. Local or area redevelopment agencies

The purpose of area redevelopment agencies is to create new employment
opportunities and promote economic redevelopment of rural areas and of
depressed or underdeveloped areas of the state.

Any municipality or group of municipalities may establish a
redevelopment agency for the area the municipality or group of
municipalities it covers, only if:

o The area is rural or there is substantial and persistent unemployment in
the area for an extended period of time.

e The rate of unemployment, excluding unemployment due to seasonal
or temporary factors, is 6% or more and the conditions are not likely to
be alleviated without public financial or planning assistance.

11/28/2024
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i AR e Rural areas are those not within the boundary of any city having a

population of 50,000 or more, and not immediately adjacent to urbanized
and urbanizing areas with a population density of more than 100 people
per square mile or areas with an unemployment rate of 6% or more.

e St SHOR D subd This law defines municipalities as home rule charter or statutory cities,
counties, towns, or school districts.

MinnStatage$oaul [ To establish an area development agency, the governing body of the
municipality must first hold a public hearing, and then find by resolution
that the area is rural, depressed, or underdeveloped as defined in statute.
The resolution must be filed with the commissioner of employment and
economic development.

Hin, Stat. § 463,111, subd The board of commissioners shall be appointed by the mayor and all five
' commissioners must be residents of the area of operation of the local
agency.
Minn,;Stat, § 469,115 An area redevelopment agency has similar powers to an EDA/HRA.

F. City development districts

Minn. Stat § 469 124 Any home rule charter or statutory city may designate development
districts for areas within the boundaries of the city that are already built
up. Development districts are established to provide employment
opportunities, improve the tax base, and strengthen the general economy
of the state. Within these districts, cities may:

Minn. Stat. § 469.126. subd. » Adopt a development program to improve physical facilities, quality

’ of life, and quality of transportation.
= Acquire land or easements through negotiation or eminent domain.
e Promote pedestrian skyway systems.
o Require private developers to construct buildings to accommodate and
pedestrian systems.
» Install special lighting systems, street signs and street furniture,
landscaping of streets and public property, and snow removal systems.
Minn; Stat, § 469127 The law encourages pedestrian skyway systems, underground pedestrian
concourses, people mover systems, and publicly owned parking structures.
It exempts these structires from taxation even when they are attached to
privately owned buildings.
League of Minnesota Cities Handbook for Minnesota Cities 11/28/2024
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G. Municipal industrial development

To attract industrial and commercial development and to prevent
economic deterioration, any home rule charter or statutory city or its
redevelopment agency has the power to promote industrial development

by:

Minn Stat. § 469 152,

e Acquiring, constructing, and holding lands, buildings, easements,
improvements to lands and buildings, capital equipment, and inventory
for industrial projects.

Minn_ Stat. § 469.153. ¢ [ssuing revenue bonds and entering into revenue agreements to finance
these activities to promote industrial projects.

¢ Refinancing health care and other facilities.

Under the law, cities assist industries in starting operations and use
generated revenues to repay the costs. This law is the basis for issuing
most industrial revenue bonds.

Minn. Stat. § 469.153. Projects eligible for assistance include, but are not limited to:

e Any revenue-producing enterprises engaged in assembling,
fabricating, manufacturing, mixing, processing, storing, warehousing,
or distributing any products of agriculture, forestry, mining, or
manufacturing.

e Any research and development activity in these fields or in the
manufacturing, creation, or production of intangible property,
including patents, copyrights, formulas, processes, or designs.

e Properties designated as a qualified green building and sustainable
design project under state law.

e Costs related to dewatering activities.

Minn. Stat. § 469.155, subd.

" The law prohibits a city from operating any of these projects as a business

or in any manner other than the manner outlined by law.

lll. Other development strategies

A. Housing bonds
Minn. Stat. § 462C.01

Minn. Stat. § 462C.04 Cities may develop and administer programs to finance the acquisition or
Minn. Stat. § 462C.07. rehabilitation of single and multifamily homes for housing low- and
moderate-income persons and families anywhere within its boundaries.
Upon approval of the program, the city may issue and sell revenue bonds,
which shall be payable exclusively from the revenues of the programs.
Bonding authority is allocated by state formula.

League of Minnesota Cities Handbook for Minnesota Cities 11/28/2024
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Minn Stat § 272.02, subd
39.

Minn. Stat. § 469 185.

AG. Op. 476-B-2 (Mar. 2,
1961)

City of Pipestone v. Madsen.

287 Minn. 357, 178 N.'W.2d
594 (1970)

Minn. Stat. §§ 469.152 -
469 1635.

B. Industrial parks

An industrial park is a tract of land suitable for industrial use because of
location, topography, proper zoning, available utilities, and accessibility to
transportation. A single governing body has administrative control of the
tract. In some cities, an industrial park may be little more than a tract of
unimproved land, while in other cities it may be totally served by city
services and have restrictive building requirements.

An industrial park’s purpose is to attract industrial development.

Property a city holds for later sale for economic development purposes
remains tax-exempt for a period not to exceed nine years, or until
buildings or other improvements constructed after acquisition reach one-
half occupancy. For cities located outside of the metropolitan arca with
populations less than 20,000, the period must not exceed 15 years.

Currently, private enterprise creates most new industrial park development
by establishing a for-profit community development corporation. A city
can cooperate with that corporation through its land use controls and
methods of financing public improvements. Many cities have also
established industrial parks complete with streets, water, and sewer,
despite the possible tax ramifications. The city then sells or leases a
portion of the park to a business needing a location for its building.

Any city that owns property that is not restricted by deed may convey the
lands for nominal consideration, to encourage and promote industry, and
to provide employment for citizens.

This statute has been read narrowly by the Office of the Attorney General.
For example, a conveyance of land for an indoor arena was not within the
statute. Aa more direct promotion of industry was necessary beyond the
fact that more potential customers might be in town because of athletic
contests. However, the courts have upheld the municipal industrial
development revenue bond law, discussed below, against the same
objection. The city’s attorney can best advise the city concerning the
legality of a purchase of land for resale.

C. Industrial revenue bonds

Municipal industrial development helps cities attract new commercial and
industrial developments and keep existing businesses in the city. The law
authorizes the council to issue revenue bonds and use the proceeds to
acquire and construct industrial sites and facilities. The city then leases
these facilities to private industry and uses the rental fee proceeds to retire
the bonds.

League of Minnesota Cities Handbook for Minnesota Cities 11/28/2024
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Minn Stat § 469 136,
Minn Stat § 469 162

For more information,

contact DEED 651.259.7114,

800 657.3858. Main Office;
Ist National Bank Building
332 Minnesota Street, Suite
E200 Saint Paul, MN 55101-
1351

Minn, Stat, § 469 184

Minn. Stat. § 469.174, subd.
9.

Minnesota House Research
Department, How TIF
Works: Basic Mechanics.

Minn. Stat § 469 175, subd.
1

Minnesota House Research
Department, How TIF
Works: Basic Mechanics
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A city may issue industrial revenue bonds, also known as municipal
revenue bonds, without public referendum. It cannot pledge the full faith
and credit of a community as security for these bonds. Thus, the city may
not tax property owners to pay principal and interest on the bonds.

If a city decides to investigate the use of industrial bond financing, it
should contact the Department of Employment and Economic
Development. The department provides the city with information, advice,
and technical assistance. This assistance is important, due to the adoption
of federal and state laws allocating issuance authority among the states
and their political subdivisions.

D. Commercial rehabilitation loan program

Cities have authority to carry out programs for the rehabilitation of small
and medium-sized commercial buildings. The city must adopt an
ordinance that provides for the adoption of program regulations, including
a definition of small and medium-sized commercial buildings. Loans
under the program may be for amounts up to $200,000. The city may
finance the program through the sale of revenue bonds.

E. Tax increment financing (TIF)

Tax increment financing is a method of stimulating economic
development in a targeted geographic area. TIF uses the additional
property taxes that are paid due to the new development to pay for the
development costs. Tax increment financing authority is available to most
cities.

For a city to make use of TIF, the city must find that the development
would not happen through solely private investment and that the new
development will result in a net increase in market value for the site,
compared to the likely development that would occur without TIF.

When a TIF district is created, the county auditor certifies the current tax
capacity of the properties in the district as the district’s “original tax
capacity.” As the property in the district increases because of the new
development, the increases above the original tax capacity are captured,
referred to as “captured value.” The taxes paid on the captured value are
called “increments.” Unlike property taxes, increments are not used to pay
for general costs. Instead, the money is used to repay costs the city
incurred in acquiring the property, removing existing structures, or
creating infrastructure.
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Minn. Stat. § 469175, subds.
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v. County of Ramsey. 609
N.W.2d 868 (Minn. 1998).
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The property owner in a TIF district continues to pay the full amount of
property taxes. TIF involves only the increased property taxes generated
within the district. It does not change the amount of property taxes
currently derived from the redevelopment area, nor does it directly affect
the amount or rate of general ad valorem taxes the city levies.

The result of a TIF project is an increased tax base that will benefit all
local taxing jurisdictions. Additionally, TIF districts usually spur
economic development and redevelopment through creating jobs,
removing blight, and providing more affordable housing.

In Minnesota, TIF is generally used to:

s Redevelop areas occupied with substandard buildings.

» Build housing for low-income and moderate-income families.

» Clean up pollution.

» Provide general economic development incentives.

» Finance public infrastructure, such as streets, sewer, water, sidewalks,
and similar improvements. (This is not an explicit purpose of TIF, but
Minnesota cities frequently use it for this purpose).

Special rules apply to TIF districts designed to provide low-income
housing.

A city using TIF must report annually to the state auditor and publish the
report in a newspaper of general circulation in the municipality. The state
auditor has established a uniform system of accounting and financial
reporting for TIF districts. The city must annually submit to the state
auditor a financial report in compliance with these standards.

The state auditor may audit TIF districts. If the state auditor notifies a TIF
authority of an alleged violation, a copy of the notice is also forwarded to
the county attorney. If no corrective action is brought within one year, the
county attorney must notify the state auditor, who then notifies the
attorney general.

If the attorney general finds a substantial violation, the attorney general
will petition the state tax court to suspend the authority’s power to use TIF
for a period of up to five years.

The TIF agreement with the developer is a complex document. Assistance
from a financial advisor and the city attorney is necessary to anticipate and
address many potential problems. An agreement can establish a minimum
market value for tax increment assessment purposes, as well as provide
that the developer pays a certain level of taxes regardless of any
classification rate changes or levy decreases.
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The agreement should be entered into before the assembly and acquisition
of the land on which the completed improvements are to be located.

The law imposes a 180-day statute of limitations on actions to challenge
the creation or modification of a TIF district. Before a city can create a
TIF district, it must find that the subsidized development would not have
happened but for the use of TIF. This prevents the excessive use of TIF
districts in situations whether the development would have happened
regardless.

Cities must follow statutory requirements, including but not limited to
administrative expenses, plan modifications, reporting requirements, use
of increment in pre-1979 districts, excess increments, pooling,
decertification, and use of funds outside the district.

Before a district can be created, the law requires a detailed estimate of the
impact of a proposed district on city-provided services, such as police and
fire protection, public infrastructure, and borrowing costs attributable to
the district, in addition to other complex estimations that must be
prepared.

Public financing using TIF funding for a privately owned facility does not
make public space in the facility a public forum for free speech purposes.

Cities should use extreme care in establishing a TIF district and should
follow all procedural requirements. Otherwise, a court may find the
district was not properly established. In one case, the Minnesota Court of
Appeals found that a TIF district was not properly established where
minimal effort was made to ensure the thorough inspection of the
properties, inaccurate methodology was used to establish the condition of
the buildings, and the buildings found structurally substandard were not
reasonably distributed throughout the district.

Given the complexity of the laws governing the use of TIF, cities or HRAs
should not undertake this method of financing community development
projects without the advice of an attorney and professional consultants.

F. Property tax abatement

A city may use this development tool to capture some or all the taxes it
imposes on a parcel of property.

It can apply those captured proceeds to specific, designated uses, so long
as the benefits at least equal the costs to the city. The abatement must also
serve the public good in one of a number of ways, like increasing the tax
base, redeveloping blighted areas, increasing employment opportunities,
or providing access to services
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The term “abatement” is somewhat misleading, as the phrase is often used
to refer to a method of adjusting an individual property owner’s tax
burden by adjusting the market value of the property. Instead, in this
instance, property tax abatement is an incentive for economic
development. When used as a development driver, property tax abatement
does not reduce the amount of taxes paid on the property. Instead, the full
amount is paid by the taxpayer, and the county auditor refunds the abated
portion back to the local government entity that granted the abatement to
achieve a specific goal.

Goals include paying infrastructure costs associated with a development
project, or paying debt service on bonds if tax abatement bonds were
issued. If the money is to be refunded to the taxpayer, there must be a
contract in place that outlines the conditions that must be satisfied to
receive the money — often job creation or wage goals.

A city may grant an abatement only by adopting an abatement resolution
specifying the terms of the abatement. The terms should include a specific
statement as to the nature and extent of the public benefits the governing
body expects to result from the agreement. The resolution may only be
adopted after the council holds a public hearing.

A city may issue bonds or other obligations to provide an amount equal to
the sum of the abatements granted for a specific property. The maximum
principal amount of these bonds may not exceed the estimated sum of the
abatements for the property for the years authorized. The bonds may be
general obligations of the city if the city council chooses to pledge the full
faith and credit of the city in the resolution issuing the bonds. The law
limits property tax abatements to 15 years. School districts and counties
have similar abatcment powers. A city, county, and school district can

agree to abate their taxes on the same property.

G. Housing trust funds

Cities have authority to establish a local housing trust fund by ordinance
or to participate in a joint powers agreement to establish a regional
housing trust fund. These trust funds may also be administered through a
nonprofit organization. If the fund is administered through a nonprofit
organization, that organization shall encourage private charitable
donations to the fund.

A city may finance its local or regional housing trust fund with any money
available to local government, unless expressly prohibited by state law.
Sources of funding may include, but are not limited to:
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Donations.

Bond proceeds.

Grants and loans from a state, federal, or private source.
Appropriations by a local government to the fund.
Investment earnings of the fund.

o Housing and redevelopment authority levies.

Once the fund is established, the source of funding may be altered, but
only if sufficient funds will still exist to cover the projected debts or
expenditures authorized by the fund in its budget.

Money in a local or regional housing trust fund may only be used to:

e Pay for administrative expenses, but not more than 10% of the balance
of the fund may be spent on administration.

¢ Make grants, loans, and loan guarantees for the development,
rehabilitation, or financing of housing.

e Match other funds from federal, state, or private resources for housing
projects.

e Provide down payment assistance, rental assistance, and homebuyer
counseling services.

The local or regional housing trust fund must report annually to the local
government that created the fund, and the local government (or
governments) must post this report on its public website.

A local or regional housing trust fund existing on July 1, 2017, is not
required to alter the existing terms of its governing documents or take any
additional authorizing actions required by the statute.

IV. State-sponsored development tools

A. Minnesota Housing Finance Agency

The goals of the Minnesota Housing Finance Agency (MHFA) are to
provide decent, affordable housing to low- and moderate-income people,
preserve the existing housing stock in Minnesota, preserve existing
neighborhoods and prevent them from deteriorating, and prevent mortgage
foreclosures while promoting energy conservation in residential housing.

The Minnesota Legislature created the MHFA in response to a shortage of
affordable housing for low- and moderate-income people.

Private enterprise and private investment were unable, without public
assistance, to provide an adequate supply of safe, sanitary, and decent
housing at affordable prices and rents.
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The sale of state tax-exempt bonds is the primary financing for MHFA
programs. Through the Minnesota City Participation Program, Minnesota
Housing sells mortgage revenue bonds on behalf of cities to meet locally
identified housing needs. The proceeds of these bonds provide below-
market interest rate home mortgage loans for low- and moderate-income
first-time homebuyers or for the construction or rehabilitation of single-
and multi-family housing. Appropriations from the Legislature provide
additional funding for programs, including the promotion of energy
conservation, an increase in home ownership opportunities for first-time
homebuyers, home improvement grants to very low-income homeowners,
and programs to improve the housing available to Native Americans, large
families, and people with disabilities.

B. Department of Employment and Economic
Development (DEED)

The Minnesota Department of Employment and Economic Development
is the primary economic development agency for Minnesota. DEED staff
is responsible for a wide range of grant and loan programs, as well as for
providing technical assistance to businesses and communities.

DEED also provides grants for contamination cleanup and redevelopment.
A redevelopment account allows DEED to make grants to local units of
government up to 50% of the cost of developing and redeveloping
industrial, residential, or commercial property. DEED administers the
rural development program, makes challenge grants to regional
organizations to encourage private investment in rural areas, and
administers a revolving loan fund to provide loans to new and expanding
business in rural Minnesota. Local government units, including cities, may
receive these loans if the community has established a local revolving loan
fund and can provide at least an equal match to the loan received.

Cities outside the seven-county metropolitan area may receive grants from
DEED for up to 50% of the capital costs of public infrastructure necessary
for certain specified economic development projects. Retail and office
space development are ineligible for a grant For this program, “public
infrastructure” means publicly owned physical infrastructure necessary to
support economic development projects, including but not limited to
sewers, water supply systems, utility extensions, streets, wastewater
treatment systems, stormwater management systems, and facilities for
pretreatment of wastewater to remove phosphorus.
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“Innovative business” means a business that is engaged in, or is
committed to engage in, innovation in Minnesota in one of the following:

= Using proprietary technology to add value to a product, process, or
service in a high technology field.

» Researching or developing a proprietary product, process, or service in
a high technology field.

e Researching, developing, or producing a new proprietary technology
for use in the fields of tourism, forestry, mining, transportation, or
green manufacturing.

“Proprietary technology” means the technical innovations that are unique
and legally owned or licensed by a business and includes, without
limitation, those innovations that are patented, patent pending, a subject of
trade secrets, or copyrighted.

“Eligible project” means an innovative business development capital
improvement project in this state, including:

e Manufacturing, technology, warehousing and distribution, and
research and development.

» Innovative business incubator.

o Agricultural processing, or industrial, office, or research park
development that would be used by an innovative business.

C. Enterprise Minnesota

Enterprise Minnesota is a nonprofit business consulting organization set
up by the Legislature that helps small and medium-sized manufacturing
companies, education services, and government entities in Minnesota.

Enterprise Minnesota operates as a fee-for-services 501(c)(3) nonprofit.

Minn Stat. ch. 1160

League of Minnesota Cities Handbook for Minnesota Cities 11/28/2024
Community Development and Redevelopment Chapter 14 | Page 22



RELEVANT LINKS:

Enterprise Minnesota 612-
373-2900 or 800-325-3073.
Minn Stat § 1160 061,

Minn Stat § 463.717.
Minn Stat. § 471 39

LMC information memo,
LMCIT Liubility Coverage
Guide, Section II-I. Joint
powers entities,

More information is available
on the HUD web site.

For more information,
contact Rural Development
State Office 410 Farm Credit
Service Building 375 Jackson
Street St. Paul, MN 55101-
1853, (651) 602-7800; See
also, Handbook, Financing
Public Improvements

League of Minnesota Cities Handbook for Minnesota Cities
Community Development and Redevelopment

Enterprise Minnesota focuses on applied research and technology transfer
and early-stage funding.

It may provide financial assistance, including loan guarantees, direct
loans, interest subsidies, or equity investments, to sole proprietorships,
corporations, other entities, nonprofit organizations, or joint ventures.
Financial assistance includes but is not limited to assisting a qualified
company or organization with business services and products that will
enhance the operations of the entity.

D. Corporations

Cities cannot create nonprofit corporations unless authorized to do so by
special legislation. The law allows incorporation of a joint powers entity,
but these must comply with all applicable public-sector laws (open
meeting, gift law, conflicts of interest, competitive bidding, etc.) and must
be separately insured.

V. Federal development tools

A. Community Development Block Grants

The Community Development Block Grant (CDBG) program, under the
U.S. Department of Housing and Urban Development (HUD), provides
cities with federal funding to initiate and continue housing and community
development projects.

B. Rural development grants

A variety of grants and loans to eiicourage economic deveiopment are
available to cities from the U. S. Department of Agriculture’s Rural
Development program. Sewer, water, rural enterprise, housing, and other
types of grants and loans are available.

VI. How this chapter applies to home rule
charter cities

All the tools this chapter lists are available to charter cities. The general
discussions also apply to all cities.
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